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Southern Railway Company. 
^ ^. 00380 

The rules herein set forth govern the 
railroads operated by the Southern 
Railway Company. They take effect 
November 15th, 1899, superseding all 
previous rules and instructions incon- 
sistent therewith. 

Special instructions may be issued 
by proper authority. 

FRANK S. GANNON, 
TTUrd Vice Pres. and GenH Mgr. 
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GENEIBAL NOTICE. 

To enter or remain in the service is an 
assnranoe of willingness to obey the rales. 

Obedience to the rules is essential to 
the safety of passengers and employes, 
and to the protection of property. 

The service demands the faithful, intel- 
ligent and courteous discharge of duty. 

To obtain promotion capacity must be 
shown for greater responsibility. 

Employes, in accepting employment, as- 
sume its risks. 
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GENERAL RULES. 



A. Employes whose duties are pre- 
scribed by these rules must provide them- 
selves with a copy. 

B. Employes must be conversant with 
and obey the rules and special instruc- 
tions. If in doubt as to their meaning 
they must apply to proper authority for 
an explanation. 

C. Employes must pass the required 
examinations. 

D. Persons employed in any service on 
trains are subject to the rules and special 
instructions. 

E. Employes must render every assist- 
ance in their power in carrying out the 
rules and special instructions. 

P. Any violation of the rules or special 
instructions must be reported. 

G. The use of intoxicants by employes 
while on duty is prohibited. Their habit- 
ual use, or the frequenting of places 
where they are sold, is sufiScient cause for 
dismissal. 

H. The use of tobacco by employes 
when on duty in or about passenger sta- 
tions, or on passenger cars, is prohibited. 

J. Employes on duty must wear the pre- 
scribed badge and uniform and be neat in 
appearance. 

K. Persons authorized to transact bus- 
iness at stations or on trains must be or- 
derly and avoid annoyance to passengers. 

L. In case of danger to the Company's 
property employes must unite to protect 
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DEFINITIONS. 

Train. — ^An engine, or more than one 
engine coupled, with or without cars, dis- 
playing Markers. 

Bbqulab Train. — A train represented 
on the time table. It may consist of Sec- 
tions. 

Section. — One of two or more trains 
running on the same schedule displaying 
signals or for which signals are displayed. 

Extra Train. — ^A train not represented 
on the time table. It may be designated 
as — 

Extra — for any extra train, except work 

extra; 
Work extra — for work train extra. 

Superior Train. — ^A train having pre- 
cedence over other trains. 

A train may be made superior to 
another train by right, glass or dirbg- 

TION. 

Right is conferred by train order; glass 
and DiRBGTioN by-time table. 

Bight is superior to class or direc- 
tion. Direction is superior as between 
trains of the same class. 

Train op Superior Right. — A train 
given precedence by train order. 

Train op Superior Class. — ^A train 
given precedence by time table. 

Train of Superior Direction. — ^A 
train given precedence in therdirection 
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specified in the time table as between 
trains of the same class. 

Time Table. — The authority for the 
movement of regular trains subject to 
the rules. It contains the classified 
schedules of trains with special instruc- 
tions relating thereto. 

Schedule, — That part of a time table 
which prescribes the class, direction, 
numberand movement of aregulartrain. 

Single Track. — A track upon which 
trains are operated in both directions by 
time table or by train orders. 

Siding. — An auxiliary track for meet- 
ing or passing trains. 

Yard. — A system of tracks within de- 
finedlimitsprovidedforthemakingupof 
trains,storingof cars and otherpurposes. 
over which movements not authorized 
by time table, or by train order, may be 
made, subject to prescribed signals and 
regulations. ' 

Yard Engine. — An engine assigned 
to yard service and working within 
yard limits. 

Pilot. — A person assigned to a train 
when the engineman or conductor, or 
both, are not fully acquainted with the 
physical characteristics, or running 
rules of the road, or portion of the road, 
over which the train is to be moved. 

STANDARD TIME. 

stand- 1. Standard Time obtained from U. S." 

time. Naval Observatory will be telegraphed to 

all points from designated offices jat twelve 
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o'clock, noon, Eastern time, and eleven 
a. m., Central time, daily, except Sunday. 

Reii- 2. Watches that have been examined 
watoh- and certified to by a designated inspector 
^' must be used by conductors, enginemen, 
flagmen and firemen. The certificate in 
prescribed form must be renewed and 
filed with the Superintendent every three 
months. 

{Form of Certificate.) 

s OBRTIPIOATB OP WATCH INSPECTOR. 

Form This is to Certify that on 1. . . . 

certifl- the watch of 



cate. 



employed as 

on the .B. . . 

was examined by me. It is correct and 
reliable, and in my judgment will, with 
proper care, run within a variation of 
thirty seconds per week. 

Name of Maker 

Brand 

Number of movement 

Open or hunting case 

Metal of case 

Stem or key winding 

Signed, 



Inspector. 



Address 



Com- 3. Watches of conductors, enginemen, 

5me!^ firemen and fiagmen must be compared, 

before starting on each trip, with a clock 

designated as a Standard Clock. Tlie 



time when watches are compared must 
be registered on a prescribed form. 

TIME TABLES. 

Change 4. Each Time Table, from the moment 
sohed- it takes effect, supersedes the preceding 
"^®* Time Table. A train of the preceding 
Time Table shall retain its train orders 
and take the schedule of the train of the 
same number on the new Time Table. 

A train of the new Time Table which 
has not the same number on the preced- 
ing Time Table shall not run on any divi- 
sion until it is due to start from its initial 
point, on that division, after the "time 
Table takes effect. 
FiR- 5. Not more than two times are given 
shown, for a train at any point; where one is 
given, it is, unless otherwise indicated, 
the leaving time; where two, they are 
the arriving and the leaving time. 

Schedule meeting or passing points are 
indicated by figures in full -faced type. 

Both the arriving and leaving time of 
a train are in full-faced type when both 
are meeting or passing times, or when 
one or more trains are to meet or pass 
it between those times. 

Where there are one or more trains to 
meet or pass a t rai n between two times . or 
more than one train to meet a train at any 
point, attention is called to it by (the 
numbers of the trains to be met or passed 
being inserted in the column with the 
schedule of the train at the meeting 
point). 
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gy™- 6. The following signs when placed 
before the figures of the schedule in- 
dicate: 

«gw — regular stop. 

"f — flag stop to receive or discharge 
passengers or freight. 

«lf" — stop for meals. 

'a"— leave. 

"a" — arrive. 

"n" — night and day telegraph offices. 

"d'' — day telegraph offices. 

"w" — water station. 

SIGNAL BULCS. 

Proper 7. Employes whose duties may require 
Snces. them to give signals, must provide them- 
selves with the proper appliances, keep 
them in good order and ready for immedi- 
ate use. 

Flags 8. Flags of the prescribed color must 
famps. ^® iised by day, and lamps of the pre- 
scribed color by night. 

Night 9. Night signals are to be displayed 
naifs. from sunset to sunrise. When weather or 
other conditions obscure day signals, 
night signals must be used in addition. 

VISIBLE SIGNALS. 

Color IQ^ COLOR SIGNALS. 

°^^' - 

nalB 



Color. 



(a) Bed. 
(6) White, 
(c) Green. 

((f) Green and white 

(e) Blr.e. 



Indication. 

Stop. 

Proceed. 

Proceed with cau- 
tion. 

Flag stop. See Bule 
28. 

See Bule 26. 
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Fusee 
8i£r- 



11. A fusee on or near the track 
nais. burning red must not be passed until 
burned out. When burning green it 
is a caution signal. 



Hand 

and 

lamp 

Bigr- 

Dals. 



liAMP SIGNALS. 

12. Hand flag and lamp signals. 



Stop (a) ltt/"t 
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Manner of Using. 



(a) Swung across the 
track. 

(6) Raised and lowered 
vertically. 

(c) Swung vertically 
in a circle across 
the track, when the 
train is standing. 



DigtizSO 



Indication. 

Stop. 
► Proceed. 

^Back. 

by Google 
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Manner op Using. 
[d) Swung vertical- 


Indication. 


^ 




ly in a circle at 






arm's length 
across the track, 


-Train has parted. 




when the train 






is running. 


^ 




(e) Swung horizon- 






tally in a circle, 
when the train 


- Apply air brakes. 




is standing. 


- : ....- . ../k'^Hm 




(/) Held at arm's 


' .w ._. -i.^^:»*t.i*. i 




length above 


*' 1 


% 


the head, when 
train is stand- 


* Release air brakes. 


n&ls. 


ing. 




13. Any object waved violently by any 




one on or near the track is a signal to 




stop. 




AUDIBLE SIGNALS. 


Audi- 
ble 
sig- 


14. engine steam whistle signals. 


Note.— The signals prescribed are Illustrated ^y "0" 


nals. 


for short sounds; " " for longer sounds. The sound 




of the whistle should be distinct, with Intensity and dura- 




tion proportionate to the distance signal is to be con- 
veyed. 


Sound. 


Indication. 


(a)o 


Stop. Apply 






brakes. 




(h) 


Release brakes. 




(c) — O 


Flagman go back 
and protect rear 
of train. 




1 


Flagman return 
from west or 
south. 




(e) 


Flagman return 
from east or 
north. 
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Sound. 


Indication. 


(/) 


When running, 




train has parted; 




to be repeated 




until answered 




by the signal pre- 




scribed by Rule 




12 (d). Answer 




to 12 (d). 


ijg) 


Answer to any sig- 




nal not otherwise 




provided for. 


(h) o 


When train is 




standing, back. 




Answer to 12 (c) 




and 16 (c). 


(/) 


Call for signals. 


(k)-0 


To call the atten- 




tion of trains of 




the same or in- 




ferior class to 




signals displayed 




for a following 




section. 


(T) 


Approaching pub- 




lic crossings at 




grade. 


(m) 


Approaching s t a- 




tions, junctions 




and railroad 




crossings at 




grade. 



Alarm. ^ successiou of short sounds of the 
whistle is an alarm for persons or cattle 
on the track, and calls the attention of 
trainmen to danger ahead. _ , 
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dSST" ^^' ^*^^ explosion of one torpedo is a 
signal to stop; the explosion of two not 
more than 30 feet apart is a signal to re- 
duce speed, and look out for a stop signal. 

whistle ^^' ^^^ WHISTLE OB BBLL-COBD SIGNALS. 

sigr- 
naJs. 



Hea4- 
ligtats. 



Sound. 


Indication. 


(a) Two. 


When train is standing, 




start. 


(6) Two. 


When train is running, stop 




at once. 


(c) Three. 


When train is standing, 




back the train. 


(d) Three. 


When train is running. 




stop at next station. 


(e) Pour. 


When train is standing, 




apply or release air 




brakes. 


(f) Four. 


When train is running. 




reduce speed. 


(9) Five. 


When train is standing. 




call in flagman. 


(h) Five. 


When train is running, 




increase speed. 


(/) Two short 


Signal from Conductor to 


and one 


Engineman aproaching 


long. 


meeting and passing 




points. 



Yard 

eu- 

srines. 



TBAIN SIGNALS. 

17. The head-light will be displayed to 
the front of every train by night, but 
must be concealed when a train turns out 
to meet another and has stopped clear of 
main track, or is standing to meet trains 
at the end of double track or at junction 
points. 

18. Yard engines will display the head- 
light to the front and rear by night. 
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When not provided with a head-light at 
the rear, two white lights must be dis- 
played. Yard engines will not display 
markers. 

Rear 19. The foUowing signals will be dis- 
nafs. played, one on each side of the rear of 
every train, as markeijs, to indicate the 
rear of the train: By day, a green flag. 
By night, a green light to the front and 
side and a red light to the rear, except 
when the train turns out to be passed by 
another and is clear of main track, when 
a green light must be displayed to the 
front side and rear. 

fi?8ei! ^^* ^^^ sections of a train, except the 
tionsof last, will display two green flags and, in 
trains, addition, two green lights by night, in the 

places provided for that purpose on the 

front of the engine. 

Sigrnais 21, Extra trains will display two white 
extra flags and, in addition, two white lights by 
traing. nig^t, in the places provided for that pur- 
pose on the front of the engine 



Two 22. When two or more engines are 
erines. coupled to a train, the leading engine 

only shall display the signals as provided 

in Eules 20 and 21. 

Proper 23. One flag or light displayed where in 
nffs. Rules 19, 20 and 21 two are prescribed 
will indicate the same as two; but the 
proper display of all train signals is re- 
quired. 

Push- 24. When cars are pushed by an engine 

oars, (except when shifting or making up trains 

in yards) a white light must be displayed 

on the front of the leading car by night. 
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cona. 25. Each car on a passenger train must 
eating be connected with the engine by a com- 
^; municating signal appliance. 

Repair- 26. A blue flag by day and a blue light 
nSs. *" by night, displayed at one or both ends of 
an engine, car or train, indicates that 
workmen are under or about it When 
thus protected it must not be coupled to 
or moved. Workmen will display the 
blue signals. The person* who places 
the blue signal is the only one authorized 
to move it. Other cars must not be placed 
so as to intercept the view of the blue sig- 
nals. 

USE OF SIGNALS. 

i^T^' 27. A signal imperfectly displayed, or 
fligj- the absence of a signal at a place where 
°* ^' a signal is usually shown, must be regard- 
ed as a stop signal, and the fact reported 
to the Superintendent. 

?^on ^^' ^^^ combined green and white sig- 
signaL nal is to be used to stop a train only at 
the flag stations indicated on the schedule 
of that train. When it is necessary to 
stop a train at a point that is not a flag 
station for that train, a red signal must 
be used. 

Ao- 29. When a signal (except a fixed sig- 
edging ual) is given to stop a train, it must be ac- 
8*gg knowledged as provided in Rule 14 (g). 

gj'ijine 30. The engine bell must be rung when 
an engine is about to move. 

Boad 31. The engine bell must be rung on 

inga?" approaching every public road crossing 

at grade, and until it is passed; and the 
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whistle must be souoided at all whistling- 
posts. 

32. The unnecessary use of either the 
,ary whistle or the bell is prohibited. They 
ing®*" will be used only as prescribed by rule 
or law, or to prevent accident. 

street 33. Watchmen stationed at public road 
fnRslg- and street crossings must use red signals 
oai. only when necessary to stop trains 

CLASSIFICATION OF TRAINS. 

Rights 81. Trains of the first class are superior 
trains ^^ those of the second; trains of the 
cord- second class are superior to those of the 
fngfo third; and so on. Extra trains are in- 
ciass. feriop f-Q regular trains of whatever class. 

All trains in the direction specified in 
the time table are superior to trains of 
the same class in the opposite direction. 

Loss of 82. Regular trains twelve hours behind 
rights, ^ij^jj. schedule time lose both right and 

class, and can thereafter proceed only by 

train order. 

MOVEMENT OF TRAINS. 

Leav- 83. A train must not leave its initial 
mhwis" station on any division, or a junction, or 
pass from double to single track, until it 
is ascertained whether all trains due, 
which are superior, or of the same class, 
have arrived or left. 

Rights 84. A train leaving its initial station on 
fayed ^^^^ divisiou, or leaving a junction, when 
trains, a train of the same class in the same di- 
rection is overdue, will proceed on its 
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schedule, and the overdue train will run 
as provided in BuTfe 91. 

Proper 85. A train must not start until the 

siffnals . ... 

before proper Signal is given. 

start- '^ '^ ° ° 

ing. 

Infer- 86. An inferior train must keep out of 
trains the waj of a superior train. 

keep- 
ing 

clearof 
super- 
ior 
trains. 

FaUing 87. A train failing to clear the main 
m^^ track by the time required by rule, must 
track, be protected as provided in Rule 99. 

Meet- 88. At meeting points between trains 
points, of the same class the inferior train must 
ctoM. clear the main track before the leaving 
time of the superior train and must pull 
into siding when practicable. If neces- 
sary to back in, the train must first be 
protected, as per Rule 99, unless other- 
wise provided. 

Meet- 89. At meeting points between trains 
p<5nte, of different classes the inferior train must 
en^^'^" *^^^ *^^ siding and clear the superior 
class, train at least five minutes, and must pull 
into the siding when practicable. If 
necessary to back in, the train must first 
be protected as per Rule 99, unless other- 
wise provided. 

An inferior train must keep at least ten 
minutes off the time of a superior train in 
the same direction. 

varia- 89 a. A train having the right of track 

watch- must not pass a station or siding where a 

^- train of its own class is due and has not 

arrived until three minutes after its own 

time, and this three minutes, for a pos- 

-^ 



sible yariation of watches, must be ob- 
served at every succeeding side track un- 
til it meets the expected train. 

This rule is not intended to affect the 
rights of any train, and no portion of the 
three minutes will be used by any train. 

The inferior train must, in all cases, be 
on the siding, as required by Bules 88 and 
89. 

Meet- 90. Trains must stop at schedule meet- 
pSnts. ing or passing points, if the train to be met 
or passed is of the same class, unless 
the switches are right and the track 
clear. Trains should stop clear of the 
switch used by the train to be met or 
passed in going on the siding. 

When the expected train of the same 
class is not found at the schedule meet- 
ing or passing point, the superior train 
must approach all sidings prepared to 
stop, until the expected train is met or 
passed. 

91. Passenger trains in the same direc- 
tion must keep at least ten (10) minutes 
apart, freight trains fifteen (15) minutes 
apart except when closing up at stations 
or at meeting and passing points except 
where block signals are used. 

sohed- 92. A train must not arrive at a station 
r\?ing in advance of its schedule arriving time. 

and 

in|^' ^ *^^^ °^"®* ^^* leave a station in ad- 
time, vance of its schedule leaving time. 

Delay- 93^ ^ regular train which is delayed, 
trains and falls back on the time of another 
same train of the same class, will proceed on its 
class. Q^n schedule. ^ 
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?bfed ^^' ^ tvBln which overtakes a superior 
trains, train or a train of the same class, so dis- 
abled that it cannot proceed will pass it, 
if practicable, and if necessary will as- 
sume the schedule and take the train or- 
ders of the disabled train, proceed to the 
next open telegraph office, and there re- 
port to the Superintendent. The disabled 
train will assume the schedule and take 
the train orders of the last train with 
which it has exchanged, and proceed to 
and report from the next open telegraph 
office. 
uv\o'"'' 95. A train must not display signals 
sigSlS? ^or a following section, nor an extra train 
?J?rIS° l>^ riiii> without orders from the Superin- 
tendent, 
down^ 96. When signals displayed for a sec- 
8ig- tion are taken down at any point before 
^^^' that section arrives, the conductor will, 
if there be no other provision, arrange 
with the operator, or if there be no opera- 
tor, with the switchtender, or in the ab- 
sence of both, with a flagman left there 
for the purpose, to notify all opposing 
trains of the same or inferior class leaving 
such point that the section for which the 
signals were displayed has not arrived. 
Work 97. Work extras will be assigned work- 
*'*''^- ing limits. 

Ap. 98. Trains must approach the end of 

^roach- double track, junctions, railroad crossings 
end of at grade, and drawbridges, prepared to 
track® stop, unless the switches and signals are 
tlons! r^Sht and the track is clear. Where re- 
etc. * quired by law, trains must stop. 
Proteo- 99. When a train is stopped at an un- 
trl"n°' usual point or is delayed at a regular stop 
nai?^" over three minutes, or when it fails t 
make its schedule time, the flagman mu 
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immediately go back with danger signals 
to stop any train moving in the same di- 
rection. At a point ONE-HALF OP A 
MILE (or 18 telegraph poles) from the 
rear of his train he must place ONE tor- 
pedo on the rail, on engineman's side; he 
must then continue to go back at least 
THREE-FOURTHS OF A MILE (or 27 
telegraph poles) from the rear of his train 
and place TWO torpedoes on the rail, ten 
yards apart (one rail length), when he 
may return to a point ONE-HALF OF A 
MILE (or 18 telegraph poles) from the 
rear of his train, and he must remain 
there until recalled; but if a passenger 
train is due within TEN minutes, he must 
remain until it arrives. When he comes 
in, he will remove the torpedo nearest 
to the train, but the TWO torpedoes must 
be left on the rail as a caution signal to 
any following train. 

If the delay occurs upon single track, 
and it becomes necessary to protect the 
front of the train, or if any other track 
is obstructed, the front brakeman must go 
forward and use the same precautions. If 
the front brakeman is unable to leave the 
train, the fireman must be sent in his 
place. 

On descending grades, or during blind- 
ing storms or fog, the flagman must go as 
much farther than the distance named 
above as will insure absolute safety, plac- 
ing the torpedoes at relatively greater dis- 
tances from the obstruction. 
Duties 100. When the flagman goes back to 
train- protect the rear of his train, the brake- 
man or baggage-master must, in the case 
of passenger trains, and the next brake- 
man in the case of other trains, take his 
place on the train. og zed by Google 
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pa?t? ^^^* ^^ ^ ^^^^ should part while in 
fng. motion, trainmen must, if possible, pre- 
vent damage to the detached portions. 
The signals prescribed by Rules 12 (d) 
and 14 (f) must be given, and the front 
portion of the train kept in motion until 
the detached portion is stopped. 

The front portion will then go back, to 
recover the detached portion, running wUh 
caution and following a flagman. The de- 
tached portion must not be moved or 
passed until the front portion comes back. 
Posi- 102. When cars are pushed by an en- 
flag-^' gine (except when shifting and making up 
when ^^^^^^ ^^ yards) a flagman must take a con- 
push*- spicuous position on the front of the lead- 
c°r8. i"g car ^^^ signal the engineman in case 

of need. 
Orders 103. Messages or orders respecting the 
iS^* movement of trains or the condition of 

track or bridges must be in writing. 
Adjust- 104. Switches must be left in proper 
S^" position after having been used. Conduc- 
^^^' tors are responsible for the position of the 
switches used by them and their trainmen, 
except where switchtenders are stationed. 
A switch must not be left open for a 
following train unless in charge of a train- 
man of such train. 

104%. When a train backs in on a sid- 
ing to meet or be passed by another train, 
the engineman, when his engine is in the 
clear,, must also see that the switch is 
properly set for the main track. 

Enginemen must know that switches 
are properly set before they pull in or out 
of sidings or other tracks. 

At meeting or passing points, the em- 
ploye attending switch will, after locking 
it for the main track, take a position not 
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less than 40 feet from the switch-stand 
— ^across the track from it when practica- 
ble — until the expected train has passed. 

Re. 105. Both conductors and enginemen 

tSiitirare responsible for the safety of their 
trains and, under conditions not provided 
tor by the rules, must take every precau- 
tion for their protection. 

case^of 106. In all cases of doubt or uncertainty 
* the safe course must be taken and no risks 
run. 



RULES FOR MOVEMENT BY TRAIN 
ORDERS. 

Move- 201. For movements not provided for 
ment j^j y^jg table, train orders will be issued 
trains by authority and over the signature of the 
orders. Superintendent. They must contain 

neither information nor instructions not 

essential to such movements. 

They must be brief and clear; in the 
prescribed forms when applicable; and 
without erasure, alteration or interlinea- 
tion. 

Word- 202. Each train order must be given in 
}Jgg^ the same words to all persons or trains 
be the addressed. 

same. 

Num- 203. Train orders will be numbered con- 
OTdSf. secutively each day, beginning with No. 1 
at midnight. 

Ad. 204. Train orders must be addressed to 

^p^ those who are to execute them, naming the 

orders, place at which each is to receive his copy. 

Those for a train must be addressed to the 
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conductor and engineman, and also to any 
one who acts as its pilot. A copy for eacli 
person addressed mast be supplied by the 
operator. 

fn^end- ^^^' ^^^^ tvsim Order must be written 

ent'8 " in full in a book provided for the purpose 

S^'^ at the oflace of the Superintendent, and 

orders, ^ith it recorded the names of those who 

have signed for the order; the time and 

the signals which show when and from 

what offices the order was repeated and* 

the responses transmitted; and the train 

dispatcher's initials. These records must 

be made at once, and never from memory 

or memoranda. 

Trains 206. Regular trains will be designated 
nftSi, in train orders by their numbers, as "No. 
Ten (10)," or "Second No. Ten (10)," add- 
ing engine numbers; extra trains by en- 
gine numbers, as "Extra 798," with the 
direction, as "East" or "West." 

Orders 207. To transmit a train order, the sig- 

?J."*^ nal "31" or the signal "19" must be given 

to each office addressed, the number of 

copies being stated, if more or lees than 

three— thus, "31 cy 5," or "19 cy 2." 

retails 208. A train order to be sent to two or 
trans, moro offices must be transmitted simul- 
Jion. taneously to as many of them as practica- 
ble. The several addresses must be in the 
order of superiority of trains, each office 
taking its proper address. When not sent 
simultaneously to all, the order must be 
sent first to the superior train. 

Opera- 209. Operators receiving train orders 
ceiTb^must write them in manifold during trans- 
°«*«"- mission, and if they cannot ^^t ope writ- 

' " Digitizedby VjOOy '• 



28 

ing make the requisite number of copies, 
must trace others from one of the copies 
first made. 

Re- 210. When a "31" train order has been 

Fnl^" transmitted, operators must (unle^ other- 
OTders. ^^ directed) repeat it at once from the 
manifold copy in the succession in which 
the several oflSces have been addressed, 
and then write the time of repetition on 
the order. Each operator receiving the 
order should observe whether the others 
repeat correctly. 

Those to whom the order is addressed 
must then sign it, and the operator will 
send their signatures preceded by the 
number of the order to the Superintend- 
ent. The response "complete," and the 
time, with the initials of the Superintend- 
ent, will then be given by the train dis- 
patcher. Each operator receiving this re- 
sponse will then write on each copy the 
word ^'complete," the time, and his last 
name in full, and then deliver a copy to 
each person addressed. 

R|^^ 211. When a "19" train order has been 
|n^ ' transmitted, operators must (unless other- 
orders, wise directed) repeat it at once from the 
manifold copy, in the succession in which 
the several offices have been addressed. 
Each operator receiving the order should 
observe whether the others repeat cor- 
rectly. When the order has been repeated 
correctly by an operator, the response 
"complete," and the time, with the initials 
of the Superintendent, will be given by 
the train dispatcher. The operator receiv- 
ing this response will then write on each 
copy the word "complete," the time, and 
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his last name in full, and personally de- 
liver a copy to each person addressed 
without taking his signature. 

Note.— The "19" order will not be used except by 
speoial instructions from the Superintendent. 

-X" 212. A train order may, when so di- 
orders. ^q^^q^ lyj the train dispatcher, be acknowl- 
edged without repeating, by the operator 

responding: «y • (Number of Train Order) ^ 

(Train Number)' ^yy ^ith the Operator's 

initials and office signal. The operator 
must then write on the order his initials 
and the time. 

Note.— The "X" order will not be used except Dy 
special instructions from the Superintendent. 

Com- 213. "Complete" must not be given to 
Jrdera^a train order for delivery to an inferior 
train until the order has been repeated 
or the "X" response sent by the operator 
who receives the order for the superior 
train. 

Hold- 214. When a train order has been re- 
order peated or "X" response sent, and before 
^j.^ "complete'' has been given, the order must 
f -ii- be treated as a holding order for the train 
^^^' addressed, but must not be otherwise 
acted on until "complete" has been given. 

If the line fails before an office has re- 
peated an order or has sent the "X" re- 
sponse, the order at that office is of no ef- 
fect and must be there treated as if it had 
not been sent. 

Opera- 215. The operator who receives and de- 
tora livers a train order must preserve the low- 
serve est copy. 

the ^*^ 

l0Wf»8t 
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Orders 216. FoF train orders delivered by the 
livered train dispatcher the requirements as to 
train the rccord and delivery are the same as at 
^^: , other paints. 

patch- ^ 

offloe. Such orders shall be first written in 
manifold so as to leave an impression in 
the record book, from which transmis- 
sions shall be made. 

Orders 217. A train order to be delivered to a 
trains train at a point not a telegraph station, or 
teiS-^'^'at one at which the telegraph office is 
SfflJ? cl^®^> must be addressed to 

"C. and E. (at )y care 

of r 

and forwarded and delivered by the con- 
ductor or other person in whose care it is 
addressed. When form 31 is used, ^^com- 
plete" will be given upon the signatare 
of the person by whom the order is to be 
delivered, who must be supplied with 
copies for the conductor and engineman 
addressed, and a copy upon which he shall 
take their signatures. This copy he mast 
deliver to the first operator accessible, 
who must preserve it, and at once trans- 
mit the signatures of the conductor and 
engineman to the Superintendent. 

Orders so delivered must be acted on as 
if "complete" had been given in the usual 
way. 

For orders which are sent, in the man- 
ner herein provided, to a train, the su- 
periority of which is thereby restricted, 
"complete" must not be given to an in- 
ferior train until the signature of the con- 
ductor and engineman of the superior 
train has been sent to the Superintendent 
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^ 218. When a train is named in a traijd 

tions order, all its sections are included unlesfl 
Sfand" particular sections are specified, and each 
have s^cti^^ included must have copies ad- 
copies, dressed and delivered to it. 

tore to". 21^- Unless otherwise directed, an oper- 
uonT ^^^^ must not repeat or give the "X" re- 
reS? sponse to a train order for a train, the 
tj,^® engine of which has passed his train-order 
iSich signal, until he has ascertained that the 
has^ conductor and engineman have been noti- 
gf^sed ^^^ ^jjg^^ jjg Ijg^g orders for them. 

Orders 220. Train orders once in effect continue 
effect, so until fulfilled, superseded or annulled. 
Any part of an order specifying a particu- 
lar movement may be either superseded 
or annulled. 

Orders held by or issued for a regular 
train become void when such train loses 
both right and class as provided by Rules 
4 and 82, or is annulled. 

ortte? ^^^' ^ ^^^^ signal should be used at 
aiflTDais each train-order oflBce which shall indicate 
Jteir- "stop" when there is an operator on duty, 
cart ^^cept when changed to "proceed" to al- 
low a train to pass after getting train 
orders, or for which there are no orders. 
A train must not pass the signal while 
**stop" is indicated. The signal must be 
returned to "stop" as soon as a train has 
passed. It must be fastened at "proceed" 
only when no operator is on duty. 

Operators must have the proper appli- 
ances for hand signaling ready for imme- 
diate use if the fixed signal should fail to 
work properly. If a signal is not dis- 
played at a night oflBce, trains which have 
I not been notified must stop and ascertain 
L 
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the cause, and report the facts to the Su- 
perintendent from the next open tele- 
graph oflBce. 

Where the semaphore is used, the arm 
indicates "stop" when horizontal, and 
"proceed" when in an inclined position. 

NOTB.— If red is displayed at a train-order office 
and the operator holds no orders for trains ready to 
proceed, he must gl\e the conductor and engineman a 
clearance card on the prescribed forms over his siernature 
that he has no orders for it, giving such train a clear 
signal. 

At telegraph stations where there are no fixed signals a 
red flag by day and a red light by nlifht will be used in- 
stead. 

Opera- 222. Operators will promptly record 

train and report to the Superintendent the time 

record. ^^ departure of all trains and the direction 

of extra trains. They will record the time 

of arrival of trains and report it when so 

directed. 

Signa 223. The following signs and abbrevia- 
abbre- tions may be used : 

tions. Initials for signature of the Superin- 

tendent. 
Such office and other signals as are 

arranged by the Superintendent. 
C. and E. — for Conductor and Engine- 
man. 

"X."— "Train will be held until order is 
made complete." 

Com. — for Complete. 

O. S.— Train Report. 

No. — for Number. 

Eng. — for Engine. 

Sec. — for Section. 

Psgr. — for Passenger. 

Frt. — ^for Freight. 

Mins. — for Minutes. 

Jet. — for Junction. ^ , 
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Dispr. — for Train Dispatcher. 

Opr. — for Operator. 

31 or 19 — to clear the line for Train 

Orders, and for Operators to ask 

for Train Orders. 
S. D.— for "Stop Displayed." 
The usual abbreviations for the 

names of the montfis and stations. 



FORMS OP TRAIN ORDERS. 



Meet- Form A. Fixing Meeting Points for Opposing Trains. 

o°i§er8. (1,) Eng. will meet 

Eng. at . 

(2.) Eng. will meet ■ 



Eng. at (and so on). 

EXAMPLBS. 

(1.) No. One (1), Eng. 112, will meet No. 

Two (2), Eng. 113, at Bombay. 
No. Three (3), Eng. 222, toill m^t 

Second No. Four (4), Eng. 223, at 

8iam. 
No. Five (5), Eng. 224, mil meet 

Extra 95 at Hong Kong. 



Extra 652 North will meet Extra 231 
South at Yokohama. 

(2.) No. One (1), Eng. 225, toill meet No. 
Two (2), Eng. 226, at Bombay^ 
Second No. Four (4), Eng. 227, at 
Siam and Extra 95 at Hong Kong. 

Trains receiving these orders will run 
with respect to each other to the desig- 
nated points and there meet in the man- 
ner provided by the Rules. 
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Form B. Directing a Train to Pass or Run Ahead 
of Another Train. 



ders. 



(1.) Eng. will pass 

Eng. at . 

(2.) Eng. will pass 

Eng. when overtaken. 

(3.) Eng. will run ahead of 

Eng. to : . 

(4.) Eng. will pass 



Eng. at and run ahead 

of Eng. to . 

EXAMPLES. 

(1.) No, One (1), Eng. 228, will pass No. 

Three (3), Eng. 229, at Khartoum. 
(2.) No, 8ix (6), Eng. 230, will pass No. 

Four (4), Eng. 231, when overtaken. 
(3.) Extra 594 will run ahead of No. Six (6), 

Eng. 232, Bengal to Madras. 
(4.) No. One (1), Eng, 234, will pass No. 

Three (3), Eng. 235, at Khartoum 

and run ahead of No. Seven (7), Eng. 

236, Madras to Bengal. 

When under (1) a train is to pass an- 
other, both trains will run according to 
rule to the designated point and ttiere ar- 
range for the rear train to pass promptly. 

Under (2), both trains will run accord- 
ing to rule until the second-named train 
is overtaken and then arrange for the rear 
train to pass promptly. 

Under (3), the second-named train must 
not exceed the speed of the first-named 
train between the points designated. 

Right Form C. Giving a Train the Right Over an Opposing 
tick Train. 

orders. Note.— This order must not be used when Form "A*' 
can be used. 



- Eng. has right over — 

Eng. to . 
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EXAMPLES. 

(1.) No. One (1), Eng. 250, has right over 
No. Two (2), Eng. 251, Mecca to 
Mirhat. 

(2.) Extra 37 has right over No. Three (3), 
Eng. 252, Natal to Ratlam. 

This order gives the train first named 
the right over the other train between the 
points named. 

If the trains meet at either of the desig- 
nated points, the first-named train must 
take the siding, unless the order other- 
wise prescribes. 

Under (1), if the second-niamed train 
reaches the point last named before the 
other arrives it may proceed, keeping 
clear of the opposing train as many min- 
utes as such train was before required to 
clear it under the Eules. 

If the second-named train, before meet- 
ing, reaches a point within or beyond the 
limits named in the order, the conductor 
must stop the other train where it is met 
and inform it of his arrival. 

Under (2), the regular train must not jo 
beyond the point last named until the 
extra train has arrived. 

When the extra train has reached the 
point last named the order is fulfilled. 

The following modification of this form 
of order will be applicable for giving a 
work extra the right over all trains in 
case of emergency: 

^^ (3.) Work Extra has right over all 

orders. trains "between and 

from m. te edbyGoo^ I^> , 



36 
EXAMPLE. 

Work Extra 275 has right over all trains 
between Stockholm and Edinlurg from seven 
(7) p. m. to twelve (12) midnight. 

This gives the work extra the exclusive 
right between the points designated be- 
tween the times named. 

Right Form D. Giving Regular Trains the Right Over a 
track G»ven Train. 

^vln Regular trains have right over 

train, between and . 

EXAMPLE. 

Regular trains have right over No. One 
(1), Eng. 253, between Moscow and Berlin. 

This order gives to regular trains re- 
ceiving it the right over the train named 
in the order, and the latter must clear the 
schedule times of all regular trains, as if 
it were an extra. 

Run Form E. Time Orders. 

late 

JS^e (1-) ^^^- will run 

orders. late tO . 



(2.) — Eng. will run 

late to and late 

to , etc. 



(3.) Eng. will wait at 

until for . 

EXAMPLES. 

(1.) No. One (1), Eng. 254, will run twenty 
(20) minutes late Joppa to Mainz. 

(2.) No. One (1), Eng. 255, will run twenty 
(20) minutes late Joppa to Mainz and 
fifteen (15) minutes late Mainz to 
Muscat, etc. 

(3.) No. One (1), Eng. 256, will wait at 
Muscat until ten (10) a. m. for No. 

Two (2), Eng. 257.^^^^^^^^Coogk 
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(1) and (2) make the schedule time of 
the train named, between the points men- 
tioned, as much later as stated in the or- 
der, and any other train receiving the 
order is required to run with respect to 
this later time, as before required to run 
with respect to the regular schedule time. 
The time in the order should be such as 
can be easily added to the schedule time. 

Under (3) the train first Earned must 
not pass the designated point before the 
time given, unless the other train has ar- 
rived. The train last named is required 
to run with respect to the time specified, 
as before required to run with respect to 
the regular schedule time of the train 
first named. 

gj^lJ Form F. For Sections. 

Sgnais Eng. will display signals 

and an tO f Or Eug. . 

UonT"" EXAMPLES. 

Engine 20 will display signals and run as 
First No. One (1), London to Paris. 

No. One (1), Eng. 359, will display sig- 
nals London to Dover for Eng. Eighty-five 
(85). 



Second No. One (1), Eng. 259, will display 
signals London to Dover for Eng. Ninety 
(90). 

This form may be modified as follows: 
Engs. 70, 85 and 90 will run as First, 
Second and Third No. One (1). 



Engs. 70, 85 and 90 will run as First, 
Second and Third No. One (1), London to 
Dover. ^ . 
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Under these examples the engine last 
named will not display signals. 

For annulling a section : 

Eng, 85 is annulled as Second No. One (1) 
from Chatham. 

If there are other sections following, 
add: 

Following sections will change numbers 
accordingly. 

The character of a train for which sig- 
nals are displayed may be stated. Each 
section affected by the order must have 
copies, and must arrange signals accord- 
ingly. 

Orders Form G. Extra Trains. 

for 

(1.) Eng. will run extra -> to 



extra 
trains. 



(2.) Eng. will run extra to 

and return to . 

EXAMPLE. 

(1.) Eng. 99 vnll run extra Berber to Qnza. 

(2.) Eng. 99 unll run extra Berber to Oaza 
and return to Cabul. 

A train receiving this order is not re- 
quired to protect itself against opposing 
extras, unless directed by order to do so, 
but must keep clear of all regular trains, 
as required by rule. 

(3.) Eng. will run extra leaving 

on as follows with 

right over all trains. 

Leave . 

Arrive . ^ , 
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EXAMPLE. 

(3.) Eng, 77 ivill run extra leaving Turin 
on Thursday, Feb. Seventeenth (llth), 
as folloios ioith right over all trains'. 

Leave Turin eleven thirty (11.30) p. m. 
" Pekin twelve twenty-five (12.25) 

a, m. 
" Canton one forty-seven (1.47) 
a. m. 
Arrive Rome two twenty-two (2.22) a.m. 

This order may be varied by specifying 
the kind of extra and the particular trains 
over which the extra shall or shall not 
have the right. Trains over which the 
extra is thus given the right must clear 
the time of the extra ten minutes. 

^ork FormH. Work Extra. 

extra 

order. (^ ) ^Vq^j^ ^^^P^ will WOrk 



until between and . 

EXAMPLES. 

(2,) Work Extra 292 toill work seven (7) 
a. m. until six (6) p. m. 'between 
Berne and Turin. 

The working limits should be as short 
as practicable, to be changed as the prog- 
ress of the work may require. The above 
may be combined, thus : 

(a.) Work Extra 292 will run Berne to 
Turin and work seven (7) a, m, until 
six (6) p. m. between Turin and 
Rome, 

When an order has been given to 
"work" between designated points, no 
other extra shall be authorized to run 
over that part of the track without pro- 
vision for passing the work extra. 
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When it is anticipated that a work ex- 
tra may be where it cannot be reached for 
orders, it may be directed to report for 
orders, at a given time and place, or an 
order may be given that it shall clear the 
track for (or protect itself after a certain 
hour against) a designated extra by ad- 
ding to (1) the following words: 

(6.) And will keep clear of {or protect 
against) Extra 223 south between 
Antwerp and Brussels after two-ten 
(2.10) p. m. 

In this case, extra 223 must not pass 
the northernmost station before two-ten 
(2.10) p. m., at which time the work extra 
must be out of the way, or protected (as 
the order may require) between those 
points. 

When the movement of an extra over 
the working limits cannot be anticipated 
by these or other orders to the work ex- 
tra, an order must be given to such extra 
to protect itself against the work extra 
in the following form: 

(c.) Extra 76 will protect against work ex- 
tra 95 between Lyons and Paris. 

This may be added to the order to run 
extra. 

A work extra when met or overtaken 
by an extra must allow it to pass. 

When it is desirable that a work extra 
shall at all times protect itself while on 
working limits, it may be done by adding 
to (1) the following words: 

(d,) Protecting itself. 
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A train receiving this order must, 
whether standing or moving, protect it- 
self within the working limits in both di- 
rections in the manner provided in Rule 
99. 

Whenever an extra is given orders to 
run over working limits it must at the 
same time be given a copy of the order 
sent to the work extra. 

To enable a work extra to work upon 
the time of a regular train, the following 
form may be used: 

(e.) Worh extra 292 will protect against No, 
Fifty-five (55), Eng. 290, between 
Berne and Turin, 

A train receiving this order will work 
upon the time of the train mentioned in 
the order, and protect itself against it as 
provided in Rule 99. 

The regular train receiving this order 
must run, expecting to find the work ex- 
tra protecting itself within the limits 
named. 

Hold- Form J. Holding Order. 



order. 



Hold at 



EXAMPLES. 

(1.) Hold No. Two (2), Eng. 291, at Berlin. 
(2.) Hold all easthound trains at Berlin. 

This order will be addressed to the op- 
erator and acknowledged in the usual 
manner. It must be respected by con- 
ductors and enginemen of trains thereby 
directed to be held as if addressed to 
them. r- T 
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When a train has been so held it must 
not proceed until the order to hold is an- 
nulled, or an order given to the operator 
in the form: 

" may go.^^ 

Form J will only be used when neces- 
sary to hold trains until orders can be 
given, or in case of emergency. 

^Dui- Form K. Annulling a Regular Train. 

fif "" (!•) of — ^ is annulled to . 

trains. (2.) duc to leave is annulled 

to . 

EXAMPLES. 

(1.) No. One (1) of Feb. Twrnty-ninth (29th) 
is annulled Alaska to Halifax. 

(2.) No. Three (3) due to leave Naples Satur- 
day, Feb. Twenty-ninth (29th), is an- 
nulled Alaska to Halifax. 
The train annulled loses both right and 

class between the points named and must 

not be restored und^r its original number 

between those points. 

Form L. Annulling an Order. 

"Order No. is annulled." 

If an order which is to be annulled has 
not been delivered to a train, the an- 
nulling order will be addressed to the op- 
erator, who will destroy all copies of the 
order annulled but his own, and write on 
that: 
Annulled by Order No. . 

EXAMPLE. 

Order No. Ten (10) is annulled. 
An order that has been annulled must 
not be reissued under its original number. 
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In the address of an order annulling 
another order, the train first named must 
be that to which right was given by the 
order annulled, and when the order is not 
transmitted simultaneously to all con- 
cerned, it must be first sent to the point at 
which that train is to receive it and the 
required response made, before the order 
is sent for other trains. 

Annul- Form M. Annulling Part of an Order. 

^rtof That part of Order No. reading 

order. is annulled. 

Note.— Form "M" will not be used except by special 
instruotioDS of the Superintendent. 

EXAMPLE. 

That part of Order No. 10 reading No. 
One (1), Eng. 292, will meet No. Two (2), 
Eng. 293, at Sparta, is annulled. 

In the address of an order annulling a 
part of an order, the train first named 
must be that to which right was given by 
the part annulled, and when the order is 
not transmitted simultaneously to all con- 
cerned, it must be first sent to the point 
at which that train is to receive it, and 
the required response made, before the or- 
der is sent for other trains. 

Super- Form P. Superseding an Order or a Part of an 
» Order. fl 

*o Note.— Form **P" will not be used except by special 

order, instructions of the Superintendent. 

This order will be given by adding to 

prescribed forms, the words "instead of 

jj 

(1.) Eng. will meet Eng. 

at instead of . 

(2.) has right over to 

instead of . ^ i 
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(3.) will display signals for 

to instead of . 

EXAMPLES. 

(1.) No, One (1), Eng. 293, toiU meet No. 
Two (2), Eng. 294, at Hong Kong i7i- 
stead of Bombay. 
(2.) No. One (1), Eng. 295, has right over 
No. Two (2), Eng. 296, Mecca to 
Medina instead of Mirhat. 
(3.) No. One (1), Eng. 299, will display sig- 
nals for Eng. 85, Astrakha/n to 
Teheran instead of Cahul. 
An order' that has been superseded 
must not be reissued under its original 
number. 

In the address of a superseding order, 
the train first named must be that to 
which right was given by the order super- 
seded, and when the order is not trans- 
mitted simultaneously to all concerned, 
it must be first sent to the point at which 
that train is to receive it, and the required 
response made, before the order is sent 
for other trains. 

Superiotendent of Transportation. 

259. The Superintendent of Transpor- 
tation will report to and receive his in- 
structions from the General Superinten- 
dent. He will have general supervision 
of train service and the operation of Mo- 
tive Power and Rolling Equipment. 

Superintendent of Telegraph. 

260. The Superintendent of Telegraph 
will report to and receive his Instructions 
from the General Superintendent. 

261. He is in charge of the management 
of the telegraph, and especially with the 
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connections between the divisions at junc- 
tion points, the transmission of standard 
time, and of the Western Union Tele- 
graph Ck).'s business transacted over the 
line or at the offices of the Company, and 
has the direction of employes in the tele- 
graph service, so far as their duties per- 
tain to these matters. 

Superintendeixt of Motive Power. 

262. The Superintendent of Motive 
Power will report to and receive his in- 
structions from the General Superintend- 
ent of Maintenance. 

263. He is in charge of the operation of 
locomotive and car shops, of the main- 
tenance of the machinery and appliances 
therein and of motive power and rolling 
equipment, and will prepare drawings 
and specifications for new locomotives 
and cars. 

Superintendents of Tracks, Bridges and 
Buildings. 

264. Superintendents of Track, Bridges 
and Buildings will report to and receive 
their instructions from the General 
Superintendent of Maintenance. 

264 a. Within their respective territory 
they are in charge of the maintenance of 
roadway, tracks, buildings, telegraph 
lines, interlocking plants, fixed signals 
and other structures and appliances, and 
of the forces engaged therein. 

Superintendents. 

265. Superintendents will report to and 
receive, their instructions from the Gen- 
eral Superintendent, and they will also 
report to and receive instructions from 



46 

the Superintendent of Transportation in 
all matters pertaining to tlie movement of 
traffic and must keep him fully informed 
of the requirements of their Divisions for 
the Means of Transportation. 

266. Within their respective divisions 
they are in charge of all the real and per- 
sonal property of the Company, of all 
operations of the Transportation Depart- 
ment, including the organization, disci- 
pline and performance of the train, sta- 
tion, yard and telegraph service; the as- 
signment of locomotives, distribution of 
cars, and handling of traffic, the requisi- 
tion, unloading and issue of locomotive 
fuel, and the approval of requisitions for 
train and station supplies. They also 
have the special direction of the forces 
and work of the Maintenance Department 
as far as may be necessary to the proper 
movement of trains and the protection of 
the property and interests of the Com- 
pany. 

Train Masters. 

267. Train Masters will report to and 
receive their instructions from the Super- 
intendent. 

Au-^ 268. They are in immediate charge of 
ity.*^" the train and yard service, of the move- 
ment of traffic within their respective 
divisions or subdivisions, and of the em- 
ployes engaged therein. 

Organ- 269. They are responsible for the or- 
o * ^^ ganization of train crews and for the 
^2^Jg maintenance of an adequate force in the 
train service. To this end they will ap- 
point brakemen, flagmen and baggage- 
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men, and will recommend to the Superin- 
tendent .the appointment of eondnctors. 
Bxami- 270. They will see that no one is em- 
natioa played in any grade of the train service 
Sen' ^^^ which formal examination is pre- 
™^ ' scribed until he has passed such examina^ 

tion. 
Disci- 271. They may suspend any subordinate 
Si^" for violation of rules or neglect of duty, 
powers and will report all such cases and the 

action taken to the Superintendent. 
Move- 272. They will give special attention to 
^/^^ passenger and fast freight trains, and see 
^^**8 that they are moved with the utmost 
/jars, punctuality and dispatch. They will also 
see that no trains suffer unnecessary de- 
lay; that proper loads are hauled by all 
freight trains; that no more of them are 
run than are actually required; that un- 
authorized and unnecessary mileage of 
empty cars is avoided; that cars are not 
unnecessarily detained at stations; and 
that the service is conducted with due re- 
gard both to economy and efficiency. 

Duties 273. In case of serious accident to a 
oases train or obstruction of the track, they will 
of aooi-go to the place, see that all necessary pre- 
®° ' caution is taken to insure the safety of 
trains, the protection of baggage, express, 
mail and freight, and that passengers are 
cared for and forwarded as promptly as 
possible. They will co-operate with sur- 
geons in caring for injured persons, and 
with the Maintenance Department in 
clearing or restoring tracks, will see that 
traffic is resumed at the earliest possible 
moment, and make a detailed report of 
each case to the Superintendent as soon 
as practicable. 
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rnspeo- 274. They will make complete monthly 
bra?n^^ inspection of all train equipment, and fre- 
meiite Q^^^t inspection of special order books, 
etc. ' bulletin boards, train and standard time 
registers, and conductors' and engine- 
men's files of special orders, and see that 
the rules relative thereto are obeyed. 

275. They should bear in mind that no 
more desirable and creditable result can 
be achieved upon a railroad than the per- 
fection of the train service, and direct 
their best efforts to this end. 

Chief Train Dispatchers. 

276. Chief Train Dispatchers will re- 
port to and receive their instructions 
from the Superintendent. In all matters 

. relative to the management of the tele- 
rraph lines, they will report to the Super- 
intendent of Telegraph. 

Au- 277. They are in charge of the move- 
ity.'^' ment of trains, of the distribution of cars 
and of the operation of telegraph lines on 
their respective divisions. They are also 
in charge of the train dispatchers, tele- 
graph operators and linemen on such divi- 
sions, and must see that no telegraph 
operator is employed thereon until he has 
passed the prescribed examination. 

Disci- 278. They may suspend telegraph oper- 
powere^tors and line repairers for violation of 
the rules or neglect of duty, and will re- 
port such action and the reason therefor 
to the Superintendent. 

Duties 279. They must see that trains are 
moved with the utmost regularity and dis- 
patch and with due regard to their rela- 
tive importance, must co-operate with the 
Train Master in restricting the mileage of 
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empty cars, see that telegraph circuits are 
maintained and instruments and batteries 
kept in working order, that train dis- 
patchers and their operators are never re- 
lieved at the same time. 

bmion ^^^' "^^^^ °^^^* ®^® ^^^* ^^^ ^^^ ^^^^ 

of^new tables are distributed in due season 
tfSfes. ^Dioi^g train and enginemen, that re- 
ceipts are taken therefor, and that no 
conductor, engineman, flagman or brake- 
man is allow^ to run upon the road af- 
ter a new time table is in effect until he 
has been supplied with and has receipted 
for a copy thereof. 

Road Masters. 

281. 3oad Masters will report to and 
receive their instructions from the Su- 
perintendent of Track, Bridges and Build- 
ings. See Rule 266. 

Au-^_ 282. Within their respective districts 
ity.'" they are in charge of the maintenance of 
roadway, track, structures, telegraph 
lines, interlocking plants, fixed signals, 
and other appliances, and of the forces 
engaged therein. 

inspeo- 283. They must go over their entire dis- 
roS- tricts frequently, and inspect the road 
It?uo- ^^^y tracks, bridges, trestles, docks, 
tures, wharves, culverts, tunnels, buildings, wa- 
® ' ter-tanks, and their appurtenances, tele- 
graph lines, interlocking plants, fixed sig- 
nals, and other structures and appliances, 
and see that they are maintained in safe 
and proper condition and in accordance 
with the prescribed standards, and that 
the roadway is protected from the action 
of water, from landslides, and from the 
falling of rocks, trees, and other objects. 
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Re^ui^ 284. They must make requisition for 
for aSd such material, appliances, tools, eqnip- 
tionof" ments and supplies as are necessary for 
™at®- the proper prosecution of the work un- 
etc* der their charge, see that they are in- 
spected as soon as received, that they con- 
form to the standard specifications or 
other requirements, and that such as do 
not conform thereto are rejected or are 
accepted only upon such conditions as 
may be properly authorized. 
Em- 285. They must see that the authorized 
ment forces are maintained in all branches of 
forces *^^ service under their control, and are so 
' organized and employed as to secure the 
most efl8cient and economical results; 
Watch- that the roadway is properly patrolled at 
road- ^^^ times, and in case of violent storms, 
ways high water, or other emergencies, must 
tracks. D^ake such disposition of the forces and 
other means at their disposal as are 
necessary to prevent damage to the road- 
way or structures, and accidents or un- 
necessary delay to trains. 
Exam- 286. They must arrange for the instruc- 
offore^tion and examination of master carpen- 
men, ^g^g ^nd track foremen. 

Sup- 287. They must see that the requisite 
SLw°^ copies of each new time table are supplied 
ti^fes ^^ Track Supervisors and Supervisors of 
' Bridges and Buildings in time for dis- 
tribution among their subordinates be- 
fore it takes effect. 
Recom. 288. They must carefully observe the 
uon of" physical characteristics and other condi- 
Irove- tions of the road, their effect upon its 
ments. operation, and any risk involved therein, 
and must make such recommendations as 
iu their judgment tend to greater safety 
and economy in the service. ^ , • 
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Master Mechanics. 

289. In all matters pertaining to the 
Transportation Department, Master Me- 
chanics will report to and receive their in- 
structions from the Superintendent. In 
all matters pertaining to the Maintenance 
Department, they will report to and re- 
ceive their instructions from the Superin- 
tendent of Motive Power. 

4or- ^^^' ^^^^^^ their respective districts 
ity.'^ they are in charge of the operation of all 
engine and car sh^ops and engine houses, 
of the maintenance and care of engines, 
the inspection and repair of cars, the 
equipment and preparation of engines 
and cars for service, and of the employ- 
ment, organization and control of the 
forces engaged therein. 

SatiSi ^^^- ^^y w^ll provide for, and, when 
of en- practicable, conduct the prescribed me- 
men~ chanical examinations of enginemen and 
55|. firemen, will appoint firemen, and engine- 
men, men under the approval of the Superin- 
tendent, will have the control and disci- 
pline of enginemen and firemen when 
within shop limits, and will be the med- 
ium of communication in the discipline 
of enginemen and firemen by Superin- 
tendents. 

^^ 292. They have authority over and are 
of en- responsible for all ordinary repairs of en- 
Ijj^®* gines and cars, »but for general or exten- 
cars. sive repairs they must have special writ- 
ten authority from the Superintendent of 
Motive Power. 

293. They must see that all repairs are 
made in accordance with the prescribed 
standards or with speci^^in^tructions, 
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and that all engines and ears sent out 
for service are in safe and proper condi- 
tion. 

inspec- 294. They must see that all machinery, 
and tools, manufactured appliances, castings, 
orraa- ^^t^rial and supplies received are care- 
teriai?" fully inspected and are of the requisite 
®^°* kind and quality; that they are properly 
cared for and issued, and economically 
used; that the regulations and other 
pj.^^ necessary precautions for the prevention 
ven of fire are fully observed; that smoking 
fl?^.°' is not permitted in shops or shop yards; 
Atten- that employes are punctual in attendance 
nu? ^° ^^^ faithful in the discharge of their du- 
by^u- ties; that time is not wasted in unneces- 
Mtes" sary conversation; that visitors are not 
admitted to the shops without proper au- 
thority; that the utmost efficiency and 
Effi. economy is maintained in all of the work 
and°^ under their direction; that an accurate 
eoon- record is kept of the labor employed and 
work."^ the material used in each piece of work; 
that no work is done in the shops at night 
or on Sunday unless it is absolutely 
necessary, and must prohibit lights in the 
shop after working hours except those re- 
quired by watchmen. 

Train Dispatchers. 

295. Train Dispatchers will report to 
and receive instructions from the Super- 
intendent and Chief Train Dispatdher. 

oftrain 2^^- ^^^y ^^^^ ^^®^^ orders for the 
orders movement of trains in the name of the 
Superintendent, in strict accordance 
with the Rules. The issue of orders when 
the object sought may be as well attained 
by the enforcement of existing rules or 
orders, and the multiplication of | orders 
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for light and trivial reasons, must be 
avoided. 

Record 297. They must keep constantly and 
2*"a^" closely informed as to the location and 

move- * n J. . . . 

ment. progress of all trains, require prompt re- 
ports of their departure and, where neces- 
sary, of their arrival, from all open tele- 
graph offices, and see that all such re- 
ports are registered on the Train Sheet. 
Causes of delay must be immediately as- 
certained and, if possible, remedied. 

298. They must anticipate, as far as 
possible, the necessity for orders and , 
have them ready and compel a prompt 
compliance therewith by trainmen. 

Care In 299. They must see that train orders 
mis^'^" ^^^ transmitted distinctly and as slowly 
sion of as may be necessary for receiving opera- 
^ ®™' tors to transcribe them correctly and legi- 
bly, in accordance with Rules. 

300. In the absence of the Chief Train 
Dispatcher, they will enforce discipline 
among operators. 

Record 301. They will register upon the Train 
train?. Sheet the time that each train dispatcher 
and each train dispatcher's operator is re- 
lieved and by whom, and will keep a 
record of all important events that occur 
while they are on duty. 

Relief 302. They must never delegate their du- 
fraM- ties to an operator and must never go 
fer. off duty until relieved by another train 
dispatcher, to whom they must then de- 
liver a summary written in ink of all 
train orders outstanding and of any other 
information necessary for his guidance. 
Train Dispatchers and their operators 
must never be relieved at the same time. 
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Telegraph Operators. 

Report 303. Telegraph Operators will report to 
^ and receive instructions from the Chief 
Train Dispatcher. 

Obey 304. They will obey the instructions of 
lutes, tbe station Agents with respect to any 
duties which may be required of them in 
connection with the station work, but 
must not allow such duties to interfere 
with their duties as Operators. The tele- 
graph service must be regarded as of the 
first importance. 

Duties, 305. They are required to be constantly 
^^' on duty during the hours assigned them, 

and must not leave their offices without 

permission. 

Mana- 306. Day operators are managers of 
*®™* their respective offices. Where there Js 

more than one day operator, the manager 

will be specially designated. 

Hours 307. The regular hours for day offices 
dJfty. will be from 7 a. m. until 7 p. m., but oper- 
ators will not close their offices for the 
night without permission from the Train 
Dispatcher. 

Chang- 308. At day and night offices, operators 
ing off. ^111^ unless otherwise directed, relieve 
each other night and morning. The oper- 
ator going off duty must give the opera- 
tor relieving him such information, re- 
garding trains that are due, but have not 
arrived, and all unfinished business, as 
will enable him to intelligently perform 
his duties. 

^ai3 309. Offices where two or more opera- 
tors are employed during the day must 
not be closed for meals. 
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Be- 310. Ordinarily operators will be al- 
Jjg°*" lowed one hour for each meal. In cases 
time of neceesity, however, they will be ex- 
rSeais. pcctcd to restrict themselves to a shorter 
time. 

Sun- 311. On Sundays the Chief Train Dis- 
duty. patcher may vary the regular office liours 
at his discretion, as the necessities of the 
service may admit, except that offices 
must be kept open between the hours of 
8 and 10 a. m. and 4 and 6 p. m. for com- 
mercial business where there is no inde- 
pendent commercial office. 

In. 312. At offices where there is no night 

Sons" op^r^t^''? ^® d^y operator on leaving the 
where office at night must place in the window 
teno^ where it can be read from the outside a 
SS^ card plainly written showing where he 
^' can be found during the night. He must 
not leave the vicinity of the office, even 
after business hours, without special per- 
mission. 

Bmer- 313. Operators will be required to be 
genoy. jjj their offices at other than their regu- 
lar hours, in cases of emergency. 

Where 314. They must not leave their offices 
tofte" while a train is at the station, unless re- 
agent. quired to do so by business connected 
with the train. 

Relief 315. When permitted to leave their of- 
tSS*' fices in charge of other operators, they 
must first make the substitute acquainted 
with the busiijess of the office — especial- 
ly with that pertaining to the movement 
of trains — and with the management of 
the switch boards, instruments, batteries, 
etc. 
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Cut- 316. Operators must always disconnect 
oufin- their instruments from the circuit when 
^g^- they are about to close their offices, and 
™^^ ^' in doiog so, must be careful not to leave 
the main circuit interrupted. 

Liyht 317. They should use the necessary pre- 
^^5' cautions to protect their instruments 
from lightning. They will, however, if 
possible, notify the Train Dispatcher's of- 
fice before disconnecting t^em. 

Care of 318. They must keep their instruments 
memsr clean and in good working order, and 
when they need repairing must notify the 
Chief Train Dispatcher. Instruments not 
in use must be sent to the Superintend- 
ent of Telegraph. 

No 319. They must not change the location 

changes ^j ^^^ wircs or move the instruments. 
Such changes must be made only by line 
repairers, upon the order of the Chief 
Train Dispatcher or the Superintendent 
of Telegraph. 

Pri- 320. They must nojt use any instruments 
liSes ^^ battefies in their offices except the 
and regular equipment furnished by the Com- 
terVes. pany. They must not allow any tele- 
graph or telephone wires that do not be- 
long to the Company to be run into their 
offices, without authority from the Super- 
intendent or Superintendent of Tele- 
graph. 

Test- 321. In case a circuit is interrupted, 
*°^' they must test the wire and report, if 
possible, on which side of their office the 
trouble is. If it be at a point near by 
which the line repairer cannot promptly 
reach, they must immediately notify the 
track foreman. ^ . 
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Ground 322. They must not use the ground 
^*^«"- ^r^ except when the circuit is inter- 
rupted, and then only long enough to as- 
certain and report as required by the pre- 
ceding rule, or to transmit business that 
would sujffer by delay. 

Switch 323. They must become sufficiently 
boards, familiar with the switch boards to enable 

them to make sueh changes as may be 

necessary. 

Signal 324. The signal "Wire" will be used 
J2^ for testing wires. It has no absolute 
inir. force, but a good reason will be required 
for failure to give way to it. 

Delay 325. When inquiry is made for orders, 
J^jna^ they must use every effort to avoid de 
laying trains. 

BuUe- 326. They must keep correct reports of 
tSiM^ trains posted upon the train report 
boards, at offices where they are in use. 

Pri- 327. They must not allow any person 

If^^ inside the office barriers, except as pro- 
office, yided in Rules. 

unneo- 328. The Company's wires must not be 

u»&ot used for the transmission of communica- 

^^^^ tions which may, without detriment to its 

interests, be sent by train. If operators 

receive messages for transmis«ion on the 

Company's account, the necessity for 

sending which by wire they consider 

questionable, they will transmit such 

messages as promptly as possible, and 

forward copies of them to the Chief Train 

Dispatcher for his information. 

JJVuc- 329. All messages sent and received 

haSd- ™^®^ ^^ dated, timed, and have written 

linir upon them the initials of the operators 

^JSis. who sent and received them. Messages 
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sent must be preserved for reference, and 
those received must be delivered promptly. 
All messages received for officers of the 
Company or for delivery on trains must 
be enclosed in sealed envelopes. 

Pri- 330. They must not receive messages to 

of tele- ^ transmitted free, unless they are 

flrr^s signed by, or are answers to messages 

free signed by an officer, agent or employe of 

new *^^ Company. They must consider all 

messages strictly oonfldential, and not 

permit them to be read by any persons 

except those to whom they are addressed, 

nor make their contents the subject of 

conversation or remarks. 

Prank- 331. They must not accept messages for 
^gj^-free transmission to points beyond this 
Company's lines, unless the persons of- 
fering them hold Western Union franks, 
entitling them to this service, or their 
transmission is otherwise properly author- 
ized. 

Re- 332. In case of accident no message re- 

^^- specting it, other than regular tarijff busi- 
cers ness, must be sent unless addressed to an 
®°^^* officer of the Company and signed by an 
agent, conductor, or other authorized per- 
son, nor must such message be made the 
subject of conversation or remark. Par- 
ticulars for the public will be furnished 
only by an officer of the Company or upon 
his authority. 

unneo- 333. Operators will be allowed at any 
essapy time. When they have business to trans- 
versa- act, to break into conversation between 
**°°- operators not relating to business. Such 
conversations should be dispensed with 
as far as practicable. ,^_, Google 
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Ad- 334. They must never open their keys 

miSt without first seeing that the relay is ad- 
^^- justed, and being sure that the circuit is 
ments, uot in use, except as in the foregoing rule, 
OP unless directed to do so by proper au- 
thority, 
tontton 335- Struggling for circuit is never ad- 
for dr- missible, and will not be tolerated, 
wire 336. Should the circuit be interrupted 
*^*»'^*>^®* while an operator is using it, he will stop 
immediately, and if possible ascertain the 
cause. If it be another operator break- 
ing, unless a signal is used, the operator 
who is sending will use the signal "27,-' 
and if it be disregarded, he will keep his 
key closed until he can proceed witiiout 
interruption, and will report the case to 
the Chief Train EWspatcher. 
Write 337. In transmitting, operators must 
plainly (»Qim^^»^ circuit firmly and write plainly. 
When punctuation marks are used, care 
must be taken to transmit them precise- 
ly as in the original, 
inex- 338. They must be considerate in work- 
en^ ing with inexperienced operators, and 
cjjera- must regulate their speed of transmission 
"■ to suit the capacity of the receiving oper- 
ator. In train orders and other formal 
business, such abbreviations only will be 
used as the rules permit. 
Pri- 339. Each operator must give his per- 
il^, sonal signal before sending a message. 

nalB. 

Ac- 340. The receipt of a message will be 

eSg^g acknowledged by saying O. K. once, and 
S'teii' signing. 

SStog 341. When calling an office, they must 
offlces. gign their office signature after the first 
call, and never call more than four times 
without signing. o.zedby Google 
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Pro- 342. They must be courteous in their 
laSf intercourse with one another over the 
guage. wires. The use of profane and obscene 
language is positively prohibited. 

8tu- 343. They must not allow students to 
dents, practice in their offices without permis- 
sion from the Chief Train Dispatcher. 

Thr'ugh 344. Messages going off the Division 
S^ where they originate will be designated 
"through messages." 

Thr'ugh 345. None but throug'h messages will 
'^^^^' be transmitted by through wires except 
in cases of emergency or where there is 
Some obstruction to the Division wire. 

Wire 346. In the event of a break in the line, 

trouble, messages will be received and repeated 

at other than regular repeating offices, if 

their transmission can be hastened by 

such means. 

Local 347. Local batteries must be kept clean 
ttiVes. ^^d ^^ dampness must be allowed on the 
space between the cells or on the shelves 
on which they rest. They must be cleaned 
and renewed at such times as will least 
interfere with business. 

In- 348. Every day (Sunday excepted) at 

tfona' 11.57 a. m. (Eastern time), all business 
taking ^^^^ ^^ Suspended on the time circuits, 
time, and connections made with the Wash- 
ington U. S. Naval Observatory clock 
during three minutes. The signal clock 
at the Observatory is arranged to break 
the circuit once every second, except the 
29th second and the 55th, 56th, 57ai, 58th 
and 59th seconds are omitted. Thus the 
first beat after the pause of five seconds 
always marks the beginning of a minute, 
and the first beat after the pause of one 
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second marks 30 seconds. In order to 
distinguish the last minute the beats 
cease 10 seconds before twelve o'clock 
when there is a single beat. The first 
beat after the long pause indicates ex- 
actly twelve o'clock, noon (Eastern time), 
or eleven a. m. (Central time). 

Stan- 349. At offices where standard clocks 
c^ks. ^^^ located, the Manager must see that 
they are regulated daily in accordance 
with the time signal, unless other pro- 
vision is made for such regulation. Any 
variation of a standard clock of more 
than four seconds per day, and any varia- 
tion of ordinary station or office clocks of 
more than thirty seconds per day, must 
be promptly reported by telegraph to the 
Chief Train Dispatcher. 

Com- 350. The Company is, by the terms of 
Sir its contract with the Western Union Tele- 
Scm' graph Company, bound to do the com- 
mercial business of that Company at its 
stations, and operators will consider its 
transaction a part of their regular duties 
and govern themselves accordingly. 

Com- 351. They will, in transacting the com- 
™|f- mercial business, be governed by the rules 
tele- of the Telegraph Company. 

^ji.' 352. All messages which are not upon 
way the Railroad Company's business are to 
^e"s. be considered commercial messages. 

353. In addition to the abbreviations 
and signals prescribed by the Rules the 
follo'wing numeric signals will be used 
as required: 

wire 1. Wait a minute. 
^^^ 2. Operators to ask for train orders. 
3. Give me correct time.p^^^i^ 
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4. Where shall I go ahead? 

5. Have you anything for me? 

8. Busy now on other wires? 

9. Superintendent's and Train Dis- 
patcher's signal. Preference over every- 
thing except 95 and 97. 

15. For you and others. 

17. Car reports. Preference over ordi- 
nary business. 

18. What is the matter? 

23. Place your repeaters in circuit and 
adjust carefully. 

27. Close your key; you are breaking. 

29. This is private and. must be deliv- 
ered in sealed envelope. 

44. Answer quick. 

95. Superintendent of transportation, 
General Superintendent of Maintenance 
and Auditor's signal. Preference over 
everything except 97. 

97. President's, Vice Presidents', Gen- 
eral Manager's and General Superintend- 
ent's signal, and only to be used by their 
order. Preference over everything. 

Telegraph Liine Repairers. 

Report 354. Telegraph Line Repairers will re- 
dSiSs. P^^* *^ ^^^ receive instructions from the 
Superintendent of Telegraph. They will 
obey the orders of the Chief Train Dis- 
patcher of the Division upon which they 
are employed. 

inspeo- 355. They are responsible for the in- 
tion. spection and the ordinary repairs and 
maintenance of the telegraph lines of the 
Company within their territory, and for 
the proper connection therewith of all 
switchboards and instruments in the 
offices. 
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Duties. 356. They must keep the poles in prop- 
er position, the wires insulated and clear 
of all obstructions, and make all neces- 
sary repairs. When assistance is required 
they must notify the Chief Train Dis- 
patcher. In cases of necessity only, they 
will be permitted to call on the trackmen. 

inspec- 357. They must pass over the road fre- 
*'^^* quently, observe the condition of the line, 
and examine the connections at the of- 
fices. 

Report 358. They must report each morning 
morn- to the Chief Train Dispatcher on what 
^°** part of the road they will be during the 
day. 

Equip- 359. They must always have a full set 

ment. Qf fools and a proper amount of material 

for repairs, and respond immediately to 

any order or report of trouble they may 

receive. 

Supply 360. They must supply the track fore-' 
Jo5e^ men with wire and insulators for emer- 
men, gencies, and instruct them in splicing the 

wires and making other repairs. 
Inter- 361. They must promptly report any- 
ence of thing that comes under their observation 
wires, ^jj^t may interfere with the proper work- 
ing of the line. 
Report 362. After repairing a break in the 
^^®®^®' wires, or removing an obstruction there- 
from, they must report to the Chief Train 
Dispatcher and to the Superintendent of 
Telegraph the locality and the cause of 
the same. 

Inform 363. They must inform the operators 

tSS,^' at the offices at which they are stationed 

where they can be found durmg the night 
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Duties. 364. They have the care of the main 
batteries and must see that they are kept 
in good order and that the battery rooms 
are kept in a clean and tidy condition. 

365. They must not run hand cars over 
the main track unless they are familiar 
with the road, or are accompanied by an 
employe who is, and have a sufficient 
force to remove the cars promptly from 
the track; and when using hand or push 
cars must always have a copy of the 
working time table and must fully comply 
with Rules. 

Conductors. 

S^and* ^^^' Conductors will report to and re- 
obey, ceive instructions from the Superintend- 
ent and Train Master. They also obey 
the orders of station agents, station mas- 
ters and yard masters at stations and in 
yards. 

SI?*"* 367, They will have charge of the 
gov- trains to which they are assigned and of 
all persons employed thereon. They are 
responsible for the safe and proper man- 
agement of such trains, for the protraction 
and care of passengers, baggage and 
freight, for a thorough performance of 
duty by the train employes, and for the 
observance and enforcement of all rules 
and orders relative thereto. They will 
report all violations of rules and neglect 
of duty by the train employes to the Su- 
jierintendent or Train Master, and in cases 
of gross misconduct may, if necessary, 
suspend any such employe for the rest of 
the trip, reporting such action by wire, 
and holding the train, should si^fety re- 
quire it. 
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Re-^ i ^^^* ^'^y failure on the part of conduc- 
tSuty." tors to exercise proper control over the 
movements of their trains, or to report 
negligence or violation of duty of engine- 
men, wilj be taken as proof of inefficiency. 
At the same time they must treat engine- 
men with the consideration due to the im- 
portance of their duties and to their joint 
responsibility for the movement and 
safety of their trains, and must advise 
with them in all cases of doubt or diffi- 
culty. 

En- 3G9. They must see that their auhor- 

rSies. dinates are familiar with their duties, as- 
certaining the extent of their experience 
therein and their knowledge of the rules, 
and must instruct them, if necessary, in 
the proper performance of their work and 
can Lion them as to its risks. Any incom- 
petence which they cannot readily rejnedy 
must be promptly reported to the Train 
Master. 

Must 370. They must never intrust the du- 
that iJ^s of a flagman to any person not en- 
nmnis ^'^'^^^ familiar with them, except when ab- 
in- soluteiy necessary, and then they must 
ed."° " give the fullest instructions In such du- 
ties which the circumstances will permit. 

RMpon. J>71. They are also responsible for the 
25ndi- preparation, mspection and condition of 
^^^ their trains as hereinafter provided. 

Work- 372. Before starting on each trip they 
T&ie must have a copy of the working time ta- 
Tabies. j,ie for every part of the road to be cov- 
ered by such trip, and must see that the 
engineman and trainmen are likewise pro- 
vided. If a new time table is to take 
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oiTect during the trip, this provision must 
also include the requisite copies of such 
new time table. 

Neces- 373, They must see that the train is 
l^J, furnished with all necessary supplies and 
plies, with the standard train equipment com- 
plete, that the engineman has a full set 
of signals, and that all requisite train 
signals are properly displayed. 

Com- 374. After complying with Rule 3 they 
g^® must compare time with the engineman 
and flagman. 

Re- 375. Before leaving the initial station 

ing^or ^° ^^y division, they must report to the 
orders. Train Dispatcher for orders', giving the 
number of the engine, name of the engine- 
man, and number of cars in the train, and 
if there are no orders for them they must 
receive a clearance card. Form 802, prop- 
erly dated, addressed and signed, and 
must see that the engineman receives one 
also. 



JSx- 376. They must examine the special 

buL.°® order books and bulletin boards at such 

wds. ®^^*i^^® and at all points on the road 

' where it is practicable to do so, and will 

be held responsible for the observance 

of all special orders and bulletins after 

they have had an opportunity to read 

them. 

In- 377. They must see that the engine- 

ing^en- niau is advised of all new special orders 
mem ^^ bulletins found at intermediate points, 
which it is necessary for him to know dur- 
ing the trip. _ , 
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378. They must personally comply with 
Rule 83 in all cases, and require the en- 
gineman to do the same. 

When 379. Whenever a train has more than 

Sa^ one engine or the engine is in charge of a 

enline. pilot, the requirements of Rules apply to 

each engineman or to the engineman and 

the pilot each, as the case may be. 

Re^is- 380. They must "personally register 
tSnf. their trains at all registry stations, unless 
otherwise specially directed. They must 
bear in mind that these registers are to 
govern the rights and movements of oth- 
er trains, and they must be careful to 
write distinctly and legibly. The infor- 
mation as to the classification signals of 
regular trains must be given in one of the 
following forms: 

"Signals," "Signals from to " or 

"No Signals," as the case may be. 

Leav- 381. They must do all they can toward 
time!'^ the starting of their trains at the appoint- 
ed time, and make every effort consistent 
with the rules and orders and with safety 
to move them with regularity, and as 
nearly on time as possible. Any lack of 
co-operation in this respect on the part of 
train, station or yard men or telegraph 
operators must be reported to the Train 
Master. 

See 382. No conductor shall start his train 

live from an initial station without a full 
crew, crew, except by direction of the Super- 
intendent or Train Master. If any of 
their men are disabled by illness or in- 
jury, or leave their train while on the 
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road, they must report the fact by tele- 
graph to the Superintendent, and unless 
the remaining force is sufficient to handle 
the train with entire safety, they must 
await instructions. 

Reiwrt 383. Upon arrival at a point where the 
?o?S^^ train order/ signal is displayed or where 
offlci! orders are necessary to the further move- 
ment of their trains, they must immedi- 
ately report at the telegraph office for 
such orders. 

Call 384. If their trains are detained for 

tor!*^^" want of orders at a telegraph station 

where the operator is not in attendance, 

they must call him and report for orders. 

Meet- 385. Upon arrival at a meeting point, 
*^?iits. whether fixed by schedule or special or- 
der, after properly disposing of their 
train, if the train or trains to be met have 
not aiTived, they must promptly report at 
the telegraph office for orders. 

Avoid 386. They are forbidden to go to meals 
delay qj. ^q delay their trains for any other 
trains, avoidable cause when they have the right 
to proceed by train order or otherwise, 
without first getting permission from the 
Train Dispatcher to do so, and in such 
case they must report to him when ready 
to go, and ascertain whether there are 
orders for them. 

Delay 387. In all cases of delay to their trains 
trains, which are likely to affect the movement 
of other trains, they must promptly re- 
port to the Train Dispatcher, if possible, 
the cause and probable duration of such 
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chanjr- 388. When a conductor is relieved dur- 
ing off. ing a tpip^ ji^ must deliver and explain 
t(f the relieving conductor all unfulfilled 
orders. Before proceeding, the relieving 
conductor must compare such orders with 
those held by the enginemian, if no or- 
ders are delivered to him, he must be as- 
sured by both the conductor relieved and 
the engineman that they have none. 

Tnspeo- 389. They must inspect the running 
^^^' gear, and brake and draft rigging of their 
trains as often and closely as practicable 
while on the road, require their men to 
assist in such inspection, remedy as far as 
possible any defects discovered, and re- 
move from the train any cars that are un- 
safe to run. 

Brakes 390. They must see that the brakes are 
pUed. securely applied on all cars left by them 
on sidings, that the wheels are blocked, if 
necessary, and where derailing switches 
are provided, that they are set so as to 
prevent such cars from obstructing the 
main track. 

Care- 391. They must see that hand and lamp 
si^ai- **^ig^als are carefully and correctly given, 
ingr. and that whistle signals are accurately 
sounded. 

Switch. 392. They must see that, when switch- 
^j^jj ing is to be done by their engines and 
road crews, both the engineman and fireman 
gines. are on the engine, so as to observe signals 
from both sides of the train. 

?il?tof ^^^' They must not allow running or 

68. "flying switches to be made where it can 

be avoided, and when unavoidable, such 
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movements must be made with all the 
care necessary to absolutely prevent acci- 
dent. 

Mov- 394. When cars are switched at other 
^^^ than the regular points for their delivery, 
or when cars are left which they have or- 
ders to move, they will notify the Station 
Agent or Yard Master of such action and 
the reason therefor, and will also report 
the facts by wire to the Superintendent. 

High- 395. They must see that their trains 
CT0S8- do not obstruct street or highway cross- 
ingrs. iiigs for more than five minutes at a time, 
and that all ordinances of cities or vil- 
lages limiting such obstructions or the 
rate of speed over street crossings are 
fully complied with. When their trains 
are cut at crossings, they must see that 
they clear the whole width of such cross- 
ings. 

Clear- 396. In leaving cars upon sidings, they 
^r^?^ must see that they are left entirely clear 
i°«8. of any street, highway, or private cross- 
ing. 

Line 397. They must stop their trains to let 
^^j.. off or take on line repairers engaged in 
era. their duties, upon request or signal from 

such repairers, and must report such 

stops to the Superintendent. 

Ex- 398. In case of heavy rain or high wa- 
cfi^u^® ter, they must observe great caution in 
during approaching bridges, culverts, and other 
storm, parts of the road liable to be damaged 
thereby, and be assured of the safety of 
the same before attempting to cass them. 
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Defect 399. If there be reason to l)elieve that 
track, their train has passed over any dangerous 
defect of track or roadway, they must 
stop at once and investigate the matter. 
If such defect be found and there are no 
trackmen at hand or other means of pro- 
tection, they must leave a brakeman with 
signals to protect following trains, and 
must notify all opposing trains that are 
met, until they are assured that the point 
is fully protected, by the notification of 
trackmen or otherwise and must stop at 
the first telegraph oflQce and report the 
defect and the action taken, by wire to 
the Superintendent. 

ob- • 400. Should the road be in danger of 
Sons.' becoming impassable or unsafe, or there 
is fire along the line which threatens any 
structure of the Company or adjacent 
property, they must be governed by Rules 
99 and 103. 

Per- 401. If their trains are involved in any 
Iccf-^ accident from which claims for personal 
dents injury may arise, they must get the names 
and addresses of all persons thereon, and 
a statement from each whether any per- 
sonal injury has been sustained, must 
make a complete re.cord of such names, 
addresses and statements and, in case of 
personal injury, they must be governed 
by rules in the Hand Book. 

Pro- 402. In case of death on their trains 
in case from accideut or otherwise, or of the kill- 
death. ^^^ ^^ ^^y person on the track by their 
trains, they must see that the proprieties 
are observed and that the body receives 
appropriate care and is removed as soon 



as possible to a proper place and left in 
tlie charge of a public officer or an agent 
of the Company. 

Take 403. In case of accident to their trains 
2n.®^ at points where they^ cannot communicate 
gmes, y^i^Y^ ^jj^^ Superintendent, they may com- 
mand the service of engines and men of 
other trains should the emergency require 
it. The ranking or senior conductor on 
the ground will take charge, and all oth- 
ers will assist. 

by?er^* '1^04. They must report all detentions 
SSmV ^^^ *^^ causes thereof by wire to the Su- 
fy- perintendent from the first open telegraph 
office at which they stop. 

re^rtf 405. They must make all the reports 
fy'^'^^p*- and other returns required of them by the 
several departments in due time and in 
the form and manner prescribed. 

Report 406. They must keep, a record of the 
usual dates and details of all occurrences im- 
portant to remember and be prepared to 
give a full and correct account of them 
whenever required to do so. 

Re- 407. At the end of each trip they must 

Pn "^ report to the Superintendent in writing 
i^g^ all accidents and other unusual occur- 
rences, whether previously reported by 
telegraph or not. 

Safety 408. Conductors must always be vigi- 
trains. lant to foresee, and, as far as possible, to 
prevent anything which may cause acci- 
dent or delay to their trains. 

Safety 499^ They must constantly bear in 
trains, mind that many of the most serious acci- 
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rences. 
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dents to trains have resulted from fail- 
ure to properly protect them. They must 
not allow any other duties to interfere 
with the necessary precautions for the 
protection of their trains, and must in- 
variably require their flagmen to act with 
th.j utmost promptness and in strict ac- 
cordance with the rules. When a train 
fails to make its schedule time to such an 
extent as to involve any risk of its being 
overtaken by a following train, the con- 
ductor must see that it is slowed suffi- 
ciently to admit of the flagman getting ofE 
and going back to protect it, as prescribed 
by Rule 99. 

410. Rules 366 to 410 inclusive, which 
apply to the duties of all conductors, are 
supplemented by the following rules, 
which apply specially to the duties of con- 
ductors in Passenger, Freight and Main- 
tenance or Construction Service, respect- 
ively. 

Passenger Service. 

ttonSoT ^^^' Passenger Conductors will comply 
T?"a9^ with the instructions received from the 
andTAc- Accounting, Passenger and Treasury De- 
ingDe- partments. 

part- ^ 
ment. 

Duties 412. They must report for duty at least 
^J^^t-^ thirty minutes before the leaving time of 
inar. their trains; must see that the trainmen 
are £:lso on hand; that their trains are 
properly made up, that they have been in- 
spected, that the passenger cars have been 
cleaned and ventilated, heated and light- 
ed, and are provided with water, ice and 
fuel, as may be required. Any omission 
in these particulars must be reported at 
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unce to the Station Master or other per- 
son in charge of this service, and must 
also be reported to the Train Master. 

In- 413. They must witness the tests of the 

ti^n of airbrake, steam-heat and air-signal appli- 
train. ances, and assure themselves that they 
are connected and work properly through- 
out the train. 

414. Side doors of vestibules must be 
kept closed while train is in motion. 

Bell 415. For mixed trains they must see 

?2J^^ that the bell cord is strung over the full 

trains ^^^^^^ ^^ *^^ train and is connected with 

the signal gong of the engine and works 

freely, unless they can use air whistle full 

length of train. 

Mak- 416. At terminals where there is no 
trains* Switching service, they will have charge 
micm.i" ^^ ^^^ making-up of their trains. When 
their trips begin at points where no car 
inspectors are employed, they must, with 
the assistance of the trainmen, make 
thorough inspection of their trains, must 
personally conduct the air-brake, steam- 
heat and air-signal tests, and must detach 
any cars that they cannot make safe to 
run. 

Cars in 417. When cars are to be cleaned at 
con?^"^ points where no car cleaners are em- 
dition. ployed, they must see that trainmen thor- 
oughly perform such work. 

In. 418. They must also see that all cars 

fSmof t^^^^ i^^o their trains at intermediate 

train, points are thoroughly inspected, must test 

the air-brake, steam-heat and-airisignal 
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appliances thereon, and must ascertain 
that they are safe to run before starting 
the train. 

Pro- 419. As soon as their trains are ready 
seats ^ov the reception of passengers, they must 
pafisen- ^^^ ^^^* ^^^ trainmen are stationed where 
gen, they can best direct and assist theiu. 

420. At way stations, they must re- 
main upon the station platforms and give 
constant attention to their trains and to 
passengers, except when it is necessary to 
enter the stations to sign their orders, reg- 
ister their train, or examine train regis- 
ters, bulletin boards or special order 
books. 

Paa- 421. They must see, as far as practica- 
^^ ble, that passengers have proper transpor- 
sh^ tation before entering the train. 

start- 422. In starting a passenger train from 
train. «Qy station, the conductor must give the 
signal prescribed by Cut "&," from the 
station platform to the flagman, or, in 
his absence, to a brakeman, stationed on 
the platform of one of the passenger cars, 
and the latter must immediately give the 
signal prescribed by Rule 16 '*a.'' At in- 
itial stations and at all points where en- 
gines are changed or cars are taken into 
the train, the latter signal must be given 
from th»j rear platform of the train. 

Care must be taken to see that the for- 
mer signal, when given for station move- 
ments, is not mistaken for a starting sig- 
nal. 

See In- 423. They must not give the starting 

5?r^' signal at inspecting stations until they 

have notice from the inspectors that their 
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work is finished; nor at any station while 
passengers are getting on or off their 
trains, and, as far as possible they must 
prevent passengers from getting on or off 
while the trains are moving. 

Run- 424. When a train runs past a stopping 

by^fta- place they must, before giving or respond- 

tiona. j^jjg ^Q signals required by Rules 14 "h" 

and Cut "c," see that passengers are 

warned not to alight until the train has 

backed. 

Col- 425. They must pass through the 
t?ck-°* whole train as soon as possible after leav- 
®*^- ing stations, for the purpose of collecting 
tickets and fares, and when the intervals 
between stops are long, they must go 
through them as often as is necessary to 
attend to the wants of passengers, pre- 
serve order, and see that the trainmen are 
performing their duties. 

See to ^2Q. They must contribute as far as 
fort "of they can, without being unduly officious, 
senl t^ t^^ convenience and comfort of passen- 
gers, gers, and must give particular attention 

to women and children who are unattend- 
, ed, and to all persons who are ill, infirm, 

inexperienced, or otherwise unable to care 

for themselves. 

Pro- 427. They must see that passengers are 
peats provided with seats as far as possible, and 
^^^. that no one is allowed to occupy more 
sen- than a single seat to the exclusion of oth- 
*®"* ers. When there are not seats enough in 
the coaches, and there are vacant seats in 
any parlor or sleeping car in regular serv- 
ice on the train, passengers who cannot be 
given seats in the coaches may be seated 

byG00gl< 
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therein and train conductors will arrange 
with parlor or sleeping car conductors ac- 
cordingly. Such seats must be surren- 
dered as soon as there is room in the 
coaches or whenever they are wanted for 
regular use. Seats in sleeping cars must 
not he 80 assigned or occupied at night 
after the regular passengers have retired. 

insuffl- 428. They must promptly notify the 
num- Superintendent or Train Master by wire 
^°* when there are not enough cars in their 
trains to properly accommodate passen- 
gers, and must also report all cars in 
excess of those actually required for such 
purpose, unless they have special orders 
to haul them. 

MMt^_ 429. They must not allow passengers 
^wpi-to ride in baggage or express cars, upon 
iS"bag- the platforms, nor upon the engine with- 
car. etc out a permit. 

Pack- 430. They must not allow passengers 
ff/® to carry in the coaches bulky packages or 
lowed other articles which obstruct the aisles. 
coaoh- seats, or the space between seats, to the 
inconvenience of other passengers. Arti- 
cles of this description which are entitled 
to be carried as baggage must be sent to 
the baggage car and checked. If not en- 
titled to be so carried, they must be for- 
warded by express or otherwise disposed 
of by the owner. 

venti- 431. They must see that proper ventila- 

lation ,. .1.-J. ,, f f ,^,. 

of can. tion IS had m all passenger cars, and that, 
when artificial heat is in use, a proper and 
uniform temperature is maintained at all 
times. ^ . 
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Clean- 432. They must see that the hand rails, 
ii^^ess platforms and steps of passenger cars are 
toSb, propei'ly cleaned before arrivmg at sta- 
tions. 

News 433. They must see that no unauthor- 
a^ents. .^^^ peddling or soliciting is done on their 
trains, that no beggars, gamblers or con- 
fidence men are allowed to operate there- 
on, and that news agents and other li- 
censed venders or solicitors do not annoy 
passengers by placing articles in their 
laps, by undue efforts to sell their wares, 
or to secure patronage or otherwise. 

Dis- 434. They must not allow drunken or 

?y wm- <3isorderly persons to get on the trains, 

duct, nor allow profane or obscene language, 

damage to the Company's property, or 

other disorderly conduct in any of the 

cars. 

cour- 435. These regulations must be en- 

msor-^ forced in a courteous manner and without 

^fj^ attracting unnecessary attention. Any 

Tuus. person violating them must be promptly 

requested to desist. If such request be 

disregarded, the conductor must see that 

he is ejected from the train at the next 

station at which it stops. 

Dining 436. In passing through dining cars 
cars, when meals are being served, or through 

occupied private cars, they must remove 

their caps. 

Avoid 437. They must see that all possible 
turb- qwiet is maintained in and about sleeping 
J{^^_ cars at night, that trainmen in entering 
sen- and passing through them move quietly 



gers. 



and cover their lanterns, that all switch- 
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ing or coupling is done carefully so that 
shocks or violent movements are avoided, 
and that conversation in or about them 
by trainmen, inspectors and other em- 
ployes is limited to that which is neces- 
sary for the management of the train and 
is carried on in as low a tone as practica- 
ble. 

Con- 438. They must keep themselves thor- 
S^'s, oiighly posted as to connectioQS and the 
time of the trains of all connectin,^: roads 
at connecting points. They must have in 
their possession when on duty a copy of 
the latest condensed time tabic* :itic5 be 
prepared to inform passenge?'i as in 
routes and connections. 

Juno- 439. When examining tickets, th(^y 

poSts. must notify passengers destined to points 

on branch or connecting lines where they 

are to change cars, and also where they 

will find the trains of such lines. 

Meal 440. They must see that the announce- 
tions. iiients necessary to the information and 
guidance of passengers are properly made. 
At terminal and meal stations where there 
is no train caller, they must announce dis- 
tinctly in the waiting, dining and lunch 
rooms, immediately before starting, the 
departure, and the destination of their 
trains. At other stations they will make 
the necessary announcements upon the 
platforms. 

coiiec- 441. They must require each passenger 
^^' to present a proper ticket or pass, or pay 
the prescribed fare. Any passenger who 
fails to present such ticket or pass and re- 
fuses to pay fare should bet elected from 
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the train at the next station. Should the 
circumstances of any case in the opinion 
of the conductor require a waiver of this 
rule, he must report his action and the 
reason therefor in writing to the Superin- 
tendent at the end of the trip. 

fije^ 442. When necessary to eject a passen- 
ger for refusal to pay fare or for persist- 
ent violation of the rules, conductors must 
proceed with coolness and moderation. 
When the train stops the passenger must 
be requested to get off. Only in case of a 
refusal to do so must force be employed, 
and then the ejectment must be accom- 
plished without unnecessary violence. Af- 
ter the train has been stopped especially 
for the purpose of an ejectment, or after 
an ejectment has been actually underta- 
ken at a regular stop, a tender of fare or 
a promise to comply with the rules should 
not be accepted. The conductor is, how- 
ever, allowed discretion in such cases, and 
will report all circumstances to the Super- 
intendent. Whenever a passenger is 
ejected for violation of the rules, the tick- 
et of such passenger, properly endorsed 
for the rest of the ride, or a proportionate 
amount of the fare paid, as the case may 
be, must be returned or tendered. 

eSoted ^^^* Persons who are ejected when un- 
PM- der the influence of liquor or when other- 
lers. wise disqualified for taking care of them- 
selves, must be placed under the care or 
attention of the Station Agent or other 
station employe, that they may be pro- 
tected from injury while on the Com- 
pany's premises. 



81 

Ad-^ 444. In every case of ejectment or of 
ofpas- other diflSculty with passengers, the con- 
f^ ductor must obtain, if possible, the names 
J2*^ and addresses of all witnesses, and such 
ing: names and addresses must be included in 
mSt. his report of the occurrence to the Super- 
intendent. Such report must also state 
the number and description of any ticket 
or pass presented by such passenger. 

^. s. 445. They must report to the Superin- 
™* * tendent any irregularity in the delivery 
of United States mails to their trains. 

Setting 446. When cars are left by them at 
wach- way-stations or sidings, they must see 
^' that all windows and doors are closed and 
locked. 

Notify 447. On arrival at terminal stations, 
speot^' they must report to the Oar Inspector or 
^"- repairer any defects of the cars in their 
trains, and any imperfect action of the 
brakes or other appliances noticed during 
the trip. They must also notify inspectors 
or repairers at intermediate stations of 
such defects or imperfect action and, if 
necessary, must give them an ot)portunity 
to remedy the same. They will report to 
the Superintendent any equipment in 
trains that is inferior or not suitable for 
the service. 

^^ 448. Passenger Conductors should nev- 
and^ er lose sight of the fact that their duties 
are of a most delicate and responsible 
character, and demand unusual judgment, 
tact and courtesy, and that the safety of 
their trains and passengers and the repu- 
tation of the road are dependent upon 
their discretion and care, r-^^^i^ 
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Freight Service. 

|2j-j^g. 449. Freight Conductors are responsi- 
luty! ble for the security of all freight carried 
by their trains, while in their charge, and 
for its delivery, with the necessary way- 
bills or manifests, at its destination or at 
terminals. 

leport 450. They must report for duty at least 
luty. thirty minutes before the leaving time of 

their trains, and see that their crews are 

on hand. 

[nspec- 451. Before starting they must have 
;ion. ^i^qIy trains examined to see that they are 
made up as required by the Rules, that 
they are properly coupled, whether each 
car is loaded or empty, that open cars, 
and as far as practicable, closed cars, are 
properly loaded, that all car doors are 
closed and securely fastened, that the 
steps, ladders, hand holds, running 
boards, and the brake wheels and shafts 
are in gojd order. They must personally 
see that all air-brakes to be used are 
tested and work properly, and that all 
cars equipped with air-brakes in train are 
placed next to engine, excepting empty 
cars should not be placed between loaded 
cars. 
Loaaed 452. They must refuse to take cars that 
cIpaS-'* in their judgment are unsafe to run or are 
loaded beyond their capacity or the proper 
limits of height and width, or the la£ng 
of which is not properly distributed or se- 
cured, notifying the Yard Master or Sta- 
tion Agent, and advising the Superintend- 
ent or Train Master by wire in each case, 
of such refusal and the reason therefor. 
Oil-tanks cars or cars containing explo- 
sives should be at least five cars from 
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either end of the train and as near the 
middle as possible and all passenger cans 
in rear of train. 

pe- 453. If any car bear defect marks, they 

^ *' must assume that it is defective until as- 
sured to the contrary and such marks are 
erased by a car inspector. 

Re- 454. They must also observe these re- 

mrati quirements at all intermediate points 
medtete whcrc there are cars to be taken by them. 

polntf. *' 

Mak- 455. At all points where there is no 
t?ainl! switching service, and at other points 
when necessary, they will have charge of 
the making up of their trains. 

Where 456. Where there are no car inspectors 
wet-' ^^^y must, with the assistance of the 
'>'^. trainmen, thoroughly inspect all cars of- 
fered, and be assured of their safe condi- 
* tion before taking them. 

Car 457. They must enter in their train 

g^™; records the numbers and initials of all 
cars in their trains, and record of seals, 
beginning at the head end, and the name 
or number of the station from which they 
are taken and to be left, and must indi- 
cate therein all loaded and empty cars re- 
spectively. They must make correspond- 
ing entries for all cars taken into their 
trains during the trip, and must complete 
the record by entering therein the name 
or number of the station at which each 
car is left, the time of arrival at and de- 
parture from each station at which their 
trains stop, and any other particulars es- 
sential to such record. byGoogk 
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lecord 458. As soon as their train record 
)ookH. books are filled, or when they leave the 
service or are transferred to other posi- 
tions, they must send them to the Su- 
perintendent. 

sv^ay- 459. They must procure an original 
bills, way-bill manifest or memorandum way- 
bill from the Yard Master or Station 
Agent for every loaded car, and the origi- 
nal way-bill for all freight in less than 
carload lots, taken by them, and must 
refuse to take all loaded cars or freight 
for which such bills are not furnished, 
and be careful to take no way-bill with- 
out the corresponding car or freight. 

sta- 460. When they are notified that 
with- ^0^^^^ cars are ready for their trains at 
out loading sidings, which are reached before 
agents, ^j^^ billing stations for such siding, t|;iey 
may take such cars to the billing station, 
but must be sure to either procure way- 
bills for them or leave them at such sta- 
tion; also in such cases, when the billing 
station is first reached, they may take the 
way-bills for any cars that they are noti- 
fied by the agent are ready to go forward 
from such sidings, but if such cars are 
found not to be ready to go, they must 
promptly return the way-bills by train 
mail to the billing agent, stating why the 
cars were not taken. 



biiiJai- 4^^- They must not move loaded cars 
tered. on way-bills that have been altered, un- 
less proper authority for such alteration 
is shown on the face of the bills.^^^j^ 
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Arri- 462. They must enter their names and 
depart- the time of departure from and arrival at 
termi- terminals on the back of all way-bills. 
nais. The stations at which any car is takto 
and left shall be considered for this par- 
pose the terminals for such car. 

Deiiv- 463. They must deliver the way-Wlte 
way-' '^^ ^^^ ^^^^ ^^^ freight to the yard mas- 
biiis. ter or station agent at or for the point 

at which such car is left or at which such 

freight is delivered. 

Passen- 464. Unless their trains are regularly 
nmst designated to carry passengers, they must 
not be not permit any person to ride thereon ex- 
^ed. cept the officers of the company, train dis- 
patchers, track supervisors, supervisors of 
bridges and buildings, master carpenters 
and line repairers within their own divi- 
sions or subdivisions, and track foremen 
within their own sections, without special 
authority for doing so. 

Loca- 465. When their trains are in motion, 
oon-°' unless their presence is required else- 
ductor. where, their proper place is in the 
caboose, and they must there maintain 
such position as will give them a full 
view of their trains and enable them to 
see whether they are all right and the 
men are in proper position and are per- 
forming their duties. 

Loca- 466. They must see that their crews are 
brake- ®^ distributed over the trains as to control 
men. them most effectually and to be able to 
pass signals from any part of them to the 
enginemen. In cold or inclement weath- 
er, they may allow their brakemen to ride 
in the caboose or on the engine, as far as 
is consistent with safety, except that 
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there must always be at least one man on 
top of the train; but in descending grades 
and in approaching all points at which 
the train may be required to stop, the 
brakemen must all be in proper positions 
on top of the train. 

467. Ther must see that the utmost 
care is used in the handling of trains car- 
rying live stock to avoid jerks or shocks 
that will be likely to throw the animals 
off their feet. 

468. Where the contract provides that 
the shipper of live stock shall send an at- 
tendant in charge of it, conductors must 
not consent to such attendant abandoning 
the stock while in transit. Should an at- 
tendant notify the conductor that he in- 
tends to leave the stock before it reaches 
its destination, the conductor must not 
concur in such intention, but must notify 
him that the Company will not undertake 
the care of the stock, and will assume no 
responsibility for such care. 

469. They must give persons in charge 
of live stock in their trains opportunity 
for examination and care of the same by 
notifying them where stops are to be 
made and the probable duration of such 
stops. 

470. If live stock gets down they must 
render all possible assistance to the at- 
tendant, and if it cannot be gotten up, 
they must leave the car at any station at 
the request of the attendant, placing it at 
the stock chute if there be one, and notify 
the Superintendent. DgzedbyGoogl* 
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ijive 471. If there be no person in charge of 
^ ^ ' such stock, they must, with the assistance 
of the crew, make all possible effort to get * 
it up, and if the circumstances require it, 
will switch the car at any station having 
a proper stock chute and pen, in order 
that it may be unloaded by the agent. In 
the latter case they must, if necessary, as- 
sist the agent in unloading the stock, but 
under no other circumstances will they 
hold their trains while such stock is being 
unloaded, and in no case for it to be re- 
loaded, without orders to that effect from 
the Superintendent. 

Pre- 472. They must see that their trains are 
iheft. guarded to prevent theft at all times, and 
especially when moving slowly or stand- 
ing. 

473. If their trains are stopped upon a 
crossing with another railroad at grade, 
they must see that the crossings are cut so 
as to avoid unreasonable delay to the 
trains of the other road, and, if such 
crossing be not protected by Interlocking 
signals and derails, if the stop is likely to 
be one of more than five minutes' dura- 
tion, they must have the crossing cut at 
once. 

474. Draw bars, brakes, car doors or 
other parts of cars that become detached 
on the road, if fit for further use, must be 
taken along and left with the cars from 
which they were detached, so as to be 
available for repairs. 

Draw. 475. They must see that broken draw 

ete! ^' heads, brake beams or other fixtures or 

appliances of sufficient size to endanger 

trains, which may fall from their cars, are 

removed from the trackway Googk 
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:arBon 476. In leaving cars at stations where 
S^®" there is a business track, they must see 
jj^'g that such cars are placed thereon. In no 
case will they leave them on passing sid- 
ings unless it is absolutely necessary, and 
they must notify the train dispatcher's of- 
fice of all oars so left. 

Jars at 477. In leaving cars at a station for 
ions, loading or unloading, they must place 
them as directed by the agent. 

Jettingr 478. They must see that one coupling 

ffrs. link and two pins are left with each car 

equipped with common draw heads which 

is switched by them at intermediate 

' points, and that the doors of all such cars 

are shut and securely fastened. 

Leav- 479. If it becomes necessary to leave 
Ii?s any loaded car where it does not belong, 
Leydo *^^y must uote the facts on the back of the 
teflon w^J'^^ll ^°^ advise the Superintendent 
)e ong ^jjgpgQf Y^y wire, stating the number, in- 
itials, and contents of the car and its des- 
tination. 

3ad 480. When cars are so left on account 
•ar^ of defects which render them unsafe to 
run, they will write with chalk conspicu- 
ously on each side of such cars the words 
"Bad Order,'' and also mark with a cross 
the defective parts. 

svam- 481. In switching at stations and in 

fore^^ yards, when it is necessary to move cars 

5^^' that are being loaded or unloaded, they 

3ars. must see that all persons engaged in such 

work are warned -of such movement in 

time to avoid injury. When cars that 

have been placed for loading or unloading 

are so moved, they must be returned as 






soon as possible to the places where they 
were found or to places equally conven- 
ient. 

Un- 482. If station agents require work to 
SSry^' be done at their stations that conductors 
work, believe to be unreasonable or unneces- 
sary, or if the work at stations is not 
properly anticipated and arranged, they 
must do it as expeditiously as possible, 
without argument or dispute, and report 
the facts to the Superintendent or Train 
Master for correction. 

Suit- 483. In loading freight into their trains 
S2re. at stations they must see that it is loaded 
only in cars that are suitable for it; that 
it is securely stowed, put as far as practi- 
cable in station lots with respect to deliv- 
ery, and is placed for convenience in un- 
loading, and that loads are consolidated 
and cars made empty as fast as practica- 
ble. 

Empty 484. Any suitable empties in their 
care, trains which they do not need, and for the 
disposal of which they have no orders, 
may be applied to station requirements. 
All other empties for which they have no 
orders must be reported to the Superin-. 
tendent for disposal. 

Check 485. They must check all freight loaded 
freight lyj them with the way-bills and make a 
record of all freight over, short or dam- 
aged, and report the same to the Super- 
intendent. . 

Sisrn 486. Where receiving freight at a non- 
uding. agency station they will make memoran- 
dum way-bill in duplicate, using regular 
way-bill blank, and will stop at the firs 
agency station thereafter and surrende 
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one copy of the memorandum way-bill to 
the agent and require him in return to 
supply a regular numbered way-bill for 
the shipment reading from his station, 
this regular way bill to accompany the 
shipment to destination. They will care- 
fully preserve all duplicate copies of mem- 
orandum way-bills made by them, and on 
reaching their terminal station will en-, 
close same to the Freight Auditor. 

When such freights are offered at non- 
agency stations they must not issue re- 
ceipts or bills of lading, but notify ship^- 
per that same will be issued at the first 
agency and be returned to him by the 
agent if desired. They must not leave 
freight at non-agency stations when no 
one is there to receive it if the weather is 
such as to cause damage. 

im- 487. If freight for way stations is found 

eriy^' to be improperly loaded, with respect to 
loadtd. security, or convenience in unloading, 
they must report the facts to the Super- 
intendent, stating where it was loaded. 

Put ^ 488. When unloading freight at sta- 
a^ste-^tions where no freight handlers are em- 
tions. ployed, they must require the trainmen to 
put the freight in the freight house, un- 
less otherwise directed by the agent. 

riSS^of ^^^' ^^ there be no agent where freight 
freigrht IS left they must check off upon the way- 
bill all freight so left, and must certify 
on the face of the bill to its correct deliv- 
ery and apparent condition, noting par- 
ticularly any short or damaged freight. 
Any freight over at such points must be 
delivered to the agent at the billing sta- 
tion for such point. oigi zed by Google 
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Trans- 490. When freight is transferred by 
freight them from one car to another, they must 
note upon the way-bills therefor the rea- 
sons for such transfer, the numbers and 
initials of the cars into which it is trans- 
ferred and the name of the station at 
which the transfer is made. Freight so 
transferred must be checked with the 
way-bills and over, short or damaged 
freight must be noted thereon and must 
be recorded and reported. 

unau- 491. They must not permit any unau- 
\^^' thorized persons to enter any car contain- 
per- ing freight. 

sons. ^ ° 

Duties. 492. They must not leave their trains 
during the trip except to perform duties 
required by the rules, nor at the end of 
the trip until they are placed upon the 
receiving tracks or are otherwise finally 
disposed of. 

Maiiiteuanee and Coiistriirtion Sen ice. 

Report 493. Conductors of Maintenance and 
*° Construction trains will report to and re- 
ceive instructions from the Road Mas- 
ter, Track Supervisor or Supervisor of 
Bridges and Buildings, as the case may 
be, with respect to the special service in 
which they are engaged, and will also 
obey the orders of the representatives of 
the Maintenance Department in immedi- 
ate charge of such service. 

Re- 494. Their responsibility with respect 

bmtj\ *^ the safe and proper movement of the 
trains, the control of the trainmen and 
the observance of all rules and orders 
relative thereto, is the same as that of 
other conductors. ^ . 
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In- 495. They must maintain a thorough 

tfoTof inspection of all cars in use by them, see 
cars, that they are properly oiled and are kept 
in safe condition, and must set out any 
that become unfit to run. All repairs re- 
quired upon their cars or engines must be 
reported by wire to the Superintendent 
or Train Master. 

Hand- 496. They must see that all material is 
m^ safely loaded and secured before moving 
t«r»ai- it, and in unloading material, they must 
see that it is properly distributed and 
does not obstruct the tracks. If such ma- 
terial is liable to be damaged in unload- 
ing, they must see that it is handled with 
sufficient care to avoid such damage, and 
in unloading heavy material, such as 
rails, frogs and large timber, they must 
use skids or such other appliances as are 
provided for the purpose. 

Avoid 497. They must use the utmost care to 
injury. g^^Q.^ injury to the men from the han- 
dling of material or the movement of 
their trains or cars. They must not allow 
any one to ride upon their trains, except 
the officers of the Company and the men 
employed thereon. 

oi^s of ^^^- They must keep such records and 
work, make such reports to the Maintenance 
Department of the work done by them as 
may be required by such Department. 

GogrinemeD. 

Report 499. In all matters pertaining to the 

^* Transportation Department, enginemen 

will report to and receive instructions 

from the Superintendent. In all ma^tters 

pertaining to the Motive Power Depart- I 
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ment, they will report to and receive in- 
structions from the Master Mechanic. 

Obey 500. They must obey the orders of the 
orders Tpg^iu Master and the Road Foreman of 
Engines. Within station and yard limits 
they must obey the orders of the station 
masters, station agents and yard masters 
respectively. Within shop and engine 
house limits, they must obey the orders of 
the foremen. They must obey the orders 
of their conductors with respect to the 
general management of their trains and 
to the station, yard or construction work 
in which they are engaged. 

Re- 501. They are responsible for proper 

tSSty!" management of the engines in their 
charge, for care of their equipment and 
for economical use of fuel and supplies. 
They are also responsible for the perform- 
ance of duty by their firemen, must in- 
struct them in such duties, when neces- 
sary, and must report incompetence or 
neglect of duty upon their part to the Su- 
perintendent or to the Master Mechanic, 
as the circumstances may require. 

Joint 502. They are jointly responsible with 
sponsi- the conductor for the movement and pro- 
^""^- tection of their trains in accordance with 
the Rules; and while they must obey all 
proper orders by the conductors or others, 
as provided by the Rules, they are indi- 
vidually responsible for the observance 
of rules relative to their duties, and must 
decline to obey any order by the conduc- 
tor or any other person which involves the 
violation of such rules, or peril to per- 
sons or property. 
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^*con- ^^^- When there is no conductor, or 
ductor'when the conductor is disabled, the en- 
gineman will have charge of the train and 
will be governed by the rules for conduc- 
tors. 

Re^port 504. They must report for duty at the 
duty, engine house or other appointed place in 
time to have their engines at the starting 
point in due season, and must see that 
their firemen are on hand. They must in- 
spect their engines, see that they are in 
safe and proper condition, are furnished 
with the standard equipment complete, 
with adequate quantities of fuel and 
water, and the full allowance of supplies. 

AVhero 505. At all points where there is no 
switch- switching service, and at other points 
^gf^,. when necessary, they must assist in mak- 
ice. ing up their trains. 

tibies. ^^^' Before starting on each trip they 
* must have a copy of the working time table 
for all parts of the road to be covered by 
such trip, and if a new time table is to 
take effect during the trip, they must 
have the requisite copy or copies of such 
new time table also. 

Com- 507. After complying with Rule 3 they 
time, must compare time with the conductor 
and fireman. 

508. They must personally comply with 
Rule 83 in all cases. 

In 509. When in sole charge of a train 

If^^^^ they must personally register it at all reg- 
train. jg^^y stations in manner and form pre- 
scribed by Rule 380. 
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Dis- 510. They must see that their engines 
Bi^nais are attached to the train in ample time to 
recti y. Insure prompt departure, and that all 

train signals required upon their engines 

are properly displayed. 

Air 511. If air-brakes, steam-heating or air- 

et^^ signal appliances or bell cord be in use 
upon the train, they must see that the 
necessary connections are made with the 
engine, must render all necessary assist- 
ance in testing them, and must be assured 
that they work properly. 

Report 512. Before leaving the initial station 
oSders. ^^ 8,ny division, they must report with 
the conductor to the train dispatcher for 
orders, and if there are no orders for 
them must receive a clearance card. Form 
802, properly dated, addressed and signed. 

Bx- 513. They must examine the special or- 
g^^ der books and bulletin boards at such sta- 
tin tions, and at all points on the road when 
boards, j^ jg practicable to do so without delaying 
the train or neglecting other duties, and 
will be held responsible for the observ- 
ance of all such special orders and bulle- 
tins, after having an opportunity to read 
them, or after being advised of them by 
the conductor. 

start. 514. Enginemen of passenger and 
teains. mixed trains must not start from any sta- 
tion without the starting signal pre- 
scribed by Rule 16 "a." Enginemen of 
other trains must not start without re- 
ceiving from the conductor the signal 
prescribed by Rule 12, Cut "6." 

Proper 515. As soou as the proper signal is 
"** given they must start their trains care- 
fully and see that they have the whole 
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train before passing the station or yard 
limits. 

jjjj,_ 516. They must maintain as far as prac- 
form ticable regular and uniform speed, and 
^^^ ' must avoid sudden increase or checking 
of speed except when necessary to pre- 
vent accident. They must avoid exces- 
sive speed on down grades and run with 
due caution where the track is under re- 
pair and at all points where there is rea- 
son to apprehend danger. 

^j .j_ 517. When running passenger trains, 
anoe' they must take the greatest care to avoid 
curves. ^11 violent or sudden movements or 
shocks to the trains, which can cause dis- 
comfort or annoyance to the passengers; 
and must approach all sharp curves care- 
fully, reducing speed as much as is neces- 
sary to cause the train to run smoothly. 

Hand- ^^^' When running trains carrying live 
ling stock, they must be careful to avoid 
sftock. shocks that will be likely to throw the 
animals off their feet. 

^^^ 519. They must make every effort con- 

oover- sistent with the Rules and Orders and 
t?me?^*with safety to make their running time 
and to recover time lost. 

^^ 520. They must regulate the stopping 

neces- of their trains so as to avoid unnecessary 
delay, delay. In stopping at water stations or 
other points they must know that they 
have their entire train before applying 
air-brakes, and must take water and oil 
their engines with all necessary dispatch, 
bearing in mind that time lost at sta- 
tions necessitates higher speed and cor- 
responding risk. They must not start en- 
gines when water cranes j)r(C|^^jphutes 
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are in use nor until they are returned to 
and secured in their normal condition. 

jj^jj_ 521. If a passenger train runs past a 
ning stopping place the engineman must not 
^* back it until he has received from the con- 
tion. ductor the signals prescribed by Rule 12 
"c" or 16 "c." 

^^^_ 522. The attention of enginemen is di- 
tionl rected to Rules 385 and 386, and they will 
be governed thereby. 

Yigi- ^^^* They must keep a constant and 
lance, vigilant lookout, while running, for ob- 
structions, defects of track' and signals, 
and must frequently look back, especially 
while rounding curves, to see whether 
they have the whole train and it is all 
right. 

QYy, 524. If anything is seen which has the 

Sona" ^PP^^rance of an obstruction, or if there 

or^de- be any indication of defect of track or 

fects. roadway, they must immediately reduce 

speed, stopping the train if necessary, 

and be assured that the track is clear and 

safe before proceeding. 

g 525. If there be reason to believe that 

and their engine has passed over any danger- 
con/^ oiis defect of track or roadway they must 
ductor. stop at once and notify the conductor in 
order that he may investigate the matter, 
and if such defect be found, they must 
stop the train as may be necessary for the 
notification of trackmen and opposing 
trains, and for the report to the Supcr- 
ini indent. 

Sound •**^^* ^'^^^ running extra trains they 

whistle must sound the whistle ia approaching 

fjnrves where the view of thn track is ob 

structed, and if such curves be long they 
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must repeat the signal at intervals of a 
quarter of a mile until they are passed or 
until The view is clear. 

Proper 527. They must take the utmost pains 
nils *^ sound all whistle signals accurately, 
antn must report to the Superintendent or 
Trn5n Master all careless or faulty render- 
ing of hand or lamp signals by train or 
yard men. 

Cattle o28. They must always give seasonable 
track. >'arning, as prescribed by Bule 14, when 
persons or cattle are on the track, and if 
the signal be unheeded, they must imme- 
diately reduce speed and make every pos- 
sible effort to avoid striking such persons 
or cattle. 

Q^j^y 529. They must obey all signals prompt- 
OTompt ^y ^^^ absolutely. When on trains ear- 
ly, rying signals they must, in all cases, 
when they meet or pass any engine or 
train that such signal affects, give proper 
signal as per Rule 14 "k," which signal 
must be answered as per Rule 14 "g." If 
prompt answer is not given, the engine- 
man giving the signal will stop his train, 
find out why no answer was given, and re- 
port the facts to the Superintendent in 
writing. When two trains or engines 
meet, each carrying signals, each will give 
the proper whistle signal and answer. 

Doubt ^^^- ^^ *^^y ^^^ ^^ doubt as to the mean- 
^to a ing of any signal, they must stop the train 
^^^ ' and ascertain its meaning. 

Care In 531. When fixed signals are obscured 

^ea- ^y ^^S ^^ storms, they must approach 

ther. them at such a rate of speed as to be able 

to stop within the distance at which their 
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indication can be distinguished. Should 
they be unable to see the indication of a 
signal without encroaching upon the dan- 
ger point protected by it, they must stop 
clear of such point and send the fireman 
ahead to ascertain the indication and be 
advised thereof by him before proceeding. 

^oach- ^^^- ^^ approaching all signal stations 
Esik- ^* which they are not regularly required 
Sons.*" to stop (except where they are advised by 
rule or by special notice that the opera- 
tion of the signals is suspended) at a dis- 
tance of not more than one-fourth mile — 
nine telegraph poles — from the signal, 
and only after it is clearly visible, they 
must give the signal prescribed by Rule 
14 "m.'' If the signal indicates safety 
when first seen by the engineman, he 
must stop the train before passing it and 
go to the oflSce or signal cabin with the 
conductor. 

preach- ^^^' ^^ approaching sidings and yards 
sSfings *^^7 must be especially careful as to the 
and/^^ indication and position of all switches. 

yards. ^ 

Care at 534. They will be held accountable for 

Is. ^ " passing a switch which is not In the right 

position for them. The absence of switch 

lights should be taken as a danger signal 

in accordance with the General Rules. 

Sipai 535. If the signal is missing, or does 

Sgf" not show good light, from any main track 

switch, they must report the fact by wire 

to the Superintendent from the first open 

telegraph office at which they stop. 

Pro- 536. They must see that the front of 
front their train is protected as prescribed by 
train. Rules 87, 88, 89 and 99, or whenever it is 
necessary. 

Digitized by VjQO^li. 
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Red 537. When on duty at night they must 
iifcab. always have in their cab where it cannot 
be seen from passing trains, a red lamp, 
lighted and in good order, with three tor- 
pedoes attached thereto, to be used by the 
fireman in protecting the train and to sig- 
nal approaching trains in case of danger. 

Faiung 538. When an engineman is unable to 
make P^^^^^ with his train on account of a 
time^ danger signal, an obstruction, a defect of 
track, or a failure of his engine, so that it 
becomes necessary that the rear of the 
train be protected by a flagman, he must 
immediately give the signal prescribed by 
Rule 14 "c;" or when he fails to make his 
running time to an extent which involves 
any risk of being overtaken by a follow- 
ing train, he must immediately slow the 
train sufficiently to admit of the flagman 
getting ofif and must then give the signal 
prescribed by Rule 14 "c." 

Dis 539. When an engine is disabled on the 

abied. pQad, in addition to complying with Rules 
the engineman must report as soon af9 
practicable to the conductor the nature of 
the defect and the probable time the train 
will be detained thereby. 

stog^ 540. If obliged to stop between sta- 
on^tan- tions, exccpt in obedience to a danger 
gents, signal, they must endeavor to do so on a 

tangent or at other point where the view 

is long and clear. 

Acci- 541. If an accident to a train on a 

^^°\^^^ double track blocks the opposite track, 

track, the engineman must detach his engine 

and run forward to stop any train that 

may be approaching on that track. 

When he has reached a safe flagging dis- 
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tance, if no train has been met, he must 
leave the fireman with danger signals to 
perform the duty, and will return to his 
train. 

Ob- 542. If an obstruction be seen upon the 

tions* opposite track, he must exhibit a danger 
oppo- signal from the side of his ciab next to 
tiw3k. that track, and must notify the first train 
met thereon of the obstruction. 



etc. 



Test 543. When running trains equipped 
brakes. ^^^^ air-brakes, after leaving initial sta- 
tions or any station at which cars have 
been attached to or detached from the 
train or the engine has been changed, 
thoy must, within the first half mile, test 
the brakes by applying them with suffi- 
cient force to ascertain whether they work 
efl:ectively 

Care 544. lu approachiug fixed signals, rail- 
proach-road crossings at grade, draw bridges, 
road*"' meeting points, yard limits which they 
fSSf" ^re required by rule to regard, caution 
signs, heavy descending grades, and other 
dangerous or doubtful places, when far 
enough therefrom to admit of stopping or 
slowing the train, as the circumstances 
may require, by manual application of the 
brakes, they must test the air-brakes, and 
if they do not work effectively, they must 
call for their application by hand in time 
to insure the stopping of the train before 
passing the danger point, or its proper 
control before passing the caution point. 

Brake- 545. They must see that brakemen who 
are riding on their engines promptly re- 
turn to their positions on the train, when- 
ever it is necessary, _ ^ 

Digitized by COOgle 



men 



102 

Care in 546. In making ordinary stops, they 
pin^". must apply the air-brakes gradually so as 
to preserve the even movement *of the 
train. Sudden and violent applicationh 
must be avoided except in cases of emer- 
gency. 

Under S47. They must pay particular atten- 
pj^per tion to the state of the weather and con- 
trol", dition of the rail, as well as to the weight 
and speed of their trains, and give these 
oiteumstances due force in determining 
when to shut off steam and apply brakes, 
so as to make proper stops or get their 
trains under control, as may be necessary. 

Caution 548. They must not apply the air- 
bridges brakes, or keep them applied, while pass- 
^^' ing over bridges or trestles, except in 
cases of emergency. 

When 549. When two engines are coupled to 
ISgines a train, the engineman of the head engine 
coupled j^iQjje must operate and control the train- 
brakes, except in case of accident to 
brake apparatus on leading engine, when, 
on signal from the leading engineer, the 
second will assume control of the train- 
brakes, or assist in recharging, for which 
contingency the second engineman mu«t 
at every moment he prepared to dct in- 
stoutly; and, having assumed control of 
the brakes, the second engineman 
will retain entire charge of the same to 
the end of trip, except in case of neces- 
sity, which may reverse the operation. 

550. Two short, full blasts, followed by 

one long blast of the whistle (thus 

) is signal that, for some 

cause, the air on the leading engine has 
failed, and it is desired to give up control 
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to the second engineman, who, by repeat- 
ing the signal, signifies that he under- 
stands and has control of the air-brakes. 
Two short, full blasts of the whistle re- 
peated three times (thus — — — — 
) is signal that the head engine- 
man desires the second engineman's as- 
sistance in recharging the train with air. 
The engineman of the leading engine 
is responsible for the lookout ahead. 

Help- ^^1« When a helping engine is coupled 
e^^ine ^^^^^ ^^ ^^® regular engine for a short 
enx ne. ^[^^qj^^^^ ^j^^ engineman of the regular en- 
gine will retain the control of the brakes. 

j^Q^ 552. Enginemen must never leave their 

leave engines while in service except in case of 
aSve!^ necessity, and must then always leave 
them in the care of their firemen. They 
must never leave them while on the main 
track, except to perform duties required 
by the Rules. 

Fasten ^^^' When they leave their engine un- 

throt- der steam they must always see that the 

throttle is closed and secured, the engine 

is out of gear and the hand-brakes are 

firmly set. 

In- 554. They must instruct their firemen 

struct ijj all matters pertaining to the operation 
men. and care of engines, and may allow them 
to handle the engine at stations, under 
their immediate supervision, but must not 
• permit them to do so under any other cir- 
cumstances without written authority 
from the Master Mechanic. 



Chang- 555. They must not change engines 
gines? while on the road unless directed to do so 
by the Superintendent, .^y Google 



104 

Com- ^^^- When an engineman is relieved 
pare during a trip either by another engine- 
orders. ^^^ taking charge of his engine or by 
an engine in charge of another engine- 
man being substituted upon his train, he 
must deliver to the relieving engineman 
all unfulfilled orders. Before proceeding, 
the relieving engineman must compare 
such orders with those held by the con- 
ductor, or if none be delivered to him he 
must be assured by both the engineman 
relieved and the conductor that they 
have none. 

Can- 557. In switching or coupling passen- 
tion. ggj, Qj, priyate cars they must make the 
necessary movements with great care, so 
as to avoid shocks to such cars. 

En- 558. They must never run their engines 

SLcIf- backward over the main track when they 

ward, can be turned, unless they have orders to 

do so or circumstances require it. When 

so running they must never exceed the 

rate of thirty miles per hour. 

Hand 559. They must avoid as far as possible 
afr? the slipping of driving wheels, the escape 
brakes, of steam through the pop valve, and, in 
firing, prevent unnecessary smoke. 

Not 5G0. They must not use sand while 
sand, passing over switches, derails, detector 

bars, and the rail connections of draw 

bridges. 

steam 561. They must never interfere with 
surel t^G safety valves, nor allow the steam 
pressure to exceed the limit at which the 
valves are set. If in their opinion such 
valves are not properly adjusted they 
must report them to the Master Mechanic. 
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unnec- 562, They must not allow their engines 

Sca^e *^ stand within one hundred feet of any 

of ^ street or highway crossing when it can be 

Itc^™' avoided, and must be particular to see 

that there is no unnece.-sary escape of 

steam from valves or cylinder cocks when 

near such crossings. 

Loco- 563. They must hot allow any person 
passi? *^ ^^^^ ^P^^ ^^^^^ engines except the 
etc. ' General Officers of the Operating Depart 
ment; Superintendents, Train Masters 
Master Mechanics, Road Foremen of En 
gines and Road Masters on their divis 
ions; Track Supervisors on their subdi 
vision; trainmen of their own trains, 
and flagmen of other trains taken up on 
the road, without a written order from 
the General Manager, the General Super- 
intendent, or the Superintendent. 

Yigi- 564. They must use every precaution to 
^^oe prevent the setting of fires by their en- 
cau- gines. They must see that the netting, 
**°°* spark arresters and ash pans are in good 
order. They must refrain from using 
steam, or use it as lightly as possible, and 
not allow their fires to be disturbed, in 
passing cotton platforms, other trains 
carrying exposed cotton and in passing 
close to wood piles, lumber piles and 
wooden structures. They must observe 
these precautions and also keep their 
dampers closed and not allow the grates 
to be shaken while passing over wooden 
bridges and trestles. They must not al- 
low burning coal, wood waste, or hot cin- 
ders to be dropped from the engine while 
in motion; and must keep the rear damper 
closed while running the engine forward, 
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and the front damper closed while run- 
ning it backward. 

565. When necessary to draw the fires 
of their engines upon the road they must 
see that all fire is extinguished; that un- 
consumed fuel is returned to the tenders, 
and that the ashes and cinders are leveled 
and distributed so as not to obstruct the 
track. 

566. They must not clean their ash 
pans and spark arresters at other than 

janT designated points unless absolutely neces- 
na^ sary, and under no circumstances shall 
they be cleaned over switches, frogs, de- 
rails or detector bars. When cleaned at 
other than designated points, they must 
report the fact and the reason therefor 
to the Superintendent. 

eson 567. If a fire be discovered on a bridge 

jdges, Qp trestle or so near to such structure as 

to immediately threaten it and there are 

no trackmen or other employes at hand, 

they must stop the train and put it out. 

res 568. If a fire be seen elsewnere along 
^liiie the line they must give the fire alarm sig- 
ttie. nal, as a notice to trackmen of the fact 
and the locality, and must note the local- 
ity upon "Fire" cards and throw them ofP 
to the first trackmen seen. 

jci- 569. They must in all cases of accident 
UJ_or to their trains or of injury to persons or 
)s. animals on the track confer with the con- 
ductor, informing him of all particulars 
within their knowledge to enable him to 
make prompt and full reports. 

*e^ 570. They must make all reports and 

3mpt. other returns required of them by the 

Transportation and Motive Power Depart- 
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ments respectively, in due time and in 
the form and manner prescribed. 

571. They must deliver their engines at 
the engine houses and put them in the 
stalls or other appointed places, unless 
there is other regular arrangement, or 
they are especially excused from doing so. 

Care of 572. They must never surrender their 

^nes engines to any person at terminal stations 

miiSs. ^^*i^ the trip is completed by bringing 

* the train to its final stopping place. 

tton of" ^^^* ^^ *^^ ^^^ ^^ ^^^^ ^^^P ^^ other 
en- period of service they must make a thor- 
gines. Q^gjj inspection of their engines and re- 
port to the Master Mechanic on the proper 
form all defects discovered or work found 
to be necessary, stating also any repairs 
that have been made by them during the 
trip. 

Firemen. 

Report 574. In all matters pertaining to the 
obey. Transportation Department firemen will 
report to and receive instructions from 
the Superintendent and Train Master. In 
all matters pertaining to the Motive 
Power Department they will report to and 
receive instructions from the Master Me- 
chanic and Boad Foreman of Engines. 
Within shop and engine house limits they 
must obey the orders of the foremen. 
When with an engine they must obey the 
orders of the engineman. 

laiSel ^'^^' T^^y ^r® responsible for main- 
taining the requisite pressure of steam, 
for the economical use of fuel, for keep- 
ing their engines clean while in service, 
and for the protection of the front of their 
trains as provided by the Rules. , 
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Be on 576. They must report for duty at the 
hand, edging house or other appointed place in 
time to have their fires in proper condi- 
tion and steam up in due season. 

Ex- 577. Before starting on each trip they 

buue- must examine special order books and bul- 
boardfi ^^^^^ boards, must see that their engines 
etc. ' are provided with the standard engine sig- 
nals, the necessary signal supplies, and 
the flags, lamps and torpedoes required 
by them for the protection of the front 
of their trains, and that all signal equip- 
ment is in proper condition and ready for 
use. 

Taking 578. They must take water, clean the 
In^^ ash pans and spark arresters, and assist 
f^ei, in taking fuel when necessary. 

Proper 579. They must feed their fires and 
flringr. regulate the draft so as to prevent the 
discharge of black smoke from the stack 
and the unnecessary escape of steam at 
the safety valves, remembering that both 
involve a waste of fuel, the former by im- 
perfect combustion and the latter by un- 
necessary consumption, and are the re- 
sult of unskillful firing. 

Look 580. They must assist the engineman 

^n&]e!^' i^ oiling and in repairing the engine when 

etc/ required, in keeping a lookout for signals, 

obstructions and defects of track and of 

their trains, and must take charge of the 

engine during his absence. 

Not 581. They must not move the engine 

^gine. ^^ the absence of the engineman unless 

* in some emergency they are instrucjed to 

do so by the conductor or other person 

in authority. Digitized by Googk 
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Re- 582. After being advised of train or- 

^^°i^ ders, as provided in Rules, they must keep 
neers them in mind, and should there be occa- 
orders. sion to do SO, must remind the engineman 
of them. 

583. Should the engineman be disabled, 
they must stop the train and notify the 
conductor. 

Must 584. They must remain with their en- 
feave S^^^^ Until they are delivered at the en- 
engine. gine house or other appointed place, un- 
less specially excused from doing so. 

Clean 585. When their runs end at points 
engine, where uo wipers are employed, they must 
keep their engines clean. 

Son'at 586. They must never allow tank 
water gpouts, water cranes or coal chutes to be 
tion8 pulled toward the engine while it is in 
coal motion, 

chutes. 

Coal, 587. In taking fuel they must see that 

f«iiing ^^ more is taken than will ride safely 

from upon the tender. They must also see that 

eng ne. ^^^ \^qq\^ ^^(J fire irous are so placed that 

they will not fall off, and must not allow 

anything to be thrown from the engine 

while it is in motion. 

Flagmen. 

Report 588. Flagmen will report to and re- 
*°- ceive instructions from the Train Master. 

When on duty, they must obey the orders 

of the conductor. 

Pro- 589. It is their especial duty to protect 
rear of *^^ ^^^^ ^^ their trains in strict accord- 
train, ance with the Rules, and they must allow 
nothing to interfere with the prompt and 
eflBcient discharge of this duty. 
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Obey 590. They must obey the signal from 
from^^the engineman prescribed by the Rules, 
engine, ^^t must never wait for such signal or for 

orders from the conductor when their 

trains need protection. 

Report 591. They must report for duty at least 
d?S;y. thirty minutes before the leaving time of 
their trains. 

Reiia- 592. They must each have a reliable 
watch, watch and a copy of the working time ta- 
ble for all parts of the road over which 
they are to run. 

Com- 593. Before starting on each trip, they 

Sme. must regulate their watches by a stand- 

amine ^^^ clock or Compare time with the con- 

buiie- ductor, must examine special order books 

eto^ and bulletin boards, must see that their 

trains are provided with the standard 

train signals and with the necessary flags, 

lamps, torpedoes, fusees and other signal 

equipment and supplies, and must notify 

the conductor whenever requisition needs 

to be made for any of these articles. 

Care of 594. They must take care of the mar- 

la^ps, kers and other rear train signals, put 

etc- ' them in place, see that they are always 

properly displayed, and that the signal 

lamps are cleaned, filled, trimmed, and 

burn brightly. 

Equip- 595. Their personal signal equipment 

ment. ^^yi COUSist of 

One red flag, 

One red and one white lamp, 

Twelve torpedoes. 

Six fusees. 

One box of waterproof matches, 

and, for passenger flagmen. 

One signal case. ,,,,,, Google 
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Torpe- 596. They must have three torpedoes 
does, securely attached to their flagstaff by day 
and to their red lamp at night; and must 
always keep the entire equipment at hand 
ready for immediate use at all times when 
on duty. 

Re^ 597. They must see that a red light is 
lights, displayed on the rear of the train by day 

while passing through tunnels of more 

than 500 yards in length. 

Assist 598. They must assist the conductor 
doctor. 1^ making his reports, and perform other 
duties in connection with the manage- 
ment of their trains, which will not in- 
terfere with the performance of their 
special duty. 

Train 599. After being advised of train or- 
order. ^gj,g^ ^^g provided in Rules they must keep 
them in mind, and, should there be occa- 
sion to do so, must remind the conductor 
of them. 

Must 600. Flagmen of freight trains must 

iSfve never leave the rear of their trains except 

tn^- to protect them, without permission from 

the conductor and the substitution of a 

competent man in their place. 

^ain ^^^' ^1^S°^^^ ^^ passenger trains must 
Sireap never leave the rear car when the 
^^' train is running, except to protect it; and 
when not otherwise engaged, must take 
position at the end of the car within reach 
of the air-brake attachment, where they 
can make the emergency application of 
the brakes, should there be occasion for 
doing so, and where they can also respond 
instantly to a call for the manual appli- 
cation of the brakes, and take prompt ac- 
tion for the protection of their trains. If 
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the seat nearest the door be vacant they 
may sit down, otherwise they must stand. 
When a private car is on the rear of the 
train, they must n'de in the front ena or 
such car, unless the observation end be 
ahead, when they will ride in the rear end, 
if it be unoccupied; but must always take 
such position therein as not 'to remain 
with or disturb the occupants, unless it is 
necessary. 

602. In other than their special duties, 
they will be governed by the rules for pas- 
senger and freight brakemen, as the case 
may be. 

Passenger Brakemen. 

^port 603. Passenger brakemen will report 
to and receive instructions from the Train 
Master. When on duty they must obey 
the orders of the conductor. 

^port 604. They must report for duty at least 
duty, thirty minutes before the leaving time 
of their trains. 

Assist 605. They must assist the conductor in 
duotor. the necessary inspection of their trains, 
and must see that the hand-brake appli- 
ances are in good order and properly ad- 
justed for effective application. 

Assist 606. At points where there is no 
i^toh- switching service and at other points 
iner. when necessary they must assist in mak- 
ing up their trains. 

Coup- 607. The front brakeman must couple 
enliiie, the engine to the train and make the ne- 
^^' cessary hose connections except at ter- 
minal points. 

niniti7.dhv Google 
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Heat- 608. When the trains are made up and 
Sid before they are opened for the reception of 
lotion, passengers, they must go through the cars 
and see that they are clean and are heat- 
ed, lighted, ventilated and supplied with 
water, ice and fuel, as may be required, 
and must immediately report any omis- 
sion in these particulars to the conductor. 

Clean- 609. At poiuts where no car cleaners 

(Sis. or preparers are employed, they must 

clean, heat and light the cars and supply 

them with water, ice and fuel, as may be 

required. 

Attend 610. When their trains are ready for 
p^n^the reception of passengers, they must 
«^'^ take positions at the car steps and give 

all necessary assistance and information 

to passengers. 

An-^ 611. Immediately before the train 
nounce g^^rts they must announce in each car the 
tions. destination of the train and the principal 
stations at which it stops. 

cour- 612. They must give courteous atten- 
tS°^* tion to the comfort, convenience and saf e- 
l^^'tj of passengers, especially to women 
and children who are unattended, and to 
all persons who are ill, infirm, or other- 
wise unable to care for themselves. They 
must assist them in getting on or off the 
trains, in passing from one car to another, 
and in finding seats, if necessary, and 
must allow no person to occupy more 
than one seat to the exclusion of others. 

Pas- 613. They must prevent passengers 

?ISSiS-from riding upon the platforms, and, as 

tious. f^p j^Q possible, from getting on or off the 

train while in motion, and from incurring 



116. 

necessary to effect the ejectment and pro- 
tect themselves, and other members of the 
crew from personal injury. 

^^_ 625. As soon as possible after leaving 

nouno- a station at which the train has stopped, 

tiorS*" and after passing a flag station, they must 

announce plainly from the middle of each 

coach the next station stop, as follows: 

"The next station for this train is. . . ./' 
adding "flag station," if such be the case. 
If there be one or more other stops inter- 
vening, such as at crossings, draw bridges, 
and the like, they must announce each in 
its regular order, as follows: "The next 
stop for this train is a stop," in- 
serting the word "crossing," "draw 
bridge" or other designation, as the case 
may be, adding after such announcement 
the station announcement as above. 

j^_ 626. Just before reaching the station, 
nounc- they must plainly announce its name 
t?wi8?" twice in each coach. If the stop exceed 
three minutes, they must announce its du- 
ration ; and if it be a meal stop, must an- 
nounce that fact also. If it be a junction, 
they must announce the connections 
thereat and the principal points to be 
reached by them. If the train is to be di- 
vided or cars are to be detached at any 
point, such facts must also be duly and 
properly announced, so as to enable pas- 
sengers to change, if necessary, to the 
right cars. 

j^^^ 627. If irregular stops occur in obedi- 
station ence to block signals, or train order sig- 
stops. jj^ig^ Qj, Ipqj^ other cause, they must 

promptly notify passengers as follows: 
"This is not the station stop. Passengers 
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will please keep their seats until the sta- 
tion is announced." 

^^^ 628. They will make these announce- 
station ments in the coaches only. Announce- 
^^^' ments in parlor and sleeping cars will be 

made by the conductors or porters of such 

cars. 

Way 629. At intermediate stations they 
tiona. Hi^st see that passengers are required to 

leave the coaches by the front door and 

to enter by the rear door. 

Way 630. At intermediate stations they 
^l^ jnust see that passengers who are to leave 

the train have opportunity to do so before 

any are allowed to get on. 



Run. 631. When the train runs past a sta- 
by°fta- *^^° ^^^7 ™^st prevent passengers from 
tions. ' attempting to alight until it has backed. 



An- 632. When all movement of passen- 
fn^°" gers to and from cars has ceased and, so 
wffen far as they are concerned, the train is 
^go. ready to go, the fact must be announced 
by the brakeman and the parlor and sleep- 
ing car conductors or porters, if any, in 
regular succession, beginning at the rear 
of the train, by each man calling to the 
one immediately ahead of him "Ready 
here" and by holding his hand or lamp at 
arm's length level with his shoulder. 
Careful attention must be given to this 
matter and the announcements must be 
distinctly and promptly made, so as to 
prevent mistakes and avoid unnecessary 
detentions. 

p^jgj. 633. When the train is running, the 
tion of front brakeman must ride in the forward 
men.^ car, except when necessary to leave it for 
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the performance of duties, and must take 
position in the end of the car within reach 
of the air-brake attachment, where he can 
make the emergency application of the 
brakes should there be occasion for doing 
so, and where he can also respond instant- 
ly to the call for the manual application 
of the brakes. If the seat nearest the 
door is vacant, he may sit down; other- 
wise he must stand. He must have the 
necessary signal appliances at hand and 
ready for use (see Rule 595) and be pre- 
pared to protect the front of the train, if 
it be necessary, and the fireman is in- 
jured or cannot leave the engine. • 



Assist- 634. They must be familiar with the 
ba^- duties of the train baggageman, so that 
marf." ^^^^ ^^J assist him in the performance 

of his duties or relieve him, when ordered 

to do so. 

inspec- 635. They must assist the conductor in 
the inspection of all cars taken into their 
trains during the trip. 

636. They must throw all' switches re- 
quired to be used by their trains where no 
switchmen are employed, or in the ab- 
sence of the switchmen. 

Term- 637. When their trains are to be put 
inais. a^ay at terminals where there is no 

switching service for the purpose, they 

must perform this duty. 

d(SSre ^^^' ^^^° cars are left by their trains 
and upon sidlngs and when they put away 
dows. their trains at terminals, they must close | 
and lock all doors and windows. 
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changr- 639. Upon the delivery of their trains 
Slws. to relieving crews, they must inform such 
crews of any facts which it may be neces- 
sary or proper for them to know in taking 
charge of the train. 

Train Baggagemen. 

Report 640. Train baggagemen will report to 
^^' and receive instructions from the Train 
Master. They will comply with instruc- 
tions received from the Accounting and 
Passenger Departments. When on duty 
they must obey the orders of the con- 
ductor. 

R^^^^ 641. They are responsible for the safe 
tSSty, keeping and correct delivery of all prop- 
erty placed in their charge. 

Report 642. They must report for duty at least 
dmy, thirty minutes before the leaving time of 
®*°- their trains, must open the baggage car 
in due season, and must receive all bag- 
gage, mail, Company's material and sup- 
plies, and other articles properly con- 
signed to them. 

c^eck- g43 They will receive baggage from 
i)&9- passengers taking the train at stations 
***®' where there is no agent, and at other sta- 
tions when there is no one in attendance, 
and will check it after they have ascer- 
tained from the conductor to what point 
such passengers have presented tickets 
or passes or paid fare. 

Ea«)e8s 644 If they think such baggage ex- 
gage, ceeds the weight allowed for free trans- 
portation, they must call the attention of 
the station agent or baggage master to 
whom they deliver it to this fact, in order 
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that it may be weighed, and the proper 
charge for excess may be collected upon 
delivery to the owner. 

3^g_ 645. They must not receive as baggage 
grage anything not entitled under the regula- 
vaiua- tions of the Company to be carried as 
papers. ®^^^' nor must they receive any letters, 
' packages, money, or other valuables which 
they are not so authorized to carry, nor 
accept any fee or perquisite for the trans- 
portation of any articles, except such as 
they may be authorized to take charge of 
at fixed rates for special care. 

j,^_ 646. Except as provided in Rule 643 

cept- they must not receive baggage unless it 
baff- is properly checked. They must require 
gage, ^ay bills for all material, supplies, and 
tools forwarded in their cars, and must de- 
liver such way-bills with the articles to 
which they apply at destinations or ter- 
minals. 

^QQ_ 647. They must enter in their baggage 
ordB, records the description, receiving point 
and destination of all baggage received by 
them and the numbers of Sie checks there- 
on, also the description, addresses and 
other marks of all special packages so 
received. 

jj^ 648. They must give and take receipts 
ceipts. on the proper form for all baggage and 

special packages received and delivered 

by them respectively. 

649. They must carefully examine all 
haggage received, and if any appears to 
be in bad order they must receipt for it 
accordingly, and must note the fact in 
their baggage records and in the receipts 
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taken by them upon its delivery, and must 
use special care in handling and stowing 
it, to prevent further damage. 

650. In handling United States mail 
man. they must conform to the regulations rel- 
ative to such service, and must keep an 
accurate record of all pouches received 
and despatched, in accordance with the 
instructions printed on the back of the 
forms. 

stow- 651. They must stow baggage in the 
bag- <>rder of its delivery, so as to avoid delay 
gage, in handling it at destination. 

Hand- ^52. They must handle all baggage 
}^^«_ carefully, bearing in mind the penalties 
gafe, prescribed by law for the willful or negli- 
^*°* gent destruction or injury of baggage. 

Corpse 653. They must not receive a corpse for 
ti<Ss!*' transportation unless it is in proper condi- 
tion, is securely inclosed in a tight and 
strong box and is accompanied by all pa- 
pers required by the laws of the State or 
States within which it is to be carried, 
nor until they are assured that it is In 
the care of a person who will take pas- 
sage by the same train. 

Notify 654. Whenever they have received a 

ductor. corpse for transportation, they will notify 

' the conductor, so that he may collect the 

ticket or fare therefor from the person in 

charge. 

De- 655. They must keep all detached 

ohtoks. checks carried by them in a secure place, 

' and allow no one to have access to them. 

Lock 656. They must keep the end doors of 
doors, ^jjgjp ^jj^pg locked and not allow any per- 
son to enter them except the officers of 
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the Company and mail agents, express 
messengers, news agents and trainmen in 
the discharge of their duties. 

Be- 657. They must remain in the baggage 

S^ar. ^^^ throughout the trip, unless they are 
required to leave it to take the place of 
the front brakeman, as prescribed in Rule 
100, or to protect their trains; and when 
necessary to leave it they must see that 
all of the doors are locked. 

Do not 658. They must not leave the car at the 
Jj®*y® end of the trip until it is delivered to the 

relieving baggageman or its contents are 

properly disposed of. 

Freight Brakenien. 

Report 659. Freight brakemen will report to 
obey.^ and receive instructions from the Train 

Master. When on duty they must obey 

the orders of the conductor. 

Report 660. They must report for duty at least 
^^^ty thirty minutes before the leaving time of 

their trains, and if necessary, must assist 

in making them up. 

Assist ^^^' They must assist the conductor 
con- in making the necessary car and seal In- 
^'spections at initial stations and during 
the trip, and must especially see that the 
brakes, hand holds, steps, ladders and run- 
ning boards for all. cars in or to be taken 
into their trains are in good condition, and 
must report all defects in these and other 
particulars which they discover to the 
conductor. 

Handle 662. They must manipulate the brakes, 
Itc**"^' make couplings, switch cars, load and un- 
load freight, throw the switches to be 
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used by their trains, except where switch- 
men are employed, or in the absence of 
the switchmen, and perform such other 
duties in the management and protection 
of ther trains as may be assigned to 
them by the conductor. 

Po6i- 663. When their trains are running 
bnSte^ they must ride on top of them, and in such 
men. positions as to be able to control them 

most effectually and to pass signals the 

whole length of them. 

Cold or 664. In extremely cold or stormy 
^JJh- weather they may relieve each other in 
er. this duty at proper intervals, so that there 
shall always be at least one man on top 
of the train, and may ride in the caboose 
or on the engine, but in passing long 
curves where the view of the train from 
end to end is obstructed, on descending 
grades, and other parts of the road where 
the train must be controlled by the 
brakes, in approaching stopping places, 
train order and block signals, yard limit 
signs which their trains are required by 
rule to regard, caution signs, and all other 
points where there is reason to apprehend 
that the application of the brakes may 
be necessary, they must all be in their 
proper positions on the top of the train. 

ob«jr 665. When riding on the engine they 
manf^ must promptly obey the orders of the en- 

gineman to return to their positions on 

the top of the train. 

Jigi- 666. When the control of the train is 
dependent wholly or in part on the man- 
ual application of the brakes, they must 
promptly perform this duty at all points 
where its necessity is apparent, without 
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waiting for a signal from the engineman 
or directions from the conductor, and un- 
der all circumstances they must respond 
instantly to the engineman's call for man- 
ual application of the brakes. They must 
apply the brakes in such succession as to 
take up the slack of the train gradually 
and avoid breaking it in two, must not 
slide the wheels, and on long grades must 
release each brake at such intervals as 
may be necessary to avoid excessive heat- 
ing of the wheels. 

Leav- 667. They must securely set the brakes 
S?8 on of all cars left by them on sidings, block 
^'- the wheels if necessary, and, where de- 
^^^' railing switches are provided, must set 
them so as to prevent such cars from ob- 
structing the main track. They must leave 
one coupling link and two pins with each 
car so left, and must see that their doors 
are shut and securely fastened. 

81?- 668. They must be careful to give all 
^^^' hand and lamp signals in a plain and ac- 
curate manner. 

Pro^ 669. If the front of their trains require 
front * to be protected, as prescribed in Rule 99, 
of and the fireman is injured or cannot leave 
^' the engine, the front brakeman must im- 
mediately take the proper signal equip- 
ment from the engine and go out for its 
protection. 

Must • 670. They must not leave their trains 
?eave ^^^^^S the -trip, except for their protec- 
train. tiou, uor until they are finally disposed of 
at terminals. 
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^^ Station Agents. 

Report ^^^' Station Agents will report to and 
to and receive instructions from the Superintend- 
obey. ^jj^^ rpjjgy ^jj2 ^Y)ej the orders of the 

Train Master and conform to the instruc- 
tions issued by the Traffic, Accounting and 
Treasury Departments. 

672. They are of two classes, first and 
second. Agents of the first class are re- 
quired to devote their time exclusively to 
the business of the Company and to such 
other duties as the Company may assign 
to them, unless they are specially exempt- 
ed fronk doing so. Agents of the second 
class are permitted to engage in other oc- 
cupations which will not interfere with 
the proper discharge of their duties, by 
authority of Superintendent. 

Bespon- ^'^^' They are in charge of the Com- 
sibifity. pany's interest at their respective sta- 
tions, of its buildings, sidings and grounds 
within the station limits, of the station 
appliances and equipment, of its accounts 
and records, of the material and supplies 
furnished for its work, of all cars at the 
station except in trains, of the receipt, 
care, forwarding and delivery of baggage 
and freight of the sale of tickets, of the 
collection of the station revenues, of the 
remittance or deposit of money received 
for the Company, of such disbursements 
thereof as may be properly authorized, of 
all station employes, and of other em- 
ployes while at the station, so far as re- 
lates to their conduct or to the station 
work. They will also have charge of such 
other matters as may arise in connection 
with the station management or may be 
assigned to them by proper authority. 



126 

They must report to the Superintendent 
any matter affecting the Company's inter- 
est. 

Duties. 674. Where there is no Yard Master, 
the duties of such position, so far as they 
exist, devolve upon the Station Agent, 
and he will be governed in the discharge 
of such duties by the rules for Yard Mas- 
ters. 

inspec 675. They must make complete daily 
inspection of the station premises and 
see that all parts thereof are in safe and 
proper condition for the uses to which 
they are devoted. Any defects which they 
cannot remedy they must promptly report 
to the Superintendent. 

Walt- 676. They must especially see that the 

rooms, waiting rooms and other apartments for 

the accommodation of passengers are 

thoroughly cleaned, and properly heated, 

ventilated and lighted. 

Plat- 677. They must see that the station 
forms, platforms and walks are properly cleared 
of ice and snow, and that dirt is not al- 
lowed to accumulate thereon. 

ProDcr 678. When their stations are opened 

lights, ^^j, business after dark, they must see 

that the platforms are adequately lighted. 

Bub- 679. They must not allow rubbish to 
ete!^' accumulate about any of the buildings. 

Di»- 680. Freight or material received or 
fnl'*" discharged upon the ground must be con- 
freight. ^j^g^ ^g ^^^ ^g possible to grounds set 

apart for that purpose at a proper dis- 
tance from the station buildings and in 
such location as not to obstruct such a 
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view of the tracks from the approaches 
to public crossings as may be necessary 
for the safety of persons or teams passing 
over the crossings. 

Duties. 681. In addition to keeping their sta- 
tion grounds in safe and tidy condition, 
they are expected to make all practicable 
effort to improve and beautify them. 

ujg. 682. They must not allow lumber, tim- 

tan^ ber, ties, or other freight or material to be 

tracks, piled within ten feet of the main track 

nor within seven feet of any side track. 

G83. They must not allow freight, bag- 
gage or other articles to be left upon the 
platform so close to the track as to come 
in contact with passing trains. 

Cars 684. They must see that all cars left 
?n ?^" ^P^^ ^^^ station sidings clear the main 
°*^*' track, that their brakes are securely set, 
and, when such sidings are on grades, or 
if the brakes be defective, that the wheels 
are securely blocked, and that, where de- 
railing switches are provided, they are set 
so as to prevent the cars from obstructing 
the main track. 

Care of 685. They must see that cars are left 
tracks, entirely clear of street and highway, cross- 
ings, and must not allow them to be 
placed so as to obstruct the necessary 
view of the track from the approaches to 
such crossings. 

Care of 686. Where passing sidings are separ- 

tracks. ^^^^j provided, or portions of sidings are 

set apart for the passing of trains, they 

must see that such sidings or portions of 

sidings are reserved for their regular use 
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and that no cars are left upon them if i 
can be avoided. When it is necessay tc 
obstruct them with cars, they must noti 
fy the Train Dispatcher. 

caraoa 687. They must not allow cars to stand 
g^^ upon the main track except in trains, noi 
otherwise obstruct the main track, with- 
out the authority of a "31" order from the 
Superintendent, and, in case of accidental 
obstruction, unless it be under the protec- 
tion of train, yard or maintenance men, 
they must immediately arrange for the 
protection of trains, as provided in Rule 
99, and report the facts to the Superin- 
tendent. 

Equip- 688. They must see that their stations 
S®5g- ^^^ always supplied with the following 
n^s, signal equipment: 

Two red flags and lamps. 

Two green flags and lamps. 

Two white lamps. 

Twelve torpedoes. 

Six fusees. 

One combined green and white flag. 

They must always have these signals 
ready for use, and be prepared to display 
danger or caution signals in both direc- 
tions from the station at any time of the 
day or night when it may be necessary. 

Loca- 689. They must select a conspicuous 
lain^! and permanent location for the display of 
the flag and lamp signals to stop trains 
for passengers; but when danger or cau- 
tion signals of this description are to be 
displayed, it must be done by hand, and 
in such place as the circumstances may 
require. I 
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Fixed 690. They must see that all fixed sta- 
nais. tion signals are in proper order, and must 
immediately report any defect in their 
condition to the Superintendent. 

Care of 691. Where there is no Yard Master, 
switch- ^jjgy g^j.g responsible for the position and 
security of all main track switches within 
the station limits, except such as are in- 
terlocked or are in the charge of switch- 
men, and must see that they are set and 
locked for the main track when they are 
not in use. Special examination of such 
switches must be made immediately be- 
fore the arrival of passenger trains which 
do not stop at their stations. 

switch- 692. They must not allow switches to 
®^* be unlocked or operated by others than 
authorized employes, nor permit a switch 
to be set for a siding or cross-over for an 
approaching train by any person connect- 
ed with the station, except in response to 
the proper whistle signal or to avert acci- 
dent. 

sig- 693. Where the duty is not otherwise 
naifl. assigned, they must see that the switch 
lamps are cleaned, filled, trimmed and 
kept in proper order, and that they are 
lighted and in place on the switch stands 
from sunset until sunrise. 

cour- 694, They must give courteous atten- 
J^ous tion to passengers, shippers and all other 
passen- persons having business to transact at 
eteif' their stations. 

Pre- 695. They must preserve order in and 
»^^e about the station, must exclude from the 
station and platforms all drunken and 
disorderly persons, all loungers who in- 
terfere with the comfort or convenience 
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of passengers or obstruct the station 
work, and all persons engaged in unau- 
thorized occupations. 

Local 696. They must indicate the places 
figoog, where hacks, omnibuses and other vehi- 
cles shall be allowed to stand at the sta- 
tion and where the persons in charge 
thereof, hotel runners and other solicitors, 
shall remain while engaged in their du- 
ties on the Company's premises, and must 
remove therefrom any such person who 
does not comply with these directions. 

Super- 697. They will exercise a general su- 

vision. pervision over all persons employed at the 

station, and see that they comply with all 

the Rules of the Company applicable to 

their attendance, service or conduct. 

Au- 698. They must prescribe proper hours 

thority. qj duty for their subordinates, and see 
that the time so defined is faithfully de- 
voted to the business of the Company. If 
at any time a larger force is employed 
than is necessary for the current work, 
they must report the fact to the Superin- 
tendent. 

Au- 699. They must not grant leave of ab- 

thority. ggjj^g ^Q their subordinates nor make any 

change ii\ their forces without authority 

from the Superintendent. 

Bus- 700. They may suspend their subordi- 
Bions. nates for violation of the rules or neglect 
of duty, and must report all such cases 
and the action taken to the Superintend- 
ent. 

fcSSfflo! '^^^- They are required to use all prop- 
er means to secure traffic for the road, and 
to cultivate the confidence and good-will 
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of the public. They must extend all prop- 
er accommodations to shippers and other 
patrons, and must always have in view 
the promotion of the Company's interests. 

Charges 702. They must not make charges for 
any service performed at their stations ex- 
cept such as are prescribed by the Traffic 
Department or other competent authority. 

Post 703. For the information of the public, 
taiiflf:*. ^jjgy must post in two conspicuous places 
in the station the latest issue of Freight 
and Passenger Tariffs and other printed 
matter received from the different depart- 
ments for such purpose, and must renew 
such notices whenever they become soiled 
or defaced. 

Adver- 704. They must not allow other adver- 
ma£* tising matter to be posted on the station 
ter. premises without authority from the Su- 
perintendent. When the posting of such 
matter has been so authorized, they must 
designate proper places for it. 

Report 705. Where train report boards are 
®* ®* provided, they must see that proper en- 
tries are made thereon. 

Tkjket 706. They must see that the ticket offi- 

and*** ces and baggage rooms are open for the 

gafe ®^^^ ^^ tickets and receipt and delivery of 

rooms, baggage not less than half an hour, or 

other period required by law, before the 

departure of passenger trains, and at such 

other times as may be necessary. 

707. They must make all practicable 
effort to induce passengers to purchase 
tickets before entering the train. 



132 

Pas- '''08. They must not sell tickets to per- 

^ers ®^^® ^^^ ^^'^ intoxicated or who are oth- 

pur- erwise likely to be a source of danger or 

ti^iwts. annoyance to others on the train, nor to 

persons who are not in a condition to 

take care of themselves, unless they are in 

charge of an attendant. 

Flag 709. They must not sell tickets for any 
tions ^^'^^^ *^ ^ station at which it does not 
stop, unless such station may be reached 
by changing cars at an intermediate 
point, in which case the purchaser must 
be advised of such change. 

Con- 710. They must be conversant with 
ticSis. I'outes, connections, rates, and through 
coach, parlor and sleeping car arrange- 
ments, and must answer courteously and 
fully all questions relative thereto. 

711. They must see that all corre- 
spondence receives prompt attention. 

Keep 712. They must keep the station ac- 
counts counts and records promptly and neatly 
neatly, written up, in the manner prescribed by 
the Accounting and other departments to 
which they respectively relate, and will 
submit them to the Traveling Auditor or 
other authorized oflScer for examination, 
as may be required. Except as provided 
in this rule, no one must be allowed access 
to the books or other records of the sta- 
tion. The Company's affairs must not be 
divulged except to the proper officers. 

Remit- 713. They must promptly remit or de- 
tances. posit all money received on account of the 
Company, as directed by the Treasury De- 
partment. 
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Di8- 714. They must see that the calcula- 
tickltF tions in discharge tickets and other vouch- 
ers which they are authorized to pay are 
correct before paying them. When paid, 
they must promptly remit them to the 
Treasurer. 

Piles. 715. They must keep complete files of 
all printed or written instructions re- 
ceived from the several departments, en- 
tering the same in the order of their re- 
ceipt in books provided for the purpose. 

Fr'igrht 716. They must see that their freight 
^^^*^' houses are open as may be necessary for 
the reception and delivery of freight. 

Load- 717. All freight to be loaded by them 
frfightmust be in such condition as not to in- 
eto. volve risk of damage, either to it or to 
other freight. It must be distinctly and 
properly marked as may be necessary for 
identification in handling and delivery. 
Unless these requirements are complied 
with, it must not be received. 

ladin^* 718. They must require shippers to fur- 
°^' nish bills of lading in duplicate on the reg- 
ular form, properly filled out (or must 
themselves prepare them upon receipt of 
the freight), one to be retained by them 
and the other to be signed and delivered 
to the shipper. 

Check 719. When freight is received it must 
freight YyQ immediately inspected, checked and 
weighed to see that it is in proper condi- 
tion, and to ascertain the number of pack- 
ages, articles or pieces and the actual 
weight. Bills of lading will be issued only 
in accordance with this finding. 
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Stor- T20. They must not receive freight' for 
f^^y^^. storage or to await shipping or other di- 
rections without special authority from 
the Superintendent, but must require it to 
be ready for shipment when received. 

721. They must forward freight with 
the least possible delay, but must not 
promise to forward it by any particular 
train or within a specified time. 

Prompt 722. Agents at way stations must 
ments. make all possible effort to have cars load- 
ed in season for the way freight trains. 
When in cases of stock, perishable or oth- 
er important freight this cannot be done, 
such cars must be reported to the Super- 
intendent for movement, as soon as they 
are ready. 

Be- 723. When freight is received for de- 

caS! livery at their stations, they must prompt- 
ly notify the consignees, and use all prop- 
er means to induce them to remove it, so 
as to relieve the freight houses, or release 
cars, and avoid responsibility for its care. 

Deiiv- 724. Freight must be delivered only to 
freight *^6 Consignee or upon his written order. 
The Company's notice of arrival properly 
endorsed shall be considered such an or- 
der, except that freight billed "to order'' 
shall be delivered only upon surrender of 
the original bill of lading. 

Credit 725. They must not deliver freight un- 
Seight til all charges thereon are paid, except to 
persons to whom they are authorized by 
the Auditor, approved by the Treasurer, 
to allow credit, and in such case the per- 
iod or other limitation of such credit must 
never be exceeded. 
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Re- 726. They must take receipts for all 

oeipts. freight delivered. 

Re- 727. If freight be refused by the con- 

^^ signee, they must notify the Freight 
Claim Agent, and the Agent at the ship- 
ping point, if such point be on the line 
of this Company; otherwise, they will no- 
tify the Freight Claim Agent only. Upon 
the receipt of such notices agents at the 
shipping points must immediately notify 
consignors. 

Un- 728. If perishable freight be unclaimed, 
edftt. ^^ refused by the consignee, they must im- 
mediately apply to the Claim Agent for 
orders for its disposal, failing to receive 
which they must dispose of it to the best 
advantage, and report the facts fully to 
the Freight Claim Agent. 

Prop- 729. They must see that all freight 
?oaded. loaded by them is safely and properly 
stowed, piled or placed, and when neces- 
sary is securely fastened by blocks, cleats, 
stakes, chains or other means, as the na- 
ture of the freight may require, so as to 
prevent loss or damage by falling, shifting, 
chafing, breaking, or by contact with any 
contaminating substance. In loading way 
cars, they must see that the freight is 
stowed in station lots and in the inverse 
order of its delivery. 

Capac- 730. They must not load cars or for- 
IJ^* ward cars that are loaded, in excess of 
their capacity, or beyond the proper limits 
of height or width, as shown in the Hand 
Book, and when cars have been so loaded 
by shippers, they must require them to 
reduce the loads to proper weight or di- 
mensions; or, if this be ng^ raacticable 
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they must themselves reduce the loads 
and charge forward the expense thereof. 
If portions of such loads be transferred 
to other cars, they must see that they are 
properly billed. 

Check 731. Agents or their representatives 
iuS^^* must check jointly with the conductors all 
§^^: freight loaded into or unloaded from 
tors, trains at their stations and see that it 
agrees with the way-bills. They must 
check all freight loaded by them into sta- 
tion cars with the duplicate bill of lading 
therefor, either directly or by "blind tally" 
and see that it is properly loaded. They 
must check all carload freight, other than 
bulk freight, unloaded by them, and all 
such freight unloaded by consignees ex- 
cept when billed at "Shippers' Count and 
Tally," with the way-bills, either directly 
or by "blind tally." All freight except 
bulk freight transferred by them must 
also be checked with the way-bills, or if 
the regular way-bills be not at hand an 
accurate tally must be taken and filed for 
future reference. All bulk freight received 
which has the appearance of shortage 
must be weighed when practicable. 

Excess 732. Any loss, damage or excess of 
agei*^' freight discovered must be reported to the 
Ite!^^* Superintendent, and must also be reported 

on the proper form to the Billing Agent 

and the Freight Claim Agent. 

Shelter 733. They must see that all freight 
^T^e^t. ^IjJ^Ij requires shelter is promptly placed 
in the freight house or in cars. 

f!-eight '^^^- Freight houses must be locked, 
houses and loaded box cars standing at stations 
"ars. must be locked or sealed at all times ex- 
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cept when the agents or their representa- 
tives, or other authorized persons, are in 
immediate charge thereof. 

Live 735. They must at all times give the 

Stock, necessary attention to live stock, and 

when it is accompanied by attendants 

they must render them all the assistance 

necessary to properly take care of it. 

Special 736. If live stock be left at their sta- 
fi^®° tions on account of injury or of its being 
stock, down in the car, they must give it prompt 
and necessary attention. If an attendant 
accompany the stock, he must invariably 
be consulted as to how it shall be han- 
dled. 

Use of 737. They must keep themselves thor- 
^*^' oughly informed as to all regulations gov- 
erning the use of cars, and must see that 
they are fully complied with. 

Requi- 738. They must make daily requisi- 
mtions ^jQjjg upon the Superintendent for such 
cars, cars as are wanted for loading at their 
stations, in addition to those on hand, 
stating lading and destinations when for 
points on the lines of the Company, and 
lading, destination and route when for ' 
foreign points. 



Unfit 739. They must report to the Superin- 
^""- tendent all cars received upon such re- 
quisitions that are unfit for the use indi- 
cated. 

Partial 740. They must neither order cars nor 
loads, ^jg^ ^^j,g ^^ j^^jj^ ^Qj, partial loads of 

freight that can be loaded in the way 
freight trains while at the station, without 
diflSculty, or serious delay to^uch trains. 
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Proper 741. Before loading cars or assigning 
tions!' ^^^^ *^ shippers for loading, they must 
see that they are in proper condition for 
the class of freight to be loaded. 

Special 742. In furnishing cars for the loading 
foad- of liv€ stock, spccial care must be taken 
ir *e *^ ®®^ *^^* there are no protruding nails, 
stock, spikes or bolts on the inside; that the sid- 
®*^- ing and floors are whole and sound; that 
the doors and their supports and fasten- 
ings are strong and secure, and that the 
cars are in every way in good condition. 

Not 743. They must not allow any changes 

?ha^e8 to be made in cars by or for shippers, such 
m cars, j^g temporary linings, upper decks or par- 
titions, without permission from the Su- 
perintendent, and when such changes are 
authorized they must be made wholly at 
the expense of shipper, and he must as- 
sume all risk of loss or damage that may 
result therefrom Agents will see, how- 
ever, that the work is done in such a man- 
I ner as not to damage the cars or interfere 

I with the movement of the doors or any- 

thing else connected with their safe and 
proper handling. The assumption of risk 
by the shipper must be noted on the bills 
of lading and way-bills. 

Make 744. They must make every proper ef- 
prom- ^ort to obtain cars for shippers, but in no 
ises. case shall they promise to furnish them 
within a specified time. 

Actual 745. When the demand for cars ex- 
quire- cecds the supply, they will distribute the 
ments available cars in proportion to the actual 
pers" requirements of shippers and their abil- 
ity to load promptly, and with due regard 
to the sequence of their orders. If eon- 
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signees fail at such times to promptly un- 
load cars, and the agent can provide prop- 
er storage for the freight, he must have 
them unloaded, and charge the expense to 
the consignees. Also at such times, if cars 
furnished for loading by shippers are not 
promptly loaded, they must De assigned 
to other shippers or reported to the Super- 
intendent for disposal. 

Report 746. They must report to the Superin- 
cais.*^ tendent all empty cars at their stations 
for which they have no immediate use. 

Avoid 747. They must make every effort to 
?o cars, avoid delay in the movement of cars, both 
loaded and empty, must see that they are 
promptly forwarded by the proper trains, 
and must report to the Superintendent or 
Train Master conductors who refuse to 
take cars properly offered them. 

De- 748. When cars are left at stations 

cars! ° where they do not belong, on account of 
®*^- defects, or for other reasons, the agents 
at such' stations must report the fact and 
the reasons therefor by wire to the Super- 
intendent, stating numbers, initials, con- 
tents and destination. They must forward 
them as soon as possible, and, if they re- 
quire special dispatch, must notify the Su- 
perintendent when they are ready to go 
forward. 

For-' 749. They must not load foreign cars 
ca?s. except for home or in the homeward di- 
rection as shown by the route cards, with- 
out special authority. When such cards 
are wanting, they must in all cases apply 
to the Superintendent of Transportation 
(or Car Accountant) for routing instruc- 
tions, and must card them accordingly be- 
fore using or forwardiug them. 
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Re- 750. They must have all cards, except 

™^f route cards, M. C. B. defect cards, and 
such as relate to the classification or hand- 
ling of the freight therein, removed from 
all cars before they are forwarded. 

Adver- 751. They must not allow advertising 
BDuatfer niatter to be pasted or nailed upon or oth- 
on erwise attached to cars, and if this rule be 
^^^ disregarded by shippers or others, they 

must have such matter removed from the 

cars before forwarding them. 

Way- 752. They must furnish conductors 
biUs. with the regular or memorandum way- 
bills for all loaded cars and memorandum 
way-bills or their equivalent for all empty 
cars forwarded from their stations. They 
must furnish conductors of way-freights 
with the original way-bills for all freight 
loaded into their trains, and for all freight, 
whether in carload lots or in less than car- 
load lots, which is to be unloaded by them 
during the trip. When freight from non- 
agency stations is to be forwarded as per 
Rule 486, they will way-bill the freight 
and issue one bill of lading for each com- 
plete shipment, aflSx and cancel revenue 
stamp and file or forward the bill of lad- 
ing to shipper as may be desired. 

Car 753. They must see that cars are load- 

vice. ^^ ^^^ unloaded promptly, and in case of 

failure by shippers in this respect must 

rigidly enforce the rules for the collection 

of car service. 



D eiay 754. In case Company's freight is not 
pany'8 unloaded within 48 hours, they must not- 



' ify the Superintendent. ^ . 
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switcii- ^^^* They must have a complete pro- 
inff gram of the switching to be done by way 
giS^ freight trains at their stations ready for 
delivery to the conductors upon their ar- 
rival, and must report conductors who 
fail to properly do the station work re- 
quired of them to the Superintendent or 
Train Master. 

jj J, 756. As a general rule the Company is 

mail, required to receive and deliver U. S. Mails 

at the post-offices when they are distant 

1 80 rods or less from the station. Where 

this rule prevails, agents must see that 

I mails are promptly handled. 

Time ^^^- They must notify postmasters of 
tables, all changes of time tables affecting the 
local postal service, and must advise the 
Superintendent of all changes in the loca- 
tion of post-offices. 

Bi^i 758. They must take the utmost care to 
pouches p,.^vont U. S. Mail pouches from being 
rifled or stolen while in their charge. They 
must never leave them upon the station 
platform, in the waiting room, or in other 
exposed places, unprotected. 

Record 759. They must keep an accurate rec- 
pouchesOrd of all closed pouches received and 
dispatched. 

Station Masters. 

Report '^^^' Station Masters will report to and 
to. receive instructions from the Superin- 
tendent and Train Master. 

j^ 761. They are in charge of the passen- 

chargeger Stations and yards at which they are 
°' respectively located, of the persons em- 

1 ployed therein, and of the making up, for- 

warding and reception ^ ^ (O^^Q^assenger 
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trains. They also have charge of the en- 
gine and train employes while at their sta- 
tions. 

station 762. They must see that the station is 
and* kept in proper condition, that order is pre- 
oiean. served, that loungers and persons engaged 
in unauthorized occupations are excluded, 
that passengers receive due attention, and 
that all rules and orders relative to the 
station service and to the train service at 
stations are complied with. 

Make 763. They must see that all trains 
teains. Starting from their stations are properly 
made up, that the air-brake, steam-heat 
and air-signal appliances are connected 
and tested, and are in perfect working or- 
der; that passenger cars have been in- 
spected, cleaned and provided with water, 
ice and fuel, as may be required, and 
proper means for lighting; that all train 
employes are ready for duty at the ap- 
pointed times; that baggage and express 
are promptly loaded; that trains are start- 
ed as nearly on time as is practicable, and 
must report all detentions at their sta- 
tions and the causes thereof to the Super- 
intendent or Train Master. 

Care In 764. They must see that occupied pas- 

ung^' senger or private cars are carefully han- 

cars. died in switching and coupling, so as to 

avoid all shocks or violent movements 

which can cause discomfort or annoyance 

to the passengers. 

Making 765. They must see that no freight car 

?rains. or caboose is placed in any train behind 

cars to be occupied by passengers, and 

that oflScers' and private cars are put in 
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the rear of trains unless otherwise or- 
dered. 

Live 766. Cars containing live stock or 
stock freight of any kind to be hauled in pas- 
fref ^ht ®^^8^^ trains, must be equipped with air- 
^^^ brakes and placed next to the engine. 

New 767. They will see that no yard engine- 
tSies. ^^^ y^rd conductor or yard brakeman is 
allowed to work in the yards under their 
control after a new time table is in effect 
until he has been supplied with and has 
receipted for a copy thereof. 

nSuces ^^^' "^^^y °^^®* ®®® *^^* ^^^ official Or- 
ders which they receive for that purpose 
are posted on the bulletin boards or in 
the special order books, as the case may 
be. 

Baggage Agents. 

Report 769. Baggage Agents will report to 
and receive instructions from the Station 
Master or Station Agent. They will also 
obey the instructions received from the 
Passenger, Accounting and Treasury De- 
partments. 

Re- 770. They are in charge of the baggage 
2na*°^ rooms and of the receiving, checking, for- 
cheok- warding and delivering of baggage at 
b^. their stations. 

gage. 

^ ^ 771. They must have the baggage 
bag-^ rooms open not less than half an hour, or 
rooms, other period required by law, before the 
etc. departure of passenger trains, and at such 
other times as the business of the station 
may require. d, zedbyGoogk 
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3heok- 772. They must check baggage only 
JJSff- ^po^ the presentation of a ticket or pass 
ragre. by the applicant, and must never exceed 
the limits, either as to route or destina- 
tion, shown thereon. 

773. They must not check or forward 
as baggage anything not entitled under 
the regulations of the Company to be car- 
ried as such. 

Ha^d^e^ 774. They must handle baggage care- 
ca^*** fully, bearing in mind the penalties pre- 
scribed by law for the willful or negligent 
injury or destruction of baggage. 

Excess^ 775. They must collect for all baggage 
^****in excess of the weight allowed each pas- 
senger, at the prescribed rates, and must 
report and remit such collections as di- 
rected. 

^cords 77G They must enter in their baggage 
de^rip- records the description of all baggage, the 
^^ numbers of the checks thereon, the de- 
scription, addresses and other marks of all 
special packages and the numbers of the 
trains from which they were received and 
by which they were forwarded respective- 
ly. 

Re- 777. They must give and take receipts 

^® ^ ®' for all baggage and special packages re- 
ceived from and forwarded by trains, re- 
spectively. 

^PM 778. They must not receive a corpse for 
porta- transportation unless it is in proper condi- 
^^' tion, securely enclosed in a tight and ^ 
strong box, and is accompanied by all pa- 
pers required by the laws of the State or ' 
States within which it is to be carried, nor j 
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until they are assured that it is in the care 
of a person who has the proper ticket and 
will take passage by the same train. 

Exam- 779. They must carefully examine all 
baV l^aggag^ received and if any appears to be 
SSfbad ^^ ^^^ order they must note the facts in 
order, their baggage records and, if received 
from a train, must receipt for it accord- 
ingly. 

Ro- 780. They or their assistants must re- 

checL. ^ove the checks upon the delivery or re- 
checking of baggage, and must never al- 
low others to do so. 

Supply 781. They must see that their stations 
Siggageare always supplied with the requisite 
"*^~*^*- number and variety of baggage checks, 
that no one except authorized persons has 
access to them, that they are correctly as- 
sorted, mated and arranged with a view 
to prompt and accurate application. They 
must not allow checks to accumulate in 
excess of their requirements, but must 
promptly forward all checks not needed 
to the General Passenger Agent. 

l^ard Masters. 

Report 782. Yard Masters will report to and 
*o- receive instructions from the Superin- 
tendent and Train Master. They will obey 
the orders of the Station Agent with re- 
spect to the work of the station. 

thority ^^' They have charge of their respect- 
ive yards, of the making up and distribu- 
tion of trains and the handling of cars 
therein, of all yard employes, and of en- 
ginemen and trainmen while within the 
yard limi ts. □ g, ,ed by Google 
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mc2*Sf' ^®'^' ^^®y must see that freight is han- 
^re^ht died aDd forwarded with due regard to its 
3?a8se8. importance and in accordance with the 

special assignments of different classes 

to particular trains. 

785. In the absence of special instruc- 
tions, it shall have precedence of move- 
ment in the following order, viz: 

Live stock, 
Perishable freight. 
Time freight, 
General merchandise, 
Cotton. 
Grain, 
Other freight in the order of its receipt. 

JfpSr"*^ 786. They will see that trains are prop- 
train*. erlj made up; that air-brake cars are 
placed next to the engine; that cars con- 
taining oil or explosives are placed at 
least five cars from either end of the train, 
and as nearly in the middle as is practi- 
cable; that those containing explosives 
are placed ahead of, and, if possible, are 
separated from highly inflammable 
freight; that cars loaded with exposed 
cotton are placed at least eight cars from 
the engine and two cars from the caboose; 
that when two or more locomotives are 
to be taken as freight in one train they 
are separated by at least three cars; that 
cars containing live stock are placed in 
the rear of the train and immediately 
ahead of the caboose; that the first car 
ahead of the caboose always has an effec- 
tive hand-brake; that in freight trains the 
passenger cars are placed in the rear and 
behind all other cars, and that when a 
separate caboose is in use it is put imme- 
diately ahead of the passenger cars. 
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ca- 787. They must not forward cars that 

Scare, ^^^ loaded in excess of their capacity or 
etc. 'beyond the proper limits of height or 
width as shown in the Hand Book, or the 
lading of which is not properly placed 
and accurately fastened; and will report 
all such cars that come into their posses- 
sion to the Superintendent or Train Mas- 
ter. 

ingpeo- 788. They must not forward any cars, 



tion. 



nor move cars offered by connecting 
roads, until they have passed inspection. 

Juno- , 789. At junction points they must see 
cfuSs. that the use of junction cards or other 
established method for the routing of for- 
eign cars is strictly observed. 

Way- 790, They must furnish conductors 
^"^^* with the regular or memorandum way- 
bills, as circumstances require, for all 
loaded cars, and memorandum way-bills, 
or their equivalent, for all empty cars for- 
warded in their trains. 



proper '^^^- They must report to the Superin- 
without proper way-bills. 



j-y- tendent all cars received in their yards 

bills. _.4.i 4. v^n^ 



^W8** 792. They must see that engines and 
prompt- crews are ordered in due season, and, as 
^y- far as they have control of the matter, are 
ready at the appointed time. 



Where 793. At poiuts where there is no Sta- 
station tion Master they will perform the duties 
™***®'' herein prescribed for Station Masters 
with respect to the preparation and for- 
warding of passenger trains. 
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New . 794. They will see that no yard engine- 
tabies. man, yard conductor or yard brakeman is 
allowed to work in the yards under their 
control after a new time table is in effect 
until he has been supplied with and has 
receipted for a copy thereof. 

s^g^naiB 795. They must see that all yard struc- 
other tures and signals and other appliances 
aSSes. ^^^ i^ ^^^ ^^^ proper condition, and 
must report any defect therein, which 
they cannot remedy, to the Superintend- 
ent. 

^in?®' 796. They must see that their yards 
and^ are kept in good order, that links, pins, 
scrap, gcrap and other material scattered upon 
the ground are promptly collected and 
stored, and that nothing is allowed to re- 
main upon or between the tracks that in- 
volves risk to property or persons. 

Switch- 797. They must see that all main track 
switches within the yard limits, when not 
in use (except such as are interlocked or 
are in the charge of switch tenders), are 
set and locked for the main track. 

aose 798. They must see that when cars are 
nex" standing on sidings immediately adjoin- 
main ^^^ *^^ main track, all doors on the side 
track, nearest to the main track are shut ajid 
securely fastened. 

damned '<'99. They must see that all condemned 
cars, carg are promptly placed upon the repair 
tracks, or at the car shop, and when the 
lading of condemned cars has to be trans- 
ferred in order to make the necessary re- 
pairs, or to avoid serious delay to the 
freight in consequence of such repairs, 
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they must see that such cars are promptly 
set at the freight house or transfer plat- 
form. 

Coup- 800. They must have an adequate sup- 

stic^ks. ply of coupling sticks always on hand, and 

must supply train und yardmen therewith 

upon their application, and must see that 

such sticks are used by the yardmen. 

801. They must see that the requisite 
yard records are properly kept. 

Buiie- 802. They must see that all bulletins 
boards, and Special orders which they receive are 
posted on the bulletin boards and entered 
in the special order books respectively. 



Switchmen. 

Report 803. Switchmen when employed at sta- 
tions or in yards will report to and re- 
ceive instructions from the Station Agent, 
Station Master or Yard Master. 

Defec- 804. It is their duty to operate the 
swSch- switches under their charge, as may be 
es, etc. necessary for the proper movement of 
trains, to keep them in good condition and 
clear of snow or other obstruction, and to 
promptly report all defects therein which 
they cannot repair. They should stand 
at least 10 feet from switch stand while 
trains are passing over switches. 

Re- 805. In throwing switches they must 

b?Sty^ always be certain that the switch points 

or moving rails have moved the whole 

distance and are in proper line for the 

track to be used. 
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Re- 806, They must keep the switches lock- 
bffi^.*" ^d for the main track, except when pass- 
ing trains to or from another track. 

Be- 807. They must watch for approaching 
K|!' trains, see that their switches are prop- 
erly set for them,- and must give the sig- 
nal prescribed by the Rules when all is 
right for them to proceed. 

siff- 808. They must have danger and cau- 
°^- tion signals always at hand ready for use, 
and must display them whenever the con- 
dition of the switches or other circum- 
stances require it. 

Switch 809. They must see that tne switch 

lamp, lamps are cleaned, filled, trimmed and 

kept in good order, and are lighted and 

in place on the targets from sunset until 

sunrise. 

Going 810. When day and night switchmen 
2ff ^^ are employed neither must leave his.post 
duty, until relieved by the other, and the one 
going off duty must inform the one com- 
ing on of trains due which have not 
passed, and of anything else in connec- 
tion with the work which it may be nec- 
essary or desirable for him to know. 

Track Supervisprs. 

Report 811. Track Supervisors will report to 
^' and receive instructions from the Bead 
Master. See Rule 266. 

Au- 812. Within their respective subdivi- 
l^^J' sions they are in charge of the repairs of 
the road-bed and tracks and their appur- 
tenances, and of the employes engaged 
therein. They also have the^ direction of 
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maintenance and construction trains 
while at work on their subdivisions un- 
less otherwise ordered. 

inspec- 813. They must keep themselves con- 
*^°^- stantly informed as to the general condi- 
tion of the track, structures, and other 
property under their charge and must 
make detailed and thorough inspection of 
all parts thereof at least once each month. 

Ditch- 814. They must see that the road-bed 
^^^ and tracks and everything pertaining 
^^ thereto are maintained in safe and proper 
ards." condition, and in all respects In accord- 
ance with the prescribed standards; that 
ample provision is made for drainage; 
that culverts and other waterways are 
kept open; that landslides are guarded 
against; that trees, rocks and other ob- 
jects along the road which are likely to 
fall upon the track are removed; that the 
right-of-way is cleared of trees and 
bushes; that the grass and weeds are cut 
in proper season; that fences are kept in 
repair, and that all brush, weeds, worn- 
out ties, timber and other rubbish are col- 
lected and promptly burned. 

station^ 815. They must pay particular atten- 
^^^^^^ ' tion to the grounds about stations, see 
that they are kept clean and in good or- 
der, and co-operate with the Station 
Agents in improving them. 

Clear- 816. They must not allow lumber, tim- 

*'*°®- ber, ties, rails or other freight or material 

to be piled within ten feet of the main 

track or within seven feet of any side 

track. ^ , 
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Requi- 817. They must make requisitions in 
sitions. ^^^ season for all material, appliances, 
tools, equipment and supplies required, 
must inspect them as soon as they are 
received, and see that they conform to 
the standard specifications or other re- 
quirements, and must report all that do 
not conform to such requirements to the 
Road Master, and must not permit them 
to be used without special orders to do so. 

rial f^r ^^^' ^^^y °^^®* ®®® *^^* ^® proper 
emerg- quantities of reserve material are kept on 
encies. ^I^nd ou each section for use in emergen- 
cies. 

Re- 819. They must not allow any mate- 
Sg^" rial, appliances or fixtures taken from the 
rial?" track or structures under their charge or 
eto^ dropped by passing trains to be destroyed 
track, or scrapped until they have ascertained 
by personal inspection that they are un- 
fit for further use. 

storiDg 820. They must see that material, 
Sriai. tools, equipment and supplies are prop- 
erly stored, economically used and fully 
accounted for. 

torv'^" ^^^- W^^^ ^ Track Foreman leaves the 
and service he must take an inventory at 
?oSch- once of all the material, equipment and 
era- Supplies on the section, and If they are 
not accounted for must report the facts 
to the Road Master, and must not issue a 
pay voucher for such Track Foreman un- 
til the matter has been adjusted or they 
have received instructions from proper au- 
thority to do so. 

Dicoi- 822. They must see that the author- 
?to?®' ized track force is maintained; that it is 

C — 



etc. 
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never exceeded except in emergencies; 
that it is at all times judiciously and ef- 
fectively employed; that discipline is 
maintained, and that all negligent, idle 
or inefficient workmen are promptly dis- 
missed. 

sus- 823. They will appoint Track Foremen 
Sons, subject to the approval of the Road Mas- 
ter, but must see that they pass the ex- 
amination before taking charge of a sec- 
tion. They may suspend them for viola- 
tion of the rules or neglect of duty^ and 
must report all such cases and the action 
taken to the Road Master. 

Watch- 824. They must see that the tracks are 
StSf' properly patrolled at all times, that 
watchmen are specially assigned to dan- 
gerous points as may be necessary, and 
in case of violent storms, high winds and 
other emergencies that all exposed parts 
of the road are guarded, that all neces- 
sary means are employed and every pos- 
sible effort is made to keep the track safe, 
and that every precaution is taken to 
prevent accident to trains. 

Acoi- 825. In all cases of serious accident, 
dents, obstructions of the track or damage to 
track or roadway, they must go at once 
to the place with the necessary material, 
tools and men and do everything in their 
power to clear or restore the tracks and 
facilitate the movement of trains. 

Watch- 826. They must each have a reliable 
®®' watch and compare it daily with a stand- 
ard clock, or, if they have not access to a 
standard clock, with the watches of a con- 
ductor and engineman which have been 
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compared with such a clock as prescribed 
by Rule 3. 

Com- 827. They must see that each track 
Sme. foreman also has a reliable watch, and 
must compare time with all of them at 
least twice a week, and oftener if practi- 
cable. 

New 828. They must supply all track fore- 
tl^ils^ men with copies of each new time table 
' before it takes effect, and take their re- 
ceipts therefor. 

Em- 829. They must keep themselves con- 
pj^y; stantly informed as to the employment of 
of men. the men and the progress of all work un- 
der their direction and see that proper re- 
sults are obtained. 

Con- 830. They must watch as closely as is 
tore" practicable any work being done by con- 
and Ob- tractors within their subdivisions and see 
lions' that they do not obstruct the track or 
otherwise impair the safety of the road 
without proper authority and protection, 
and must report at once to the Road Mas- 
ter anything observed by them in con- 
nection with such work that in their opin- 
ion is objectionable to the Company. 

Rifirht- 831. They must be familiar with the 
way. boundaries of the right-of-way and of all 
adjacent land owned or leased by the 
Company, and see that no one is allowed 
to occupy or use the same without the 
consent of the Company, and must im- 
mediately prohibit and report to the Road 
Master any unauthorized occupation or 
use of any part thereof. 
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Priv- 832. They must see. that all private 
cross- crossiugSy easements or other privileges 
^^»- within its right-of-way or lands granted 
by the Company to private individuals, 
firms or corporations are limited to the 
specific uses for which they were granted, 
and must immediately prohibit and re- 
port to the Boad Master any attempt on 
the part of the grantees, or others, to ex- 
tend or enlarge such uses. 

Cor- 833. They must verify all Track Fore- 
tfme- men's time, labor and material reports^ 
bwks, correct any errors therein, certify to them 

and forward them to the Boad Master on 

the last day of each month. 

Dis- 834. They must also verify and coun- 
Youcl^ tersign all discharge vouchers issued to 
«"• their subordinates. 

other 835. They must perform such other du- 
duties. ^jgg j^g jjjj^y jy^ asslgued them by compe- 
tent authority or as may be necessary for 
the proper maintenance of their subdivi- 
sions and the protection of the Company's 
interests therein, and they are expected 
to intelligently employ all means at their 
command in preserving the safety and 
improving the condition and appearance 
of the track and roadway. 

Track Foremen. 

Report 836. Track Foremen will report to and 
*^* receive instructions from the Track Su- 
pervisor. 

Re- 837. Within their respective sections 
bStyJ" they are in charge of the right-of-way; of 
the repairs of the road-bed, tracks, cross- 
ings and fences; of the watching of the 
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telegraph lines and of all bridges and 
structures not otherwise provided for, and 
of such protection and temporary repairs 
thereof as safety and the dispatch of busi- 
ness may require. They are also in charge 
of the track laborers and road watchmen 
employed upon their sections. 

Re-^ 838. They are responsible for the safe 

biuty." condition and proper care of the tracks 

and structures under their charge. 

Re- 839. They must see that the roadway 

b?St^" and tracks are properly patrolled and 

watched, and must personally inspect 

every part of their sections at least twice 

each week. 

Re- 840. They must promptly replace de- 
biHty!' fective rails, ties, splices, switch points, 
rods, stands and other material and ap- 
pliances which can in any way aflfect the 
safety of the track and must make all re- 
pairs required with the utmost prompt- 
ness and with due regard to their relative 
importance. 

Re- 841. They must keep the track in grop- 
b?my!' er gauge and in good line and surface, the 
ties evenly spaced and properly ballasted 
and tamped; must see that the rails have 
an even bearing on the whole width of the 
ties; that the full number of spikes are 
used; that the rail splices are sound and 
are secured by the full number of bolts 
and that the nuts are kept tight. 

Re- 842. They must keep all switches, 
b?ut|!" stands and connections properly adjusted, 
and free from lost motion and other de- 
fects, must see that they work easily, that 
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their bearings are frequently oiled and 
that they are cleared of ice, snow and 
other obstruction. 

Re- 843. They must preserve the proper 

b%^ty.~ slopes on embankments and in cuts and 

must maintain the standard cross-section 

at all points. 

Ditch 844. They must make the ditches deep 
^ ' and wide enough to carry all of the water 
without overflow and must provide cross- 
drains wherever they are needed. 

cui- 845. They must keep all culverts and 
l^ other waterways open so as to admit of 
water- *^^ ^^^^ passage of the water and prevent 
ways, its accumulation or diversion, and the 
undermining of the road-bed, culverts or 
bridge foundations, and must not allow 
drift-wood or other rubbish to accumulate 
about the openings of culverts, the foun- 
dations of bridges or in the beds of 
streams adjacent thereto. 

L^d- 846. They must guard against land- 

* ^' slides as far as possible, and must 

promptly remove all earth, trees, rocks 

or other objects that are likely to fall 

upon the track. 

?to!^®*' ^^'^- They must clear the right-of-way 
of trees and bushes, and must cut away 
all overhanging branches of trees that are 
likely to interfere with the telegraph 
wires or other electric circuits. 

High- 848. They must keep all street, high- 
J[ni way and private crossings in good condi- 
pjjjj^tion, and must especially see that the 
ings. standard flange-way between the rails an( 
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the planking is maintained and that there 
are no openings in which the feet of per- 
sons or animals can be caught. 

Cattle 849. They must keep the cattle guards 
guarda ^^j^^ fences in good repair. 

Grass 850. They must cut all grass and weeds 
weeds. ^V^^ t^^ right-of-way and grounds before 
they ripen. 

station^ 851. They must keep the station 
^^^^ grounds clean and in good order and must 
assist the agents in improving and beau- 
tifying them. 

Ma- 852. They must not allow lumber, tim- 
^^ ber, ties, rails or other freight or mate- 
tracks, rial to be piled or placed upon the ground 
within ten feet of the main track or seven 
feet of any side track, and must see that 
all such freight or material left near the 
tracks is so placed that it cannot fall upon 
or near them. 

Clear- 853. They must see that all ballast, 
ance. ^gg^ j^j^g ^nd Other material distributed 

along the track are so placed as to clear 

all trains. 

0^^^ 854. They must see that all car or en- 
tioSr gine appliances or other objects found 
upon the track large enough to cause tlie 
slightest risk to trains are promptly re- 
moved. 

De-^ 855. They must immediately report 
Ito^' any defects discovered in bridges or tres- 
tles to the Supervisor of Bridges and 
Buildings, and if the defects are such as 
to require immediate attention they must 
arrange for the protection, of .trains as 



159 

may be necessary, must notify the Super- 
intendent and must then make such tem- 
porary repairs as are within their power. 

Tele- 856. They must pay particular atten- 
fines, tion to the telegraph lines, especially dor- 
®^®- ing storms, piust see that the poles are 
in proper position, that the wires remain 
upon the insulators, and are free from 
contact with each other or with trees or 
other objects, and must promptly report 
all defects in their condition to the Chief 
Train Dispatcher, They must render all 
necessary assistance to the line repairers, 
and in their absence, if the wires be on 
the ground, broken, crossed, or otherwise 
obstructed they must clear, them and 
make such temporary repairs as may be 
necessary to keep them in' operation. 
They must be informed of the location of 
the division wire on the poles or oross- 
arms throughout their sections and if it 
be involved in any trouble must give it 
preference in clearing or repairing the 
lines. 

^ter 857. They must look after water-tanks 
®' and their appurtenances and report to the 
Supervisor of Bridges and Buildings any 
defects therein, and must immediately 
notify the Superintendent of any failure 
of the water supply. 

High 858. During violent storms or high 
^^' water they must see that all exposed 
storms parts of their sections are carefully 
guarded, must use all means in their 
power to prevent damage to the roadway 
and tracks and must see that trains are 
not allowed to pass over any part of the 
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road where there is reason to apprehend 
danger until it is known to be safe. 

Aooi- 859. In cases of train accident on their 
dents, sections, they must go at once to the place 
with their men and such material and 
equipment as is required, and render all 
assistance possible in clearing the track, 
protecting property, and doing such other 
work as the circumstances may require. 
If the track be damaged, they must re- 
pair it as soon as possible; and in the 
absence of the Track Supervisor and 
other ranking ofQcers, will be responsible 
for the character of such repairs, and 
must not allow the track to be used until 
its safety is assured. 

Com- 860. They must each have a reliable 
timi watch, and must compare it at least every 
alternate day, and daily if practicable, 
with a standard clock, or with the watch 
of the track supervisor or of a conductor 
or engineman which has3een compared 
with such a clock, as required by Rule 3. 

Time 861. They must have a copy of the 
tables, working time table at hand at all times 
when on duty. 

Reg- 862. They must keep themselves as 

andT well informed as is practicable how regu- 

trains ^^^ trains are running, what extra trains 

°^' are on the road; and when they may be 

expected, must closely observe all passing 

trains for classification signals, and must 

regulate their work as far as is expedient 

so as not to interfere with the passage of 

trains. 

^pair- 863. They must not undertake any 

(Secta. work, except to repair dangerous defects 

of track or roadway, that ^11 (fbstruct 
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the main track within fifteen minutes of 
the time of fir^t-class trains (nor until all 
sections of such trains have passed), un- 
less they have reliably reports that they 
are late, and in such case must have the 
track clear for their passage if possible 
fifteen minutes before the earliest time at 
which they are to be expected. 

Do not 864. When trains are stopped by their 
tS^M work, they must be allowed to proceed as 

soon as the track can be made safe for 

them to do so. 

Fog or 865. In no case, except when the track 
anow. is unsafe, shall they do any work that will 

obstruct the track during a fog or snow 

storm. 

signal 866. They must always be provided 
meSr ^^*^ *^® following signal equipment: 

Four red flags and lanterns. 

Four green flags and lanterns, 

Four white lanterns, 

Two dozen torpedoes, 

Four signal standards. 

Watch- 867. They must see that all regular 
™^!j. and special track watchmen are provided 
meni with a red flag by day and a red and white 
lantern at night, and with six torpedoes, 
and must instruct them fully as to the 
use of the same in signaling trains in case 
of danger. 

signal 868. They must always have the neces- 
anoes, ^^^ signal appliances at hand and in con- 
dition for immediate use when at work 
on the road, and be prepared to display 
danger or caution signals in accordance 
with the Rules as may be required. 
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d:s- 869. When dangerous defects of the 

g^^^er roadway or track are found, or when 

sifirnaiswork is to be done that will render the 

track unsafe for the passage of trains, 

they must display danger signals as per 

Rule 99. 

Pro- 870. If both tracks be affected, or if the 
tection defect or obstruction be on single track, 
these signals must be displayed in both 
directions from the danger point. 

Pro- 871. If caution signals cannot be seen 
tection f^Qin where the work is being done, a 
man must be left in charge of it. 

cau. 872. When the condition of any part 
tion of the road requires that trains be run 
^^^ ^over it at reduced speed, caution signals 
(except the torpedoes) must be placed as 
provided in Rule 10 "c"; and if such con- 
dition cannot be immediately remedied, 
the Superintendent most be promptly 
notified thereof, .in order that proper in- 
structions governing the rate of speed 
may be issued to trainmen. The signals 
must be left in place until the defect is 
entirely remedied. 

Track ^^^* ^rack jacks must not be used be- 
jacks. tween the rails when it can be avoided; 
and when it is necessary to so use them, 
they must be regarded as an obstruction, 
and must be under the protection of sig- 
nals, unless there is a clear view of the 
track for at least one-half mile in the 
right direction on double track, and in 
both directions on single track. 

Unsafe 874. When switches or their conneo- 
switch-tions are unsafe for use and cannot be 
immediately repaired, they q^t ^ee that i 
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they are securely spiked for the main 
track and must repair them as soon as 
poslsible. When the switches of passing 
sidings are so spiked they must notify the 
Superintendent of the fact. 

Unsafe 875. When any portion of the road has 
l^o^^" been reported as unsafe, or switches have 
track, b^en reported as spiked, they must notify 

the Superintendent by telegraph as soon 

as they are repaired. 

Switch 876. They must see that the switch 
lamps, lamps for all switches within their sec- 
tions, except such as are in charge of 
switchmen or where other provision is 
made, are properly cared for, and that 
they are lighted and put in place on the 
switch stands in due season. 

Push 877. They must not allow their hand or 
cars, p^gjj ^^j.g to be used for other purposes 
than the Company's business, and only 
under their personal direction. 

ciear-^ 678. They must see that they are clear 
push^ of the main track at least ten minutes be- 
^ , fore the time of the first-class trains; that 
they are run with great caution at all 
times;, that they are not run in the wrong 
direction on double tracjj, if it can be 
.' avoided; th^t a constant. lookout is kept 
fo^ trains, and that where there is not a 
clear vi^w of the track far enough to in- 
sure absolute safety, flagflaen are sent out 
with danger signals to protect them; that 
when they are run at night or in dark 
tunnels, a white light is difej^layed in front 
and a red light dn the rear, and that they 
are never attached to traihs^^^^T 

Digitized by VjOOy IC 



164 

Pro- 879. Loaded push cars must always be 
purfi protected by danger signals when on the 
oars, main track, and must not be used thereon 

in fog, snow storms, or at night, unless 

absolutely necessary. 

Chain 880. Hand and push cars when not in 
ofpush ^®^ naust be removed from the main track 
oars, and placed clear of trains and of street 
®*°' and highway crossings. When they are 

out of sight, their wheels or gearing must 

be chained or locked. 

Torpe- 881. When running hand or push cars 
eSf.*' they must watch for torpedoes upon the 
rails, and if any are found, must stop, if 
possible, and remove them, and, sifter 
passing must replace them where they 
were found. Should torpedoes be explod- 
ed by their cars, they must place others 
instead. 

inspec- 882. Hand cars must be frequently ex- 
* u?h°^ amined for defects, must be kept in good 
and order, and must never be used unless they 
oars! are in safe condition. When not in serv- 
ice they must be kept in the tool houses. 

Requi- 883. They must send requisitions in 
sitions. due season to the Track Supervisor for all 
material, appliances, tools, equipment and 
supplies required for their work; must 
hold them when received subject to in- 
spection and acceptance by Track Super- 
visor, must see that they are properly 
stored, and, if accepted, that they are 
economically used and fully accounted 
for. 

R^- 884. They must keep proper quantities 

nater- of resctve material on hand for use in 
*^" emergencies. _ , 
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un- 886. All carload material consigned to 
care t^®*^ sections must be promptly unloaded, 
gfom^t- and when special engine or train service is 
required to accomplish this, they must re- 
port such requirement to the Track Su- 
pervisor. 

Heavy 886. They must observe great care in 
mater- handling heavy material, to avoid both 

damage to such material and injury to the 

men. 

Per- 887. They must personally engage in 
fS^Sr- the work being done by their men as far 
vision, as the proper supervision of their section 
will permit. 

Atten- 888. They must see that trackmen are 
duS^ diligent in their work, and that all regu- 
lar and special watchmen give thorough 
attention to their duties. They must fre- 
quently visit night watchmen and set? 
that they are at their posts or on their 
rounds, and are faithfully watching the 
portions of the road to which they are as- 
signed. 

ineffi- 889. They must promptly discharge 
mra! negligent, ineflacient or idle subordinates, 
subject to the approval of the Track Su- 
pervisor. 

Special 890. Special watchmen assigned to 
men, ' particular points upon the road, and men 
®*<5- left in charge of the signals must be pro- 
vided in the daytime with track tools, 
and be given such employment in the im- 
mediate vicinity as will not interfere with 
their special duties. 

Record 891. They must keep an accurate 
of men. rg^ord of the time of their men, of the la- 
bor devoted to each class oLwort, and of 

byCoogrt 



166 

the materials received, used, and other- 
wise disposed of, and must report the 
same at the end of each month upon the 
prescribed forms and in the manner di- 
rected. 

Lost 892. They must pick up all freight lost 
freifirht fj.Qjjj trains upon their sections and de- 
liver it to the agent at the nearest station 
and take a receipt therefor; or if it be too 
heavy to be so delivered, they must re- 
move it to a safe distance from the track, 
and in either case they must report the 
facts to the Track Supervisor, stating, if 
possible, from what train it was lost. 

Found 893. All clothing or other articles of 
cfes? ^^7 value found upon the track that may 
belong to trainmen or passengers must be 
sent to the Superintendent, and at the 
same timie reports must be sient describ- 
ing the articles, stating when and where 
they were found, and the dates and trains 
on which they were forwarded. 

cjon. 894. They must collect ties, timber, 
^tiei ^^^^^y frogs and other material and fix- 
etc. tures taken from the track or structures, 
or falling from passenger trains, once a 
week. As soon as they have been in- 
spected by the Track Supervisor, they 
must be assorted in accordance with such 
inspection.. Ail condemned ties, timber 
and lumber must, unless otherwise di- 
rected, be burned. Second-hand material 
and scrap miist be properly storejd. Grass, 
weeds and other rubbish cut or accumu- 
lated upon the right-of-way and grounds 
must also' b€l promptly collected and 
burned. n '' \ 
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Bum- 895, They most see that old material 
j^^]?and rubbish are burned at a safe distance 
iai- fi-om bridges and other structures, and 
that the fires are carefully TVaicned and 
prevented from spreading to the fences, 
telegraph poles or adjoining property. 
Such fires must not be left burning after 
working hours. 

Fire oi? 896. Tbey must give prompt attention 

ol^l to all "Fire'' cards thrown off by Engine- 

^^' men, whether the point indicated thereon 

is upon their sections or not. They must 

also respond to the Fire Alarm signals. 

Fires. 897. They must make all possible effort 
to extinguish accidental fires upon the 
right-of-way or adjoining property; and 
when such fires are known to have been 
started by engines, or when engines are 
seen to throw fire from their stacks, they 
must report the fact and the number of 
the engine in each case to the Track Su- 
pervisor. 

Right- 898. They must be familiar with the 
^^^''^^^ boundaries of the right-of-way and with 
the adjacent lands owned or leased by the 
Company, and see that no one is allowed 
. to occupy or use the same without the 
consent of the Company, and must imme- 
diately prohibit and report to the Track 
Supervisor any unauthorized occupation 
or use of any part thereof. 

Pri- 899. They must ascertain the use for 
cro^. which private crossings or other similar 
ing* privileges upon the right-of-way or lands 
of the Company within their sections 
were granted or acquired, and must re- 
port any other use \^hich may be made of 
them to the Track Supervisor. , 
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Other 900. In addition to the requisite tele- 
ports, graphic reports, they must promptly re- 
port to the Track Supervisor by mail on 
the proper forms. 



Boad Watchmen. 

Report 901. Boad Watchmen will report to 
*^' and receive instructions from the Track 
Foreman. 

inspeo- 902. They must go over the portions of 
track, the road to which they are assigned as 
®^- often as required, and must carefully ex- 
amine the roadway, tracks, crossings, 
fences, water tanks and telegraph lines, 
and must promptly report any defects 
therein which they cannot repair and any 
failure of water supply to the Track Fore^ 
man. 

Switeheg 903. They must see that all main track 
Sara switches, when not in use, are set and 
locked for the main track; that all cars 
on sidings clear the main track, and that 
their doors next to the main track are 
closed and fastened. 

Car 904. They must see that the doors of 
doors, g^jj loaded cars on sidings remote from 
stations or yards (except where special 
watchmen are employed) are locked or 
sealed, and must call the attention of the 
Agent or Yardmaster, if it be practica- 
ble, to any indication that such cars have 
been opened or interfered with; or, if they 
have no opportunity to notify the Agent 
or Yardmaster, they must report the facts 
to the Track Foreman. 
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Bridge 905. They will be governed by the 
tion.^ Rales for Bridge Watchmen in the in- 
spection and care of bridges, where such 
watchmen are not employed. 

Build- 906. They must examine all buildings, 
JSi^ structures, or property of the Company 
strifct- ^^^ under the immediate supervision of 
ures. , agents or others, and must protect them 
from damage or theft, as far as possible. 

8p«ed 907. They must observe the speed of 
^aina. passiug trains at all points where reduced 
speed is required, and report any disre- 
gard of orders or signals governing such 
speed. 

Bquip- 908. When going on duty they must 
™®"^' always be provided with a spike maul, a 
track wrench, six torpedoes, a red flag by 
day, a red apd a white lantern by night 
or whenever they are likely to be requir- 
ed, and a box of waterproof matches. 

Ob- 909. Should they find the road im- 

ttoSr passable or unsafe they will be governed 
«te. as follows: If the obstruction or defect 
be on double track, and only one track is 
affected thereby, they will display dan- 
ger signals, as prescribed by Rule 99. in 
the right direction on such track. If 
both tracks be affected, or if the obstruc- 
tion or defect be on single track, they will 
place torpedoes on the rail, as prescribed 
by Rule 99, in_the direction of the first 
expected train. Upon returning to the 
point where the single torpedo is placed, 
they will place a red flag by day and a 
red lantern by night in a conspicuous and 
secure position on the engineman's side 
of the tra'ck opposite such torpedo. They 

Digitized by VjOOQ H 



170 

will then go out in the opposite direction 
from the point of danger, and will place 
torpedoes upon the rail, as prescribed by 
Rule 99, and will return to the point 
where the single torpedo is placed and 
will remain there and give the stop signal 
prefecfibed by Rule 12 **a'' to an approach- 
ing train. 

Condi- 910. They must, notify the Track Fore- 
traSk5 man of the condition of the track as soon 
as they can do so without neglecting the 
protection of trains. If there be a tele- 
graph office at hand they must also notify 
the operator. 

other 911. When not wholly occupied with 
duties, watching the road they must perform 

such other duties as the Track Foreman 

may direct. 

Supervisors of Bridgres and 
Buildingrs. 

Report 912. Supervisors of Bridges and Btiild- 
^' ings will report to apd receive instruc- 
tions from the Road Master. See Rule 
266. 

Have 913. They are in charge of the main- 
oharge teuauce of all bridges, culverts, masonry, 
buildings, interlocking plants, fixed sig- 
nals, docks, wharves, aild othet structures 
within their districts, arid of the men em- 
ployed therein. 

inspec- 914. They must sed that all such struc- 
^^^' tures are properly watched and inspected; 
must make frequent personal inspection 
thereof; must attend promptly to all re- 
ports from Track Foreman or others of 
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their defective condition; must see that 
all necessary repairs are promptly made, 
and that they are kept at all times in safe 
and proper condition. 

inspec- 916. They must see that all bridges are 
bridgel thoroughly examined and adjusted dur- 
ing the months of April and October each 
year. 

Requi- 916. They must sepd requisitions in 
Bitions. due season to the Road Master for all ma- 
terial, appliances, tools, equipment and 
supplies required; must. see that they are 
inspected as soon as they are received, 
and must report all that do not conform 
to the standard specifications or other re- 
quirements to the Road Master, and must 
not permit them to be used without spe- 
cial orders to do so. 

Proper 917. They must see that proper care 
too?8.*^'is taken of all tools and equipment, and 
that all material and appliances are prop- 
erly stored, economically used and fully 
accounted for. 

Dtecip- 918. They must see tjiat the authorized 
main- ^orce is maintained ; that it is not ex- 
tained. ceeded except in emergencies; that it is 
at all times judiciously, and effectively 
employed; that discipline is maintained, 
and that negligent, idle and incompetent 
men are promptly dismissed. 

Au- 919. They will appoint Master Carpen- 
thority |.gpg^ subject to the approval of the Road 
Master, but must not allow them to enter 
upon their duties until they have passed 
examination prescribed by the Rules. 
They may suspend them for violation of 
the Rules or neglect of duty, and must 



Hiffh 

water, 

etc. 
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report all such cases and the action taken 
to the Boad Master. 

Keep 920. They must keep themselves con- 
advia- stantly informed as to the progress of all 
® ' work under their direction and see that 
satisfactory results are obtained. 

921. During high water or other emer- 
gencies which threaten structures under 
their charge they must see that all neces^ 
sary or available means are employed to 
protect them, and that every precaution 
is taken to prevent accident to trains in 
the event of their being destroyed or dam- 
aged. 

Super- 922. They must personally supervise 
v^ ^ all important work, and at the conclusion 
tant*^' of all work must ascertain by personal 

examination that it has been properly 

done. 



work. 



Per- 923. In case a bridge or other roadway 

char^ structure becomes impassable or unsafe 

^'^^^ under conditions which involve extensive 

or difficult repairs or serious delay to 

traffic, they must go at once to the place, 

take charge of the work, and see that it 

. is completed with the utmost despatch of 

which the circumstances admit. 

Com- 924. They must each have a reliable 
time, watch and must compare it daily with a 
standard clock, or if they have not access 
to a standard clock, with the watches of 
a conductor and engineman which have 
been compared with a standard clock as ' 
provided in Rule 3. ' j 

Watch- 925. They must see that each Master I 
Carpenter also has a reliable watch and 
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must compare time with them as often as 
is practicable. 

Time 926. They must supply Master Carpen- 
tabies. ters with the requisite copies of each new 

time table before it takes effect and take 

their receipts therefor. 

Cor- 927, They must verify all Master Car- 
^^ penters' time, labor and material reports, 
reports correct any errors therein, certify to 
them, and forward them to the Road Mas- 
ter on the last day of each month. 

Dia- 928. They must also verify and coun- 
vouS^ tersign all discharge vouchers issued to 
er. their subordinates. 

other 929. They will perform such other du- 
duties. ties as may be assigned them by compe- 
tent authority or as may be necessary for 
the proper care and maintenance of the 
structures under their charge. 

Master Carpenters. 

Report 930. Master Carpenters will report to 
^' and receive instructions from the Super- 
visor of Bridges and Buildings. 

Au- 931. They are in charge of the inspec- 
thority|-iQn and repairs of all bridges, culverts, 
masonry, stations, platforms, cattle pens, 
track scales, shops, engine-houses, turnta- 
bles, coal trestles and chutes, water tanks, 
interlocking plants-, fixed signals, docks, 
wharves and other structures within their 
divisions or subdivisions, and of the men 
employed therein. 

inspeo- 932. They must inspect all such struc- 

tion. tures at least once each month, and as 

much of tener as may be necessary to keep 

themselves informed as to their condition; 
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must promptly make all necessary repairs, 
or if repairs be required which are beyond 
their means or authority, must report 
such requirements at once to the Super- 
visor of Bridges and Buildings. 

Requi- 933. They must send requisitions in 
sitions. ^^g season to the Supervisor of -Bridges 
aijd: Buildiugs for all material, appliances, 
toQla, equipment and supplies needed for 
their work; must inspect them as soon as 
they are received, and see that they con- 
form to the standard specifications or 
other requirements, and must report all 
that do not conform to such requirements 
to the Supervisor of Bridges and Build- 
ings, and hold them subject to his or- 
ders- 
Proper 934. They must see that proper care is 
toofs,^^ taken of all tools and equipment furnished 
etc. ' for their use, and that all material, appli- 
ances and supplies are properly stored, 
economically used and fully accounted 
for. 

Em- 935. They must employ the authorized 
Sent number of workmen, see that they render 
pioyes. ^aith^ul fl^d efficient service, maintain dis- 
'cipline among them, and promptly dis- 
cjiarge all who are idle, negligent or in- 
competent. 

Gang 936. They will appoint gang foremen, 
^ll\ subject to the Supervisor of Bridges and 
Buildings, but must not allow them to 
take charge of any work in which it will 
be necessary to obstruct the main track, 
or which can in any way affect the safety i 
of trains, until they have passed tijie ex- 
amination prescribed by the Rules. 
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inspec- 937. They must inspect all work in 

tion. ^ijich their men are engaged as often as 

is necessary to know how it is being done, 

and must personally direct all important 

work. 

Watch- 938. They must keep watchmen regu- 

Sruct-^l^rly in charge of all structures where 

wres- such service is authorized, must assign 

watchmen specially to other structures 

when they are needed, and must see that 

they attend faithfully to their duties. 

Regu- 939. They must see that all regular and 
special sp^cial watchmeu who are to have charge 
Sin ^' ^^ bridges or other roadway structures 
are familiar with the rules for bridge 
watchmen, and especially that they un- 
derstand the requirements of Rules 869 
and 870 before allowing them to take 
charge of such structures. 

High 940. In case any structure under their 
water, charge is threatened by high water or 
otherwise, they must employ all necessary 
or available means to protect it, and must 
take every precaution to prevent accident 
to trains in the event of its destruction 
or damage. 

Equip- 941. They must always keep on hand a 
Sf^Sg- sufficient number of flags, lanterns, tor- 
naie. pedoes and signal standards to supply 
their entire force with the requisite sig- 
nal equipment. 

Unsafe 942. In case a bridge or other roadway 
way "or structure under their charge becomes im- 
structr passable or unsafe, or when work is to be 
^^^' done thereon which will render them un- 
safe for the passage of trains, they must 
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see that signals are placed, as required 
by Rule 99. 

Ee- 943. Whenever the condition of any 

spS^. such structure requires that trains be run 
over it at reduced speed, they must see 
that Rule 872 is fully complied with. 

im- 944. They must promptly advise the 

liei^ Superintendent of all new structures by 

anoe. the side of or over the tracks, whether 

permanent or temporary, that will not 

clear men in any position upon passing 

trains. 

Com- 946. They must each have a reliable 
fiSI, watch, and compare it daily with a stand- 
etc. ' ard clock, or, if they have not access to 
such a clock, with the watches of a con- 
ductor and engineman which have been 
compared with a standard clock, as pre- 
scribed by Rule 8. 

Watch- 946. They must see that each gang 

^^' foreman also has a reliable watch, and 

when they are engaged in roadway work 

must compare time with them at least 

twice a week and oftener if practicable. 

Time 947. They must supply all gang fore- 
Tabies. jj^gjj ^\f\^ copies of cach new time table 
before it takes effect, and take their re- 
ceipts therefor. 

coi- 948. They must keep an accurate i 
tfme record of the time of their men, of the la- 
report. bQp employed upon each structure or piece 
of work, of all material received, used or ' 
otherwise disposed of, and must report the 
same at the end of each month upon the| 
prescribed forms and in the manner di- 
rected. 
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Other 949. They must perform such other du- 
duties. ties as may be assigned them by compe- 
tent authority or as may be necessary for 
the proper care and maintenance of the 
structures under their charge. 

Bridge Watchmen. 

Report 950. Bridge Watchmen will report to 
^' and receive instructions from thp Master 
Carpenter. 

Water 951. They must always keep an ade- 
{Si^^egquate supply of water on the bridges in 
their charge, and must follow every train 
over the bridge with a bucket of water 
to extinguish fire or hot cinders that may 
have fallen from the engine. 

Keep 952. They must keep the floors and the 
Siente coping of the abutments and piers clean, 
and must Clear away all earth and other de- 
ci€^, posit from the sills of wooden bents, piers 
^^' or abutments and must remove all com- 
bustible matter from the immediate vicin- 
ity of the bridge. 

inspec- 953. They must frequently examine all 
tion. parts of the bridge and report any decay 
or any defect therein to the Master Car- 
penter. 

croflB- 954. They must prevent all persons, 
bifdgefl except employes, from crossing the bridge. 

on foot 

Speed 955. They must observe the speed of 
trains. P^ssing trains, and must report any viola- 
tion of orders or disregard of signals gov- 
erning such speed. 

Dam- 956. They must report any engineman 
of?n- ^^^ ^^^^® *^ h2Lve the dampers of his en- 
ffinJ& gine closed, or has the air-brakes applied 
while passing over the bridge. 
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Bquip- 957. When going on dnty they must 
ment. jj^ provided with six torpedoes, a red flag 
by day, a red and a white lantern by 
night, or whenever they are likely to be 
required, and a box of waterproof 
matches. 

Dam- 958. Should damage occur to the 
g&dV^ bridge by reason of which it becomes im- 
es,etc. pas'sable or unsafe they must immediately 
arrange for the protection of trains as pre- 
scribed by Rule 99 and must notify the 
Master Carpenter or Track Foreman of 
its condition as soon as they can do so 
without neglecting the protection of 
trains. If there be an open telegraph of- 
fice near they must also notify the Su- 
perintendent. 

959. When not wholly occupied with 
watching, they must attend to such other 
di'ties as the Master Carpenter may di- 
rect. 

Engine-house Foremen. 

Report 961. Engine-house Foremen will report 
^' to and receive their instructions from the 
Master Mechanic. 

Charge 962. They are in charge of the engine- 
*^'- houses, of the men employed therein, and 

of engines, enginemen and firemen while 

at the engine-houses. 

Duties. 963. They must see that the engine- 
houses are kept clean and in good order; 
that their tools and equipment are prop- 
erly cared for; that all material and sup- 
plies furnished them are economically 
used; that all engines are_ thoroughly 
cleaned and inspected at the end of each 
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trip or other period of service; that their 
boilers are washed out whenever it is 
necessary; that all defects are promptly 
reported for repair; that engines are 
ready for service at the appointed time; 
that they are furnished with the standard 
equipment complete and the full allow- 
ance of supplies; that enginemon and fire- 
men are on hand in due season, and that 
no engine is allowed to leave the house 
in an nnsafe condition or otherwise unfit 
for the service intended. 

Disci- 964. They must maintain discipline 
P^^"^®- among aJl employes within engine-house 
limits, see that they attend faithfully and 
efficiently to their duties, and report any 
violation of the rules or neglect of duty 
by any such employes to the Master Me- 
chanic. 

Special 965. They must see that all special or- 
^^ ®"' ders and bulletins received by them are 
entered in the special order books and 
posted on the bulletin boards respec- 
tively. 

Road Foremen of Engines. 

Report 966. In all matters pertaining to the 
^°* Transportation Department, Road Fore- 
men of Engines will report to and receive 
their instructions from the Superintend- 
ent. In all matters pertaining to the Mo- 
tive Power Department they will report 
to and receive their instructions from the 
Master Mechanic. 

Super- 967. They have the supervision of the 

vision, gngineg qh ^i^eip respective divisions while 

in service and the direction of enginemen 

and firemen as to their management and 

care. ^ , 
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Duties. 968. They must frequently ride upon 
the engines and closely observe their con- 
dition and performance, see that they are 
furnished with the standard equipment, 
and instruct the engineman and fireman, 
if necessary, in their proper management 
and care, and in the economical use of 
fuel and supplies. 

Duties. 969. They must give special attention 
to the capacity of engines for the genera- 
tion of steam and for hauling trains and 
making the time required, and must per- 
sonally test them if there be any reason 
to doubt that the best possible results are 
not being obtained by the enginemen in 
charge. 

Heport 970. They must advise the Master Me- 
^rinl chanic as to the condition and require- 
eSand ^^^^^ ^^ engines, and must promptly re- 
Master port to the Superintendent any unfitness 
ohtnio. of engines for the service to which they 
are assigned, and any lack of qualification 
for their duties upon the part of engine- 
men and firemen. 

Report 971. They must report whenever in 
S^^, their opinion freight engines are not be- 
eto. ' ing loaded to their full capacity and when 
they are being overloaded, and must make 
any suggestions to either department 
which they think will tend to the improve- 
ment of the service. 

Foremen of Car Repairs. 

Report 972. Foremen of Car Repairs will re- 
^- port to and receive their Instructions from 
the Master Mechanic. 
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Charge 973. They are in charge of the inspeo- 

^^' tion and repair of cars at their respective 

stations and of the men engaged therein. 

gj8P«c- 974. They must see that all cars re- 
ceived at and forwarded from their sta- 
tions are thoroughly inspected, and that 
all defective cars and all freight cars 
loaded in excess of their capacity or be- 
yond the proper limits of height or width, 
or having their loads improperly placed 
or not securely fastened, are plainly 
marked or carded on both sides, are re- 
ported to the Station Agent, Station Mas- 
ter, or Yard Master, and are consigned to 
the repair track, shop or transfer plat- 
form, as may be necessary. 

Re- 975. They must see that all necessary 
pairs, repairs are made in accordance with the 
prescribed standards. 

Inter- 976. They must see that the rules of 
°^*°*^® interchange are strictly enforced, and 
that no cars are received from connecting 
lines in a defective condition or improp- 
erly loaded. 

Pas- 977. They must see that all passenger 
equfp^ cars are thoroughly cleaned and are pro- 
ment. yided with water, with ice and fuel in 
season, and with the means of lighting. 

flaSr^ 978. They must furnish all car inspec- 
and tors and car repairers with the necessary 
terns, blue flags and lanterns, and must instruct 

them in their use in accordance with 

Bules. 
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GENERAL BBGU1.ATIONS. 

1. Yard Limits are indicated by sign 
boards reading "Yard Limit" located 
on either side of certain named stations, 
as mentioned in the current time table 
of each division. Switching and other 
engines and trains may work within 
these limits without regard to second- 
class and inferior trains, but must give 
way immediately upon their approach. 
Second-class aod inferior trains must 
approach and run through Yard Limits 
under full control, expecting to find the 
main track occupied. In case of ac- 
cident responsibility rests with ap- 
proaching train. 

2. All employes are prohibited from 
making unnecessary noise around their 
trains or about the yards and depots. 

3. Conductors must read their orders 
to Flagmen, and Enginemen must read 
their orders to Firemen. 

4. The normal position of the sema- 
phore or train order signal at telegraph 
stations will be at danger (red), at which 
position the signal shall remain until the 
train is iu such position that the engine- 
man can plainly see the same. If the line 
is clear, and there are no orders for the 
train, the operator will immediately give 
clear signal, so the engineman can see the 
same when changed. The engineman, af- 
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ter seeing the signal changed from dan- 
ger to clear, will proceed, but if he fails 
to see the signal so changed he will stop 
for a clearance card or orders. Operators 
will not return the signal to its normal 
position after a train has passed until the 
rear car with the markers displayed 
thereon has passed the distance of one 
telegraph pole beyond the signal. 

5. First-class trains running in the 
same direction must keep ten (10) minutes 
apart, second-class trains fifteen (15) min- 
utes apart. Second class trains must not 
follow a first-class train within ten (10) 
minutes. At telegraph stations opera- 
tors must not allow trains to pass unless 
time has elapsed as above indicated, un- 
less some form of block system is in use. 

6. Freight trains must not go to the 
schedule meeting points of passenger 
trains unless there is ample side-track 
room for the freight train and at least 
one of the passenger trains. Freight 
trains must not do work at stations while 
passenger trains are approaching, or 
standing in the limits of, said station. 

7. Speed of passenger trains will not 
exceed forty-five miles per hour over truss 
bridges or viaducts. At structures where 
speed limit boards are located passenger 
trains will be governed by the upper fig- 
ures and freights by the lower as to the 
rate of speed per hour over such struc- 
ture. Speed of passenger trains will not 
exceed fifteen mile« per hour over struc- 
tures protected by slow boards. Speed of 
freight trains will not exceed twenty-five 
miles per hour over truss bridges or via- 
ducts, nor over ten miles per hour over 



184 

structures protected by slow boards. 
Brakes must not be applied on bridges 
when possible to avoid it. 

8. Main line switches must stand set 
and fastened for main line at all times 
when not In use. To guard against de- 
railing by throwing switch under moving 
cars or engines, the person in charge of 
the switch must, as soon as he sets and 
fastens the same, take position at least 
ten feet from the switch stand, where he 
will remain until the last wheel has 
passed over the switch. The switch must 
not be set for main line until engine or 
train using siding is clear of clearance 
post. This does not relieve train and en- 
gineman on main line from knowing that 
train is clear before proceeding. 

9. The use of sticks in applying hand- 
brakes is strictly prohibited. A violation 
of this rule will be considered just cause 
for dismissal from the service. 

10. In coupling or uncoupling cars 
or air-hose employes are positively pro- 
hibited from going between the cars 
while either car is in motion. They 
are also prohibited from going between 
the cars while an engine is attached to 
either for any other purpose than to 
adjust for a coupling the knuckle upon 
the car farthest from the engine, or to 
couple the air-hose, and then only when 
the cars are stationary and the knuckle 
can be adjusted in the ordinary way 
by raising the lever with one hand and 
opening or closing the knuckle with 
the other. If anything connected with 
the coupling apparatus, cars or track 
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be defective or out of order, making 
the coupling or uncoupling more diflB- 
cult or dangerous than ordinary, the 
employe must not attempt to make the 
coupling or uncoupling, or to remedy 
the defect or diflSculty, but must im- 
mediately upon discovery report the 
same to the Conductor or other superior 
officer in charge of the train. Conduc- 
tors and yard foremen are required to 
see that trainmen and yard men do 
not violate these instructions, and they 
shall require each brakeman on their 
train to read these instructions in their 
presence, and whenever these instruc- 
tions are violated the conductor or yard 
foreman must be able to establish the 
fact that the brakeman in fault viola- 
ted the instructions positively against 
his orders. 

11. Every employe must exercise the 
atmost caution to avoid injury to himself 
or to his fellows, especially in the switch- 
ing of ears, and in all movements of 
trains, in which work each employe must 
look after and be responsible for his own 
safety. Jumping on or off trains or en- 
gines in motion, getting between ears in 
motion to couple or uncouple them, and 
all similar imprudences are dangerous 
and in violation of duty. All employes 
are warned that if they commit these im- 
prudences it will be at their own peril 
and risk. 

12. Every employe is hereby warned 
that before exposing himself in being on 
the track or grounds of the Company, or 
in working with or being in any manner 
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on or with its cars, engines, machinery, 
or tools, he must examine, for his awn 
safety, the condition of all machinery, 
tools, tracks, cars, engines, or whatever 
he may undertake to work upon or with, 
before he makes use of or exposes himself 
on or with the same, so as to ascertain, 
as far as he reasonably can, their condi- 
tion and soundness; and he Is required 
to promptly report, either to the Super- 
intendent, or to the agent who may be 
his immediate superior officer, any defect 
in any track, machinery, tools or property 
of the Company affecting the safety ot 
any one in using or operating upon or 
with the same. The object of this rule is 
to protect employes from suffering per- 
sonal injury from any cause. While the 
Company will be responsible to each one 
for the discharge of all its duties and ob- 
ligations to him, and for any fault and 
neglect of its own, or of its Board of Di- 
rectors or General Officers, which are the 
approximate cause of the injury, yet it 
will not be responsible to him for the 
consequences of his own fault or neglect, 
or that of any other employes of the Com- 
pany, whether they or any of them are 
superior to him in authority, as conduc- 
tor, foreman, or otherwise; it being the 
right and duty of every employe, under 
all circumstances, to take sufficient time 
before exposing himself, to make such ex- 
aminations as are here required, and re- 
fuse to obey any order which would ex- 
pose him to danger. Every case of per- 
sonal injury must be promptly reported. 

13. Conductors, flagmen, brakemen, 
switchmen and l3aggage-masters must 
sign Form 607 before entering the serv- 
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ice of this Company, and a conductor or 
foreman must not allow any one to work 
in such capacity without first seeing that 
he understands and signs this blank. 

14. Whenever any person, animal or 
other obstruction appears upon the track, 
or so close thereto as to be in danger, then 
instantly, the following precautions must 
be observed: 

1. The alarm whistle must be sounded. 

2. The brakes must be applied. 

3. Every other possible means must 
be employed to stop the train and prevent 
an accident. 

If there is time, all these requirements 
must he complied with. 

If by reason of the speed of the train, 
or the suddenness of the obstruction, only 
a part of these precautions cnn be ob- 
served, tJien such of them as under the 
particular facts of each case is best calcur 
lated to prevent a possible accident must 
he observed. 

But, if possible, all precautions must be 
observed. 

15. Conductors of passenger trains 
when approaching meeting or passing 
points of trains of same class, whether 
by schedule or special order, or other 
trains that they have orders to meet or 
pass, must in all cases give two short and 
one long blasts of the air whistle (thus: 

) as notice to the engineman 

that the train is approaching a meeting 
or passing point, and the engineman must 
iwromptly acknowledge his understanding 
of the same as per General Rule No. 14 
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16. When passenger trains stop for 
meals at points other than terminals, they 
must be protected by signals, as provided 
in Rule 99. 

17. Enginemen will call aloud to fire- 
men and firemen to enginemen the indi- 
cations of all fixed signals as they come in 
view. 

18. Whilfi_ trains are in motion smok- 
ing by employes thereon is prohibited. 

19. Smoking is prohibited in or about 
shops or shop yards. 

20. Employes other than second-class 
agents are not allowed to engage in other 
business without special permission. 

21. (See General Rule 102.) The ex- 
ception covers the making and breaking 
of trains in yards only. Extended move- 
ments of engines pushing cars within 
yard limits must be protected by man on 
forward end of leading car. 
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Rules governing the Maintenance 

and Operation of tlie Air-bralce 

and Signal Apparatus. 

KNGLNBMEN. 

Enginemen before coupling their loco- 
motives to the train, will see that the air- 
brake and signal apparatus on locomo- 
tives and tenders are in good working or- 
der, and at the end of their runs will re- 
port any defects in same. 

Testing Passenger Train Brakes, 

As soon as the locomotive is coupled to 
tl\e train, and a train line pressure of 70 
lbs. is reached, the engineman, when re- 
quested by the inspector or trainman, will 
apply the brakes, by drawing from the 
train pipe 25 lbs. of air, and leaving them 
so applied until four blasts of the signal 
whistle are given; he will then release and 
receive from the inspector or trainman a 
report of the brake. 

Testing: Freight Train Brakes. 

When the test is made with a locomo- 
tive, and a train pipe pressure of 70 lbs. 
is reached, the engineman, when request- 
ed by inspector or trainman, will apply 
the brakes by drawing from the train pipe 
25 lbs. of air, and leaving them so applied 
until the stop signal is given by hand or 
lamp from the rear. He will then release 
and receive from the inspector or train- 
man a report of the brake. But when the 
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test has been made with a yard plant, and 
the train is still charged when the locomo- 
tive is coupled to it, it is then only nec- 
essary to see that the stop cocks between 
tender and first car are open, and that 
the brake on the first car applies and re- 
leases. 

Testing Brakes -General. 

All brakes should be tested where 
there is a change in the make-up of the 
train (except where cars are taken from 
the rear) and before descending such 
grades as may be designated; but in 
changing engines the regular test will not 
be required, as the incoming engineman 
will apply the brakes before his locomo- 
tive is uncoupled from the train, and the 
release of the brake by the outgoing en- 
gineman will be a sufficient test. 

While testing, should it become neces- 
sary to re-apply, the engineman will do 
so upon being duly signaled. 

Handling Passenger Trains. 

Brakes should be released before com- 
ing to a stop to avoid back-lashing the 
train; but when stopping at a tank or 
chute, or on a heavy grade, a second and 
lighter application should be made to hold 
the train while standing. When releas- 
ing for a second application, the brake- 
valve handle should be placed at full re- 
lease and then brought quickly back to 
lap; but when making a final release, the 
handle should be held in full release un- 
til the pressure in the main reservoir and 
train line equalize, to insure a prompt re- 
lease. 

When rolling down grade, at high 
speed, the brake should be lightly applied 
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to steady the train while rounding sharp 
curves. 

Mandling Freight Trains. 

. Brakes should not be released while 
train is running less than five miles per 
hour, or while taking coal or water. 

Handling Trains— General. 

The application should be gradual; the 
first reduction should be sufficient only to 
take up the slack in train and afterward 
increased as required. 

Should train part between operative 
air-brake cars, the engineman should not 
attempt to pull away from the detached 
section. 

While backing, a too sudden applica- 
tion of the brake should be avoided. 

The emergency application should not 
be used except in cases of danger to per- 
son or property. 

In double-heading, the brake should be 
operated from the head engine. In case 
of failure of brakes on head engine, the 
second engineman will when duly sig- 
naled assume control. See Rules 549 and 
550. 

A light application of the braKe snould 
be made as soon as practicable after leav- 
ing stations (where there is a change in 
the make-up of the train) to ascertain if 
the brakes are working properly. 

TKAINMEN. 

Conductors will superintend the inspec- 
tion of air-brakes on their trains, and with 
the engineman receive a report of same. 

Conductors will report to Superintend- 
ents any defects in the air-brake and sig- 
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nal apparatus not covered by regular air- 
brake defect card. 

In the absence of inspectors, trainmen 
will be required to do the necessary brake 
inspecting, and will be governed by the 
rules laid down for inspectors. 

INSPECTORS. 

Testing^ Passenger Trains, 

After the locomotive is coupled to the 
train, and a train pipe pressure of 70 lbs. 
is reached, the inspector or trainman will 
go to the engine and ask to have the 
brake applied; he will then go back and 
examine the brakes until he reaches the 
rear, and then with four exhausts from 
the car discharge valve of the last car 
will signal the engineman to release. He 
will then go forward and see that all 
brakes have released and report their con- 
dition to the engineman and conductor. 

Testing Freight Trains. 

The test is the same as in Passenger in- 
spection until the inspector or trainman 
reaches the rear; then by giving the stop 
signal with hand or lamp, engineman is 
signaled to release, and the inspector or 
trainmen will go forward to see that all 
brakes have released, and report their 
condition to engineman and conductor. 
But where the yard is equipped with a 
test plant, the train will be charged and 
inspected before the locomotive is coupled 
to it, and the inspector or trainmen need 
only see that the brake applies and re- 
leases on the first car. ^ i 
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Testing^ Brakes— General. 

While inspecting, should it become nec- 
essary to re-apply the brake, the inspector 
or trainman will so notify the engineman 
by waving hand or lamp in small circles 
above his head. The signal for release be- 
ing the same as specified in testing pas- 
senger and freight train brakes. 
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Double Track Rules. 

1. Double track extends from. .. 
to .' . 

All trains will take right hand 
track. 

2. Third-class trains will run ahead 
of second-class, and extras ahead of 
second and third-cJass trains, on the 
double track. 

3. When necessary to operate any 
portion of the double track as a single 
track, it must be done only by author- 
ity of the Chief Train Dispatcher or 
by protecting the trains so operated, 
as required by Rule 99. 

4. A work extra on double track 
must move with the current of traffic, 
unless otherwise directed by train 
order. 

5. The double track junction switch 

at must be left set 

and locked for the bound track. 

6. Trains must approach the end of 
double track under full control pre- 
pared to stop, unless the switches and 
signals are right and the track is clear. 

7. Trains arriving at end of double 
track displaying signals as per General 
Rules 20 and 21 will continue to display 
such signals while on the double track. 
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8. A train must not pass from 
double to single track until it is ascer- 
tained whether all trains due, which 
are superior, or of the same class, 
have arrived or left. 

9. When it is necessary for a train 
on double track to cross over to the 
opposite track, a Flagman must first 
be sent out a sufficient distance in each 
direction to insure Full protection. 
Such movements must be made in a 
manner to avoid, as far as possible, 
delay to other trains. 

10. When passenger trains ap- 
proach a station on double track about 

the same time, the bound train 

will go to the station platform first. 

11. Trains must use caution when 
passing a train receiving or discharg- 
ing passengers at a station, and must 
not pass between it and the platform 
at which the passengers are being re- 
ceived or discharged. 

12 

Employees are not relieved^Jof 
the duty of protecting their trains, 
as provided for by Rule 99, on 
double tracts. 
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Rules for the Operation of Block 
Signals and Stations. 

All trains on the tracks of the Sou- 
thern Railway Company will be gov- 
erned by the rules of the Southern 
Railway Company. 

Failure to understand the rules or 
neglect to examine bulletins will not 
be accepted as an excuse for any viola- 
tion thereof. 

RULES. 

107. The Normal Position of the 

Block Signal is Stop. 

A Sigrnal imperfectly displayed, or the 

absence of a Sigrnal at a place where a 

Signal is usually sIjowd, must be 

regarded as a Stop Signal, and 

the fact reported to the 

Superintendent. 

HOM£ SIGNALS. 



Sifirnal. 


Occasion for Use. 


Indication. 


Name. 


Color indi- 
cation at 
Nifirht. 


Tbe Signal will be 
Displayed When 


For Engine- 
men and 
Trainmen. 


As used in 
Rules. 


(A) Red. 

(B) White. 


Block is not clear. 
Block is clear. 


Stop. 
Proceed. 


Stop Signal. 
Clear Signal. 



OISTANT SIGNALS. 



Signal. 



Occasion for Use. 



Indication. 



Name. 



Color indi- 
cation at 
Night. 



The Signal will be 
Displayed When 



For Engine- 
men and 
Trainmen. 



As used in 
Rules. 



(C) Green. 



Home Signal is at 
A. 



(D) White. Home Signal Is at 
) B. 



Bring train 
under con- 
trol and be 
prepared 
to stop it at 
home sig- 
nal. 

Proceed. 



Caution Sig- 
nal. 



Clear Signal. 
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Where the semaphore is used the 
governing arm is displayed to the right 
of the signal mast as seen from an ap- 
preaching train and the indications are 
given by positions : 

Horizontal as the equivalent of **A" 
and*'C." 

Diagonal 60° below the horizontal as 
the equivalent of '* B " and " D.'' 

108. Block signals control the use 
of the blocks, but unless otherwise pro- 
vided, do not affect the movements of 
trains under the time table or train 
rules ; nor dispense with the use or the 
observance of other signals whenever 
and wherever they may be required. 

109. Block stations will be desig- 
nated on the time table or by special 
bulletin notice. Train order signals, 
unless otherwise provided, will be used 
as block signals. In operating block 
signals jointly with train order signals, 
the rules governing the train order 
signals at stop must be observed. 

SIGNAIiMEN. 

110. Signalmen report to Chief 
Train Dispatcher. 

111. Signals must be operated care- 
fully and with a uniform movement. 
If a signal fails to work properly its 
operation must be discontinued and 
the signal secured so as to give the 
normal indication until repaired. 

112. Signalmen must observe as 
far as practicable whether the indica- 
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tions of the signals correspond with the 
position of the levers. 

113. Signalmen must not make or 
permit any unauthorized alterations or 
additions to the apparatus. 

114. A block record must be kept 
at each block station. 

115. Signalmen will properly record 
trains, beginning at 12.01 a. m. daily 
on Block Register Sheets. 

If a train is passed at any station it 
must be re-entered upon the Block 
Register Sheet. 

The last train entering or leaving a 
block must be the last recorded. 

116. To admit a train to a block the 
Signalman must examine the block 
record and if the block is clear will 

give *«BW (Block wanted) for " 

to the next block station in advance. 

The Signalman receiving this signal, 
if the block is clear, must display the 
stop signal to opposing trains and re- 
ply '*S D (Signal displayed) for "; 

if the block is not clear he must reply 
* 'Block is not clear for .'' 

The Signalman at the entrance of 
the block must then display the proper 
signal indication to the train to be ad- 
mitted. 

A train must not be admitted to a 
block unless it is clear, except as pro- 
vided in Rule 129 or 134, or by special 
order. ^ , 
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117. To admit a traiu to a block on 
double track the Signalman must ex- 
amine the block record and if the 
block is clear will give <'BW (Block 

wanted) for " to the next block 

station in advance. 

The Signalman receiving this signal, 
if the block is clear must reply <'B0 

(Block clear) for "; if the block 

is not clear he must reply *<Block is 
not clear." The Signalman at the en- 
trance of the block must then display 
the proper signal indication to the 
train to be admitted. A train must 
not be admitted to a block unless it is 
clear, except as provided in Rule 129 
or 1 34, or by special order. 

118. When a train enters the block 
the Signalman must give «*0S train 

No. " and the time to the next 

block station in advance and when the 
train has passed the home block signal 
and the Signalman has seen the mark- 
ers he must display the stop signal, 
and when the rear of the train has 
passed 200 feet beyond the home block 
signal he must give "BC (Block clear 

of )" and the time to the next 

block station in the rear. 

This information must be entered on 
the block records. 

119. Signalmen must not obtain the 
block in advance until the train has 
entered the block in the rear. 

120. Signalmen must give their full 
initials and oflSce calls when reporting 
or asking for block movenaeg^^ 1^ 
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121. Signalmen must observe all 
passing trains and note whether they 
are complete and in order, and the 
markers properly displayed. Should 
there be any indications of conditions 
endangering the train or a train on 
another track, the Signalman must 
notify the Signalman of the next block 
station in advance. A Signalman 
having received this notice must dis- 
play stop signals in both directions, and 
answer <*S. D." Should a train going 
in the opposite direction be stopped, it 
may be permitted to proceed when it 
is known that the track on which it is 
running is not obstructed. 

122. Inferior trains must not oc- 
cupy the main track in any block when 
a first-class train is due to enter the 
same block at the first block station in 
advance or in the rear. 

123. Should a train pass a block 
station without markers, the Signal- 
man must notify the Signalman at the 
next station in each directioir and 
must not report that train clear of the 
block until he has ascertained that the 
train is complete. 

124. When a train is on a siding 
where it is not in plain view of the 
Signalman, the conductor must keep 
the Signalman fully advised as to his 
position. 

126. Should a train pass a block 
station in two or more parts, the Sig- 
nalman must notify the Signalman at 
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the next station in advance. A Sig- 
nalman having received this notice 
must stop any train running in the op- 
posite direction. The stop signal must 
not be displayed to the engineman of 
the divided train if the block in ad- 
vance is clear, but the Train Parted 
signal must be given. Should a train 
going in the opposite direction be 
stopped, it may be permitted to pro- 
ceed when it is known that its track 
is not obstructed. 

126. A Signalman informed of any 
obstruction in a block must display the 
stop signal and notify the Signalman 
at the other end of the block. The Sig- 
nalman at the other end of the block 
must immediately display the stop sig- 
nal. The clear signal for that block 
must not be displayed until the ob- 
struction is removed. 

127. When a train takes a siding 
the Signalman must know that it is 
clear of the block before giving <*BC 
(Block clear)" or displaying a clear 
signal for the block. 

128. The Signalman must obtain 
control of the block before permitting 
a train on a siding to re- enter the 
block. 

129. When a work extra is occupy- 
ing a block, before permitting any 
train to enter the block occupied, all 
trains must be stopped and given a 
caution card, Form 632, showing work 
extra in the block. _ , 
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130. To permit a train to cross over 
or return, the Signalman must exam- 
ine the block record, and if all the 
blocks affected are clear of approach- 
ing trains he will arrange with the Sig- 
nalman at the next block on each side 
to protect the movement, and when 
the proper signals have been displayed 
permission may be given. Until the 
block is clear no train must be admit- 
ted in the direction of the cross-over 
switches. All cross-over movements 
must be entered on the block records. 

131. When, as provided for in Rule 
150, coupled trains have been separated, 
the. Signalman must regard each por- 
tion as an independent train. 

132. If necessary to stop a train for 
which a clear signal has been displayed 
and accepted, the Signalman will give 
hand signals in addition to displaying 
the stop signal. ^ 

133. A Signalman having orders 
for a train must display the block sig- 
nal at stop. He may permit trains so 
stopped to proceed under block signal 
rules after complying with Rules for 
Movements by Train Order. 

134. If, from the failure of tele- 
graph line or other cause, a Signal- 
man be unable to communicate with 
the nexi block station in advance, he 
must stop every train approaching in 
that direction and obtain permission 
from the train dispatcher before allow- 
ing it to proceed. If he cannot com- 
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municate with the train dispatcher, 
and no cause for detaining the train 
be known, it may then be permitted to 
proceed, provided fifteen minutes have 
elapsed since the passage of the last 
preceding train, using caution card 
(Form 631). 

136. Signalman must have the 
proper appliances for hand signaling 
ready for immediate use. Hand sig- . 
nals must not be used when the proper 
indications can be displayed by the 
fixed signals. When hand signals are 
necessary they must be *given from 
such a point and in such a way that 
there can be no misunderstanding on 
the part of the enginemen or trainmen 
as to signals, or as to the train or en- 
gine for which they are given. 

136. Signalmen must see that their 
offices are always supplied with the 
following signal equipment : Two Red 
flags and lamps, two Green flags and 
lamps, two White lamps, twelve torpe- 
does, twelve fusees. 

137. Signalmen will be held re- 
sponsible for the care of the block 
station, lamps and supplies ; and of the 
signal apparatus unless provided for 
otherwise. 

138. When one Signalman relieves 
another, the one going off duty will 
call the attention of the relieving Sig- 
nalman to all trains in the blocks in 
which his office is concerned, and ob- 
tain the relieving Signalman^ personal 
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signature on the Block Register Sheet 
as his acknowledgment of the transfer. 

139. Lights in block station must 
be so placed that they cannot be seen 
from approaching trains. 

140. Lights must be used uppujiall 
block signals from sunset to sun^rise 
and whenever the signal indicaj^ions 
cannot be clearly seen without them. 

141. If a train overruns a stop sig- 
nal, the fact, with the number of the 
train, must be reported to the Super- 
intendent. 

142. If a stop signal is disregarded, 
the fact, with the number of the train, 
must be reported to the next block 
station in advance and then to the 
Superintendent. 

143. To open a block station the 
signalman must give notice to ^^the 
next block station in each direction 
and record the trains that are in the 
extended block. He must then display 
the normal signal indication and notify 
the block station in each direction tl^at 
the station is open. 

144. When trains, which were in 
the extended block when the station 
was opened, and which had passed his 
station before it was opened, clear the 
block in advance he must repeat the 
record to the block station in the rear. 

145. He must not display the clear 
signal until all trains are clear of the 
block in advance. 
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146. A block station must not be 
closed except upon authority of the 
Chief Train Dispatcher; nor when trains 
are approaching which are to meet or 
pass at that block station. 

147. To close a block station the 
Signalman must first obtain informa- 
tion and know the block in each direc- 
tion is clear for trains which he has 
admitted to the blocks in each direc- 
tion. He must give notice to the next 
block station in each direction and 
transfer the records of the train in 
the extended block. He must then en- 
ter pn his block record <«13" (I under- 
stand) with the time it is received 
from each block station. 

148. The block signals must then 
be set clear, all lights extinguished 
and the block wires arranged to work 

^through the closed station. 

ENGINEMEN AND TRAINMEN. 

149. Block signals apply only to 
trains running in the established di- 
rection. 

150. Unless directed by special in- 
structions, when two or more trains 

, have been coupled and so run past any 
'l)lock station, they must be uncoupled 
only at a block station and the Signal- 
man notified. 

151. When a train takes a siding 
it must not again enter a block with- 
out the permission of the Signalman. 
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152. When it is necessary for a 
train to cross over, the conductor, be- 
fore crossing or returning, must notify 
the Signalman and obtain permission 
to do so, after complying with Rule 99. 

153. Enginemen and trainmen 
must not accept clear hand signals as 
against block signals. 

154. The engineman of a train 
which has parted must sound the 
whistle signal for train parted on ap- 
proaching a block station. 

155. An engineman receiving a 
Train-Parted signal from a Signalman 
must answer by the whistle signal for 
train parted . 

156. When a parted train has been 
re-coupled, the Signalman must be no- 
tified. 

157. If the track is obstructed be- 
tween block stations, notice must be 
given to the nearest block Signalman. 

158. If a train is held by a block 
signal to exceed three minutes, the 
conductor must ascertain the cause. 

159. Conductors must report to the 
Chief Train Dispatcher any unusual 
detention at block stations. ^?^ 

160. A block station must not be 
considered closed, except as provided 
on time table or by special instruc- 
tions. 
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